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1. O0mue moJ1oKeHUs1
1.1. byxrantepus AHO «OOBO» «YDV» saBugercs (yHKIIMOHAIBHBIM
CTPYKTYPHBIM MOJIPa3/ICICHUEM YHUBEPCUTETA.
1.2. Byxrantepus B cBoeil pabore pykoBojactByetrcsi Koncrurynuein Poccuiickoi
Odeneparuu, DenepanbHbiM 3akoHOM «O Oyxrainrepckom yuere», MHCTpykiuen
no OyxraarepckoMy  ydyeTHyr. HWHCTpykiued o TOJI0BOM, KBapTaJIbHOW U
MECSIMHOM OYXTaJITepCKOW OTYETHOCTH OIOKETHBIX YUPSKJACHUH U HMHBIX
OpraHM3alyii, MmoiayJyaromux (UHaHCUpOBaHHWE W3 OIOIKETa B COOTBETCTBUU C
OromkeTHON pocnuchio. [lonoxeHnem o OyXrajiTepckoM Y4eTe M OTYETHOCTH B
Poccuiickort ®enepanuu, UHBIMEH (enepaibHBIMH  3aKOHAMH, yKa3aMu U
pacnopsbkeHusiMu  [Ipesunenta Poccuiickon @enepannu, MOCTAHOBICHUSIMH H
pacnopsukeHusima  IIpaBurensctBa  Poccuiickont  ®Denpepauuu, — APYrUMHU
HOPMAaTUBHBIMM aKTaMHU, a TaK e MpuKazamMH PekTopa, pacnopsiKE€HUSIMU U
yKa3aHUsIMUA TJaBHOro Oyxraiarepa U OUHAHCOBOrO AUPEKTOpPA, U HACTOALIUM
[TonoxeHnueMm.
1.3. PykoBoacTBo byxrantepueil ocymiecTBISET TJIaBHBIA OyxraiaTep, KOTOPBIH
Ha3HAy4aeTcs Ha JOJKHOCTh M OCBOOOXKIAETCS OT JOJKHOCTH MPUKA30M PEKTOPA.
1.4. TpeOoBaHus TIIaBHOrO Oyxrajarepa N0 JIOKYMEHTaJbHOMY OGMOPMIICHHIO
XO35MCTBEHHBIX OlNEpaluid M MPEJOCTABICHUI0 B OYXTalTEpUI0 JOKYMEHTOB,
cBeleHUH U nHpopManru o0s3aTeNIbHbI JJIs1 BCeX PaOOTHUKOB YHHUBEPCUTETA
1.5. 'maBHBIN OyxTrantep MoIIMHICTCS HEMOCPEACTBEHHO PEKTOPY.
1.6. CTpykTypa U WITaTHOE pacnucanue byxrairepun, JOJIKHOCTHBIE HHCTPYKIUU
paboTHUKOB byXranTepun yTBEpKAat0TCsl PEKTOPOM.
1.7. Pabotauku byxranrepuu Ha3HA4arOTCS Ha JOJDKHOCTh U OCBOOOXKIAIOTCS OT
JIOJDKHOCTH PEKTOPOM IO TPEJCTABICHUIO TJABHOTO OyXxraiarepa, KOTOPOMY
HENOCPEICTBEHHO MOJUYUHSIOTCS B CBOEH padore.
1.8. PaGotHuku byxrantepuu npu MOCTYIUIEHUM HAa PabOTy MOJNUCHIBAIOT C
JloroBop O TIOTHOM MaTE€pUATIBHOM OTBETCTBEHHOCTH B COOTBETCTBUE C
3aKoHoAaTenbCTBOM Poccuiickon denepannu.

2. OcHOBHbBIE 32/1a4M OyXTaJITepuu
2.1. Benmenume OyXraatepckoro ydera ¥ OCYIIECTBICHHE KOHTPOJS 3a
palroHaIbHBIM HCIOJIB30BAaHUEM MAaTepUAlbHBIX M (PHUHAHCOBBIX PECYPCOB
YHUBEPCUTETA.
2.2. O0ecrieueHne pyKoOBOJACTBA YHUBEpcUTeTa HHGOpMaIreil, HeoOX0AUMON s
KOHTPOJIsL 3a coOyoieHreM 3akoHojaarenbcTBa Poccuiickoit ®eneparuu npu
OCYIIECTBJICHUU XO3MCTBEHHBIX OIEpalfii, a TaKXkKe 3a UX LEJIeCO00Pa3HOCTHIO,
HAJIMYMEM M JBWKEHWEM  MMYIIECTBA,  HCIOJHEHUEM  0053aTeNbCTB,
UCIIOJIb30BAHUEM MAaTE€pUabHBIX, TPYIOBBIX M (DUHAHCOBBIX PECYPCOB B
COOTBETCTBUM C YTBEPKJACHHBIMH HOPMaMU U1 HOPMaTUBAMH.
2.3. llpenmorBpamieHue  OTPUIATEIBHBIX  PE3YJbTATOB  XO3SIIICTBEHHOM
JESTEIIbHOCTH U BBISIBJICHUE BHYTPHUXO3SHCTBEHHBIX PE3EPBOB OOECIEUEHHUsI €ro
(uHAHCOBOM YCTOMUMBOCTH.



3. DyHkuuu OyxXrajarepum
3.1. Opranuzanus OyXraaTepcKOro ydeTa HCIOJHEHHS CMEThl JOXOJOB U
pacxoJloB MO OIJKETHBIM CpPEACTBAM M CPEACTBaM, IMOJYYEHHBIM 3a CUET
BHEOIO/IPKETHBIX MCTOYHHMKOB, C COCTABJIEHHEM €IUHOTO OajlaHca M0 yKa3aHHbIM
cpencTBaM, W OTAEIbHOro OajaHca IO CpeAcTBaM, IMOJYYEHHBIM 3a CYET
BHEOIO/IP)KETHBIX UCTOYHHUKOB.
3.2. OpraHuzaniysi yaeta UMYyIIECTBa, 00s13aT€IbCTB U XO3SUCTBEHHBIX ONepaIui
Ha OCHOBE HAaTypaJbHBIX M3MEPUTENIEM B JICHE)KHOM BBIPAXKEHUU IyTEM
CIJIOIIIHOTO, HENpPEPHIBHOTO, JIOKYMEHTAJIBHOTO U  B3aUMOCBSI3aHHOTO  HX
OTPAKECHMUSI.
3.3. Opranu3zanus y4eta OCHOBHBIX (JOHJIOB U aMOPTHU3AITIH.
3.4. Opranuzamusi y4eTa NOCTYIUICHUS, CO3JaHUSI U BBIOBITHS HEMaTEepPUATbHBIX
aKTHUBOB.
3.5. Opranuzanus y4yera JI0XOJI0B U pacXOJ0B By3a U (DUHAHCOBBIX PE3yJIbTATOB.
3.6. Opranuzanus y4dera JCHEKHBIX CPEJICTB, MPABUIBHOCTH BEICHUS KAaCCOBBIX
orneparui.
3.7. OpraHuzanus ydeTra pacyeToB IO 3apabOTHOM TIaTe, COIUATIBHOMY
CTPaxOBaHUIO, yAEpKaHUN 13 3apaO0THOM IJIATHI.
3.8. Opranuszanus BbIIUIATHl 3apa0OTHOM IUIAThI, MOCOOWN 1O BPEMEHHOMU
HETPYAOCIOCOOHOCTH, TMMOCOOMM Ha JeTed W MHBIX MOCOOMHA U  BBIIIIAT,
MPENYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon @enepanuu, a Tak xKe
BBIILJIAT MAaT€PUAIILHOW MOMOIIY, YCTAHOBJIEHHBIX MPUKA3aMU PEKTOPA .
3.9. OcyiecTBieHue KOHTPOJS MO pacyeTaM C 3aKazduKkaMu, JeOUTOpamMu u
KpEIUTOpaMHU, C IMEPCOHAJIOM MO MPOYUM ONEpPalUsAM, MO YYETY MOJOTUETHBIX
CYyMM.
3.10. CBoeBpeMEHHOE, TPABUJIBHOE HAYUCICHHE M KOHTPOJIb 3a MEPEYUCICHUEM
YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM Poccuiickorn @enepanuu I1iaTexen B
OrO/IKET ¥ BHEOIOKETHBIC (DOHIBI.
3.11. CocraBieHMEe U CBOEBPEMEHHOE IMPEIOCTABICHUE B KOHTPOJHUPYIOIIHE
OpraHbl OyXraaTepcKoil U HaJOTOBOM OTYETHOCTH.
3.12. IlpuMeHeHHE B YTBEPKICHHOM MOPANKE W KOHTPOJb 3a IPUMECHEHUEM
no/Ipa3ieNICHUsIMA YHUDUIIUPOBAHHBIX (DOPM IEPBUIHOTO YUETA.
3.13. TloarotoBka Trpaduka HAOKYMEHTOOOOpPOTa (HHUHAHCOBO-XO3SHCTBEHHON
JIOKyMEHTAIIMU U KOHTPOJIb 33 €ro COOJIIOICHUEM.
3.14. OOecneueHue COXPAHHOCTU OyXTralaTepCKOW JOKYMEHTalluM, TpPUEM OT
NOAPA3NAECICHUN, XpaHEHHWE M TIEepeladya Ha apXUBHOE XPAHEHUE TEPBUYHBIX
JIOKYMEHTOB, JIOTOBOPOB, MHOW (DMHAHCOBOW M OTUETHOM TOKYMEHTAIIUU.
3.15.  IlpenocrtaBienue  HeoOXoAMMOW  HMH(pOPMALUU  MOJPA3ACICHUIM
YHUBEPCUTETA.
3.16. Yuactue B NpOBEJECHUM HHBEHTApHU3aLMU JIEHEKHBIX CPEICTB, TOBApHO-
MaTepuaIbHBIX IEHHOCTEH W (PMHAHCOBBIX 0O0S3aTENBCTB, CBOEBPEMEHHOE U
MPAaBWIBHOE ONPENIEICHUE PEe3yJbTaTOB HHBEHTApPU3AIMU U OTpPaXEHUE HX B
y4ere.
3.17.  OcyuiecTBieHHE  HWHBEHTapHU3alUMUd  PACUYETOB  YHHMBEPCUTETA  CO
CTPYKTYPHBIMH NOJIPA3ACICHUSMHA U CTOPOHHUMH OpPraHU3aIUsIMH.



3.18. Ananmu3 (QUHAHCOBO-XO35SWCTBEHHOW NESATEIHHOCTH B IIEJSIX BBISBICHUS
BHYTPHUXO3SMCTBEHHBIX pPE3EpPBOB, npeaynpexaeHus noTepb u
HEIMPOU3BOJICTBEHHBIX PACXO/IOB.

3.19. VYuactue B pabore 1o o0G(OPMIEHHUIO MaTepHaJOB IO HeJOCTadyaM U
XUIICHUSIM JIEHEXHBIX CPEACTB W TOBAPHO-MATEpUATBHBIX IIEHHOCTEH U 1O
KOHTPOJIIO 32 Mepeadeil B HaAJIeKaMX ClIydasX 3TUX MaTEpUaJiOB B Cy/1eOHbIE U
CJIC/ICTBCHHBIC OPTaHBbI.

4. IIpaBa n 00s13aHHOCTH OyXTrajaTepum
4.1. B cootBercTBUE ¢ QyHKIUSAMU byxraiarepuu, yCTaHOBICHHBIMU HACTOSIIUM
[TonoxeHrueM, OCYIIECTBIATh BEIACHHE OyXTaJTEpPCKOTO ydeTa W OTYETHOCTU B
CTPOTOM COOTBETCTBUU C TpeOOBaHUSIMH JCHCTBYIOLIETO 3aKOHOJATENbCTBA
Poccutickon ®@enepanuu.
4.2. OcymecTBIATh CHCTEMATUYECKUN KOHTPOJb 3a NPaBUIBHOW IOCTAaHOBKOW
IIEPBUYHOIO0 AHAIMTUYECKOIO YYETAa BCEMH CTPYKTYPHBIMH IOJPa3/ICIICHUSIMU.
4.3. IIpoBOAWTh HMHCTPYKTa)X MATEPHUAIIBHO OTBETCTBEHHBIX JIMI] IO BONPOCAM
ydeTa MU COXPAaHHOCTHU LIECHHOCTEMN, HAXOAAIIUXCS HA UX OTBETCTBEHHOM XPaHEHHH.
4.4. OcylecTBIATh XpPaHEHHE JOKYMEHTOB (NMEPBUYHBIX YUYETHBIX JOKYMEHTOB,
PErUCTPOB OYXTaJTEPCKOr0 Yy4yeTa, OTYETHOCTHU, a TaKKe CMET J0XOJ0B H
pacxoJl0B U pacyeToB K HUM M T.Ml., KAK Ha OYMa)KHbIX, TaK M HA MAIIMHHBIX
HOCUTENSIX MHGpOpMalMu) B COOTBETCTBUM C MPaBWJIAMU  OpraHU3alUU
rOCyJapCTBEHHOI'0 apXUBHOTI'O J€Ja.
4.5. TpeGoBaTh OT BCEX MOAPA3AEICHUM U JIOJDKHOCTHBIX JIML YHHUBEPCHUTETA
IPEIOCTABIIEHUE MAaTepUajoB, HEOOXONMMBIX [UIsl OpraHu3allud U BEACHUs
OyXrajarepckoro ydera, yIUlaThl HaJlOroB M  cOOpPOB, CBOEBPEMEHHOTO
IPEIOCTABIICHUS OYXTadTepCKON OTYETHOCTH.
4.6. He npuHMMaTh K HCHOJHEHUIO JOKYMEHTbI, O()OPMJIEHHBIE C HapYyLIEHUEM
YCTaHOBJIEHHOTO MOPSJIKA.
4.7. BHOCUTb NPEJI0KEHUS IO ONPEIeNICHNUI0 (MI3MEHEHUIO) CO3aHUIO:
* QopAlKa MW crnoco0a HAYMCIEHUS M3HOCA [0 OCHOBHBIM CpPEICTBaM,
HEMaTepUaJIbHbIM  AaKTUBAM, MAJOLUEHHBIM U  OBICTPOM3HAIIMBAIOLIUMCS
IpeaMeTaM;
* crioco0a yderta 3aTpat, TpyNIUpOBKU U CIHCAHUA 3aTparT;
* CPOKOB IOTaLIEHUs pacX00B Oy IylIUX EPUOJIOB;
* MOMEHTA peaJIn3aluy 10 padoTaM J0JITOCPOYHOTO XapaKTepa;
* pE3epBOB COMHMTEIBHBIX JIOJITOB, PE3EPBOB U (POHIOB CHELHAIBLHOTO
Ha3HA4YEeHMsI; * ClIoco0a OLEHKHU 3aJ0JKEHHOCTH MO0 KpeAUTaM U 3aiimam;
4.8. KoHTposmpoBaTh COOJIIOIEHUE CTPYKTYPHBIX NOJIpa3Ae/IeHU YyCTaHOBJIEHHBIX
IIPaBUIIL:
* oopMIICHHSI IPUEMKH U OTITyCKa TOBAPHO-MaTepUaIbHBIX IIEHHOCTEH;
* cOONIIOICHNE TAaTHOW, (PMHAHCOBOM, TOTOBOPHOM M KACCOBOM TUCIUILIMHBI, a
TaKX€ YCTAHOBJICHHBIX IPABUJI IPOBEICHUS NHBEHTAPU3ALINM;
* IIOJIHOTBI U CPOKOB INPENOCTABICHUSA NOKYMEHTAllMW W [JAaHHBIX IIEPBUYHOIO
ydera.



5. OTBeTCTBEHHOCTH OyXrajJaTepuu

5.1. Bbyxrantepusi HeCeT B COOTBETCTBHE C 3aKOHOJATEILCTBOM Poccuiickoii
denepanuy OTBETCTBEHHOCTD 3a: * HEBBIIIOJIHEHUE BO3JIOKEHHBIX HA HETO 3aJa4 U
byHKUMNA, ompeneNeHHbIX Ha- crosumM llonoxkeHuem; ¢ HapylleHUE MPaBUIl
BeJIcHUE OyXrajaTepCcKoro yyera M HCKaKEHHE OyXTalTEepCKOW OTYETHOCTH; °
OPUHATHE K MCIOJHEHUI0O U O(DOPMIICHHIO JOKYMEHTOB IO OIEepanusiM, He
COOTBETCTBYIOIIMX YCTAHOBJICHHOMY TOPSJKY TPUEMKH, OIPUXOJOBAHUSA,
XpaHEHUs U PACXOJIOBaHUSl JEHEXKHBIX CPENICTB, MaTEpHANbHBIX IEHHOCTEH; *
HECBOEBPEMEHHOE W HEMPABWIBHOE MPOBEJACHUE OMEpaluii MO0 pPACUETHOMY U
IpyruM cYetamM B OaHKax, pacyeToB ¢ JeOMTOpaMU U KPEIUTOpAMH; *
HECBOEBPEMEHHOE TMPEACTABICHUE B TOCYIApCTBEHHBIE OpPTaHbl OyXTalTepCKOn
OTYETHOCTH U MPE/ICTABICHUE HEJOCTOBEPHON OTUETHOCTH.

5.2. PabotHuku byxrantepuu HecyT nepCcOHATBHYIO TUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO U  YrOJOBHYKO OTBETCTBEHHOCTh 3a HEHaJJIeXKalllee
BBITIOJTHEHWE U HapyUIEHUE CIYKEOHBIX OO0sS3aHHOCTEW, BO3JIOKEHHBIX Ha
TPYJOBBIM JOTOBOPOM, JOJKHOCTHBIMU OOS3aHHOCTSMHU WJIM PaCIOpPsKEHUEM
IJIaBHOTO OyxrajnTepa O pachpefeieHud (QPYyHKIMOHAIBHBIX OOSI3aHHOCTEH,
HEUCTIOJIHEHHE YKa3aHUM TJIABHOTO OyxXraiarepa, HECOONIOJEHNUE JIOKaIbHBIX
HOPMATUBHBIX aKTOB , a TaK K€ 3a JCUCTBUS MO0 Oe3eHCTBUSI, MOCTYKUBIINE
OCHOBaHMEM JINOO CITIOCOOCTBOBABIIINE MPUUMHEHHUS BY3y MaTEpUaILHOIO yiepoa.

6. Ilopsiiok yTBep:KaeHUsI U M3MeHeHus HacTosimero Ilonoxenns
6.1. Hactosee [lonoxenue yreepkaaercs npukasoM Pektopa YHuBepcurera.
6.2. B mnHacrosee IlonoxeHue MOryT BHOCHTBCS M3MEHEHHS W JOINOJIHEHUS,
yTBEpKJ1aeMble IpuKa3oM PekTopa YHuBepcurera.
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