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Conepxxanue

1. IlepedueHp mMIAHUPYEMBIX peE3yJbTaTOB OOy4YEHHUS IO
JUCLUIUIMHE, COOTHECEHHBIX C IJIAHUPYEMBIMU PE3YJIbTATAMH OCBOCHHUS
00pa3oBaTeILHOM IIPOTPAMMBI

2. Mecto nuctuminael B cTpyktype OIIOIT 6GakanaBpuara

3. O0beM AWCHUIUIMHBI B 3a4€THBIX E€JIMHUIIAX C YKa3aHHEM
KOJIMYECTBA aKaJIEMHUUECKHUX YaCcOB, BBIICJICHHBIX HA KOHTAKTHYIO PadoTy
oOydJarormuxcst ¢ TmpenojgaBarernieM (IO BHJIAaM 3aHATUH) ©W  Ha
CaMOCTOSITENIbHYIO paboTy 00y4aronuxcs

4. CopnepxxaHue AMCHUMUIUIMHBI, CTPYKTYpPUPOBAHHOE IO TeMaMm
(pazmenaM) ¢ yKa3aHMEM OTBEICHHOTO HAa HHUX  KOJUYECTBA
aKaJeMHYECKHX YacOB M BUIOB yUEOHBIX 3aHITHIA

5. Ilepeyenr  yueOHO-MeTOOMYECKOTO  oOecreueHus IS
CaMOCTOSITENIbHOM pabOThl 00YYAIOIIKXCS 1O AUCHUTIIINHE

6. DOHA OIEHOYHBIX CPEACTB IJIs MPOBEACHUS IPOMEKYTOUHOMN
aTTeCTalMK OOYYarOIUXCS 11O JUCIUILIUHE

7. IlepeueHb OCHOBHOW M JTOTIOJHHUTEIBHOM y4ueOHOU JHUTEpaTyphl,
HEOOXOIUMOM JJISI OCBOCHUSI TUCITUTLIAHBI

8. Ilepeuenp pecypcoB MHGOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOM
cetu «Mutepuer» (manee — cerb «MHTEpHET»), HEOOXOAUMBIX IS
OCBOCHMS TUCIIMIUIAHBI*

9. Meroauueckue ykazaHUS i1 OOYyYarOIIMXCS MO OCBOEHHIO
TUCITUTUTHBI

10. Ilepeuenr MHPOPMAITMOHHBIX TEXHOJIOTHI, HCTIONIb3yEMbIX MPU
OCYILIECTBJICHUU 00pa30BaTEIbHOIrO Mpoliecca Mo JUCHUILIMHE, BKIIOYAs
MEepeYeHh  MPOTrPpaMMHOTO  oOecnedeHuss ©  WHGOPMAIIMOHHBIX
CIIPABOYHBIX CHCTEM (IIPY HEOOXOIMMOCTH )

11. Onucanune maTepuasIbHO-TEXHUYECKONU 0a3bl, HEOOXOIUMON IS
OCYILIECTBJICHUSI 00Pa30BaTEILHOTO Mpoliecca MO TUCIUILIMHE
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1. IlepeuyeHb NJIAHMPYEMBIX Pe3yJbTATOB 00YUYE€HUsI MO JUCIHUIINHE,
COOTHECEHHBIX C IIJIAHMPYEMBbIMH pe3y/JbTaTaMM 0CBOCHHSI 00pa30BaTeIbLHOM
NPOrpamMMmblI

B pesynbTate ocBoenus OIIOII 6akanaBpa o0ydaromuiics T0JKEH OBIaIETh
CJIEIYIOLIMMU PE3YNIbTATAMHU 00yUEHHUS 10 AUCIUIUIMHE:

Konpr Pe3ynbrarel ocBOeHMS [TepeueHs TUTAHUPYEMBIX PE3YIHTATOB
KOMIIETEHIINHU OIIOII 10 TUCLUILJINHE
OK-3 CITOCOOHOCTBIO  HCIIOJB30BaTh | 3Hamb:
OCHOBBI SKOHOMHYECKHMX | ® OCHOBBI  JKOHOMHMYECKHX  3HAHHUH B
3HAHWW B PA3IMYHBIX cdepax [pa3IMIHBIX cepax IesTeTbHOCTH;
JEATEIIbHOCTH; * OCHOBHI IMPaBOBBIX 3HAHUM;
* METOJBl M CHOCOOBI CaMOOpPTaHHW3aIlUU H
camMo00pazoBaHusl.
Ymemo:
* HCIIOIB30BaTh OCHOBBI JKOHOMHYECKHMX
BHAHUI B Pa3IMUHBIX Cepax AeITeIbHOCTH;
®  HCIIOJBb30BaThb OCHOBBEI IIpaBOBBIX 3HaHUU B
pa3InuHbIX cdepax AesATeIbHOCTH;
d IMPUMCHSTH METOAbI u CHOCO6BI
OK -6 CIIOCOOHOCTBIO HCIIONIb30BaTh caMoOpraHu3anuu u CaMOO6p330BaHI/I$[.
OCHOBBEI IIpaBOBBIX 3HaHUH B
Pa3INYHBbIX C(l)ean ACATCIIBHOCTHU Bﬂaoemb.'
* CHOCOOHOCTBIO  HCIIOJL30BaTh  OCHOBBI
PKOHOMHYECKUX 3HAHWW B Pa3IMYHBIX chepax
EeATeIbHOCTH;
* CHOCOOHOCTBIO  HCITOJIB30BAaTh  OCHOBBI
MpPaBOBBIX 3HAHUU B pa3nuuHbIX cdepax
NeATENbHOCTH;
OK -7 CTIOCOOHOCTBIO K le crmoco6HOCTBIO K  CaMOOPTaHM3AMM U
camoopratiusatiiu " €aM000pa30BaHHUIO.
caM000pa30BaHUIO
2.MecTto qucuuniauHbl B cTpykrype OIIOII BO
Jucuunnvaa b1.B./1IB.02.02 «JloKyMEHTalHOHHOE obecricucHue

po(ecCUOHANBbHOM IESITEIbBHOCTUY» OTHOCUTCS! K BAPUATUBHON YaCTH.

N3ydeHne IuCHUILIUHBI

OmupacTCsad Ha 3HAHWA TaKWX JUCHUIIIIMH KakK

«DKOHOMUKA OpraHu3aIumy, « Y IpaBIeHUE EPCOHATIOM OpTaHU3ALMI.

3. O0beM TMCHMIUIMHBI B 3a4€THBIX eIUHUIIAX ¢ YKAa3aHHEM KOJINYeCTBA
aKaJieMU4eCKNX YacoB, BbIIEJIEHHBIX HA KOHTAKTHYIO Pa0oTy 00y4Yaromuxcs ¢
npenoaaBaresieM U Ha CaMOCTOSITEIbHYI0 pa0oTy 00y4arommXxcst

OO0mas
144 axapemmyeckux yaca.

TPYIOEMKOCTh AUCHUILIUHBI cocTaBisieT 4 (3E) 3aueTHbIX eauHUII,




3.1 O0bemM IMCHUILIMHBI IO BUIAM Y4eOHBIX 3aHATHI

Jlna ounoit hopmot odyuenus

OO6mas Tpy10€MKOCTh JUCHUILUIMHBI COCTaBIISIET 4 3a4€THBIX eauHullbl 144 yaca

O0bEM TUCHUILTHHBI Bcero yacos

OO6m1as TPy 10eMKOCTh JUCIUTLIUHBI 144
KonTakTHas pabora /6
AynutopHas pabora(Bcero): 72
Jlexnum 36
CeMuHapbl, NPaKTUYECKUE 3aHATHUS 36
CamocrosiTenpbHas paboTa O0yJarOIIHXCS 68
(Bcero)

3auet 4

J1s1 3a04HO popmbI 00yUeHUsI

OO6m1ast Tpy10EMKOCTh AUCHUIUIMHBI COCTABIACT 4 3a4€THBRIX equHUIlbl 144 yaca

O0BEéM THCHUIIIINHEBI Bcero yacos

OO6m1as TPy 10eMKOCTh JUCITUTLIUHBI 144
KonTakTHas pabora 18
AynurtopHas pabora(Bcero): 14
Jlexuum 8
CeMuHApHI, MPAKTHYECKUE 3aHATUS 6
CamocTosiTenpHass  padboTa 126
oOyuarommxcs (Bcero)

3auet 4

4. Cogepxanne TUCHUILUINHBI, CTPYKTYPUPOBAHHOE M0 TEMAM € YKA3aHUEM
OTBEJIEHHOI'0 HA HUX KOJIMYECTBA aKAJeMUYECKHX YaCOB M BUI0B Y4€OHBIX
3aHATH.

4.1 Pa3nesbl JUCUMILVIMHBI U TPYJA0EMKOCTb 110 BUAAM Y4eOHbIX 3aHATHH (B

aKaJeMHUYeCKHX 4acax)
Ne Bcero KonuuecTBo yacoB
/T KonrtakTHas pabota Bueayur.
HaunmenoBanue TemMsl (aymuropHas pabota) pabota
OP0 | 390 Jlexuun ITpaktuyeckue | Camoct. paboTa
OP0O | 3P0 | ODPO | 390 | ODPO | 3P0
1 |HopmaruBHo-TipaBOBas 06asa. 28 28 7 1 7 1 14 26
OcCHOBHbBIE TOHSTHS.
OYHKIIUU JOKYMEHTOB.
Knaccudukanus 10KyMeHTOB.
PekBU3NTHI TOKYMEHTOB
2 bnanku nokymentoB CTuib 26 29 7 2 7 1 12 26
CITy’>K€OHBIX JOKYMEHTOB.
Yuubukanus u




CTaHJapTH3AIUS

KomM1uiekc oprann3annoHHo- 28 27 7 2 7 1 14 24
IIPABOBBIX IOKYMEHTOB.

IIpaBuna cocraBieHus u
o opMIIeHUS

OcHoBaHus U mpoueaypa 29 27 7 2 8 1 14 24
U3/IaHUS pac
pacropsIuTeIbHBIX
JTOKYMEHTOB

IIpaBuia coctaBneHus u 29 29 8 1 7 2 14 26
oopmMIIeHUS
pacropsIuTeIbHBIX
JTOKYMEHTOB

3aueTt 4 4

Bcero no nucnuruinae 144 144 36 8 36 6 68 126

4.2. Conep:kanue JUCUHUILINHBI, CTPYKTYPUPOBAHHOE 110 TeMaM (pa3aesiam)

Tema 1. Hopmamueno-npaeosaa o6a3za. Ocnoenvie nonamusn. @Dynkuyuu
0okymenmos. Knaccugpukayus ooxymenmos. Pexeuzumot 00Kymenmoe.

JIOKyMeHTallMOHHOEe O00ecCleYeHHe YIPaBICHUYECKON IEeATENbHOCTH: MOHSTHE,
coJiepiKaHue, LeH, 3a1aud 1 Qpynkunu. HopMatuBHbIe 1 METOAMYECKUE TOKYMEHTBI
N0  JOKYMEHTAlMOHHOMY  OOECMEYeHHMIO  YNpaBICHUYECKOH  JEATEIbHOCTH.
OnpeneneHre TOHATUA  «IOKYMEHT», «PEKBHU3UT», «IOpUAUYECKAs  CHJIay,
«kmaccupukammsi  JOKyMEHTOBY». DYHKIUU  JTOKyMEHTOB. (OCHOBHBIC  BHUJIBI
kinaccudukanuii  1okymeHToB. (CoOCTaB pPEKBU3UTOB JOKYMEHTOB. IOpuanuecku
3HAYUMBIC PEKBU3HTHI.

Tema 2. bnanuku 0okymenmos. Cmuno ciysHceOHbIX 0OKYMEHM08.

Yuugpurkayua u cmanoapmuzauus 0okymenmoes

Onpenenenue NOHATHS «OJaHK AOKymMeHTa». Bunbl OnankoB. TpeOoBaHus k
U3TOTOBJICHUIO, YUYETY, UCIIOJIb30BAHUIO U XPAHEHHUIO OJIAHKOB C BOCIPOU3BEICHUEM
repba PO, repboB cyobekToB PD. Ctunb ciyxeOHbIX AOKyMeHTOB. OCOOEHHOCTH
o(pHUIHATEHO-JIEIOBOTO CTHUIAL. [Tonsitue «cucrema JOKYMEHTAIIUI.
OpraHu3aimoHHO-PAaCOPAIUTENbHbIE  JOKYMEHThl. TpH  OCHOBHBIE  TPYIIIBI
OpraHU3aIl[MOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTOB. YHU(DHUKAIMSA U CTaHIAPTU3ALNS
JOKYMEHTOB.

Tema 3. Komnnekc opzanu3ayuoHHO-npasoevlx 00KyMeHmo0g6.

Ilpasuna cocmaenenusn u oghopmnenusn

dopMyIisip OpraHU3allMOHHO-TIPABOBBIX JOKyMEHTOB. HazHaueHue, nopsaok
U3JlaHus, TpaBWJIa COCTaBJIEHUA M OQOPMIIEHUS OPraHU3alMOHHO-TIPABOBBIX
JTOKYMEHTOB (yCTaB, MOJOXEHHE 00 YUpexKJACHUH, IMOJOKEHUE O CTPYKTYPHOM
NO/Ipa3/ieNIeHUH, IITaTHOE PACTIMCAHKE, TOJPKHOCTHAS MHCTPYKIMS U T.1.). [Topsaok
BHECEHMSI U3MEHEHUM U JOTOJIHEHUIN B OpraHU3allMOHHO-TIPABOBbIE JJOKYMEHTHI.

Tema 4. Ocnosanus u npoyedypa u3z0anus pacnopaAOUmeaIbHbvIX 00KYMEHN 08

VYnopasnendyeckoe pemieHre. CrocoObl MPHUHATHS YHPABIECHYECKUX PEIICHUN
(KoJIerHalIbHbIM, €IMHOJWYHBIN), Npoueaypa OpUHATUS pemeHns. OCHOBaHHUS
U3JIaHUS PACTIOPSIUTENbHBIX JOKYMEHTOB.

Tema 5. Ilpasuna oghopmnenus pacnopaoumenbHbvlX 00KYyMeHM 068

dopmyssip pacnopsIuTENbHBIX JTOKyMEHTOB. Ha3sHaueHue, mopsaok W3IaHus,
IpaBUJia COCTaBICHUS W O(OPMIICHUS PACHOPSAUTEIBHBIX JTOKYMEHTOB (TpHUKa3,




pacnopsbKeHHe, BhIITMCKA U3 IPUKA3a).

4.3. IIpakTnyeckue 3aHATUSA
Tema 1: JIokyMEHT - OCHOBHOW HOCUTEIIb UH(pOpMAITUN
[1man
1. Yrto sBaseTcs mNpeAMETOM M OOBEKTOM M3y4YEHUS JAUCLUIUIMHBI
«JlokyMeHTalmoHHOE O0ecTieueHUE YIPaBICHUD»?
2. KakoBbI ocHOBHBIC 3agaun JJOY?
3. Uto Takoe nHpopMaus 1 Kakue TpeOOBaHUs K HEH MPEeAbABIAIOTCA?
4. Yro takoe nokyMeHT? Kakue QpyHKINN OH BBHITIOTHSCT?
5. st yero HeOOXOAMMO COXPAHATH IOKYMEHTHI?
6. B ueM 3akiroyaeTcs ynpasiieHUe JOKyMEHTaMu?
Tema 2. [IpaBuna coctaBneHust 1 0QopMIEHUS JOKYMEHTOB
[Tman:
1.OCHOBHBIE U TONOJHUTEIIBHBIE PEKBU3UTHI.
2.®opMyiisip U OJaHK JOKyMEHTa
3. It yero HeOOXOIMMO COXPAHATh TOKYMEHTBI?
4. B ueMm 3aKiIto4aeTcs ynpaBJICHUE JOKyMEHTaMuU?
5. Cranpaptusanms JOKYMEHTOB.
Tema 3. JInunbie opunuanbHBIE TOKYMEHTHI.
1.IIpaBuna opopmiieHUs 3asIBICHUSI.
2. [IpaBuna opopmiieHUsT JTUYHON JOBEPEHHOCTH.
3. IlpaBuna odopmienus. [lpasuna opopminenust aBroouorpapum.
4. TlpaBmia oopMIICHUS PACTTUCKH.
5. IlpaBunia oopmiieHus pe3roMe.
Tema 4.CnpaBo4HO-MHPOPMAITMOHHBIE TOKYMEHTHI.
[TmaH.
1.CnipaBka - OCHOBHOM JIOKYMEHT.
2.IlpaBuna cocraBiieHUs: U 0QOPMIICHUS CIPABKH.
3.Tenerpamma. Tenedponorpamma. dakc.
4 ITnceMa-BUIBI UX.
5. Hoknaanas. OObsICHUTENbHAS U CIy)KEOHAs! 3aIIUCKU.
Tema 5. Oprann3anMoHHbIE JOKYMEHTBHI.
[Inan:
1. Ycras. Buns! ero.
2. IIpaBuna. 1x coctaBneHue.
3. Uuctpyknuu. [IpaBuna. X cocraBienus.
4.ITonoxenusi. IX peKBU3UTHI
Tema 6.PacriopsiautenbHble JOKYMEHTHI.
[TmaH.
1.3akoH. [IpaBuna odhopmieHus.
2.Yka3. Bungl ero.
3.Pacniopsixenus. [IpaBuna cocraBieHus.
4 .Ilpuka3. Buasl ero.
5. .IIpaBwuiia cocTaBieHUs MPUKA30B.
Tema 7. X0341lCTBEHHO-A0TOBOPHBIE TOKYMEHTHI.
[Inan.



1.JloroBop. [IpaBuna cocraBieHus.

2.Bunipl AOrOBOPOB.

3.Konrpakr. [IpaBuina ero cocraBieHus.

4. TpynoBbIE COTJIALICHHUS.

Tema 8. JIoKyMEHTBI KOJUIETHAIIBHBIX OPTaHOB.
[TmaH.

1.IIporokosn. Buabsl IpOTOKOJIOB.

2.IlpaBuna coctaBieHus: 1 0QOpPMIICHUS UX.
3.AkT. Bugsl ero.

4.BpInucka 3 NpoTOKOJIa - OCHOBHOM JTOKYMEHT.

5. IlepeyeHb y4eOHO-METOAMYECKOT0 O0ecTieYeHHs IJIsl CAMOCTOSITEILHOM
padoTHI 00Yy4aOUIUXCH MOAUCIUTIIINHE

Tema Coneprxanue 3aJ1aHui, Kon-Bo Koma-Bo Y4yeOHO-METOUYECKOE
(paznmen BbIHOCUMBIX Ha CPC 4acoB 4acoB obecrnieueHue
bl) 01010 300

1 HopmarusHo-mipaBoBas 6a3a. 14 26 Y4eOHO-MeToInYecKoe
OcHoBHbIE TOHATUS. DYHKIIUHU mocooue
nokymeHToB. Kimaccuduxarnms
JIOKYMEHTOB. PEKBU3HUTHI
JIOKYMEHTOB

2 bnanku nokymenToB CTHIIb 12 26 Y4yeOHO-MEeTOINYECKOE
CITy’)K€OHBIX JOKYMEHTOB. nocobue
YHuukanms u CTaHIapTU3AINS

3 Kommuiekc opranuzanoHHo- 14 24 Y4e0HO-MeTOIUYECKOE
MPaBOBBIX TOKYMEHTOB. [IpaBuna rmocooue
COCTaBJICHUS U OPOPMIICHHS

4 OcHoBaHuUs 1 POLIEAYypa U3IaHUS 14 24 Y4e0HO-METOIUYECKOE
pac pactopsaIuTeIbHbIX rmocooue
JIOKYMEHTOB

5 [IpaBuna cocraBieHus 1 14 26 Y4yeOHO-MEeTOINYECKOE
0(OpMIICHHUS PACTIOPSAUTEIBHBIX rnmocooue
JIOKYMEHTOB

6. ®OH/ OLICHOYHBIX CPEACTB, AJIsl IPOBEJICHUsS] IPOMEKYTOYHOM aTTeCTAlUN
o0yyaruuxcs 1Mo JUCHUIINHE

6.1. Ilacmopt ¢doHIA OLIEHOYHBIX CPEACTB MO AUCHUIIMHE

Komnerenmua OK-3

CIIOCOOHOCTBIO MCITOIL30BaTh OCHOBELI SKOHOMUYECKHX 3HAHUN B Pa3IMIHBIX C(l)ean JCATCIIBHOCTH

Jrtanbl GOpMUPOBAHUS KOMIIETEHIMHU

3Haer VYwmeer Bnaneer
OCHOBBI DKOHOMHWYCCKHNX HUCITOJIB30BATH OCHOBBI CHOCO6HOCTI)IO HCIIOJIB30BATh
3HaHHﬁ B paS.HI/I‘-IHI:IX C(bepax OKOHOMHNYCCKHX 3HaHHﬁ B OCHOBBI D KOHOMHWYCCKUX
JIESITETbHOCTH pasnmuuHbIX chepax 3HaHWH B Pa3IMYHBIX cdhepax
NCATCIIBHOCTHU NCATCIIBHOCTHU
6.2.1.(1-7) 6.2.2. (3,5,7) 6.2.2. (11,19,26,33)
6.2.3. (1-8)




Iloka3aTesin U KPpUTEPHH OLIEHUBAHUSI KOMIIETEHIIMU HA PA3JIMYHBIX 3TaNax ee
(opMupoOBaHusi, IKAJA OlleHNBAHUSA

3HaeT, €CIU BBITTOJIHUII
YMeeT, eciy BRITTOJIHUII

6.2.1.(1-7),
6.2.2.(3,5,7)

Bnageer, eciu Bemmoaamn 6.2.2. (11,19,26,33) 6.2.3 (1-8)

Komnerenuusa OK-6

CIOCOOHOCTBIO UCIIOJIB30BaTh OCHOBHI MPABOBBIX 3HAHUH B Pa3IMUYHbBIX chepax JesTeIbHOCTH

Jrtanbl (OpMUPOBAHUS KOMIIETEHIMHU

3Haer VYMmeer Bnaneer
OCHOBBI ITPABOBBIX 3HAHUII B UCII0JIb30BaTh OCHOBBI | CHOCOOHOCTBIO UCTIOIBb30BATh
pasanYHbIX Chepax AeATENHOCTH | IPaBOBBIX 3HAHUU B | OCHOBBI IPABOBBIX 3HAHUN B
Ppa3IUYHbIX chepax | pazauuHbIX chepax
NeSITEIbHOCTH; NEeSITEIIbBHOCTH

6.2.1 (8-17)

6.2.2. (2,9,18,20)

6.2.2. (10,15,19,25)

6.2.3. (9-15)

IMoka3aTe/ i U KPUTEPHU OLIEHUBAHUS KOMIIETEHIIMU HA PA3JIMYHBIX ITaNax ee
(opMupoOBaHuUs, MIKAJIA OIleHHBAHUSA

3HaeT, ecnu BeimosHW — 6.2.1 (8-17),
VYwmeer, ecnmu BeimoaHW  6.2.2. (2,9,18,20)
Bnageer, eciu Bemoaamn 6.2.2. (10,15,19,25) 6.2.3. (9-15)

Komnerenmua OK -7

CITOCOOHOCTHIO K CAMOOPTaHM3AITUH M CaMO00OPa30BAHHIO

Jrtanbl (OPMHUPOBAHNS KOMIIETEHIIUT

3HaeT Ymeer Bnaneer
METOIbI u CocoOBbl MIPUMEHATH METOJIBI U CITIOCOOBI | CIIOCOOHOCTHIO K
CaMOOpTraHM3aLUuH u caMOOpTraHHu3aIiH U | caMOOpraHu3aIvu u
caMO06Pa30BaAHHMSL. camMo00pa3oBaHMsL. caMo00pa30BaHUIO
6.2.1 (17-23) 6.2.2. (5,6,7,8,31,33,35)
6.2.3. (15-23)

Iloka3aTe/in U KPpUTEPHH OLIEHUBAHUS KOMIIETEHIIMY HA PA3JIMYHBIX 3TaNax ee
(opMupoBaHuUs, MIKAJIA OlleHHBAHUSA

3naer, eciu BeimoaHmI  6.2.1 (17-23),
VYwmeer, ecnu BemmoaHun - 6.2.2. (5,6,7,8,31,33,35)
Bnageer, ecnu Bemoaamn 6.2.3. (15-23)

6.2. TumnoBble KOHTPOJbHBIE 3aJaHUS WJIN UHbIE MATEPUAJIBI
6.2.1.Bonipocskl Kk 3a4ery
1. OcHoBHbIle omnpeneneHud. OyHKIMU AOKYMEHTOB. IlepBble roccTraHgapThl Ha
odopmiieHre 1okyMeHToB B Poccum.
2. VYuudukauusa. YHUPHUIUPOBAHHBIC
Cranpaptuszanus.
3. Knaccuduxkanus nokymenTos. [Ipumepsi.
4. HopmatuBHO-MeTOAMYECKas 0a3a JOKYMEHTHUPOBAHUSI.
5. PexkBusursl. [Ipo1onpHOE U YyII10BOE PACIIOIIOKEHUE PEKBU3UTOB.

CUCTEMBI  (IIPUBECTH  IPUMEPHI).
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6. OmpeneneHue IOPUAMYECKON CHibl JOoKymMeHTa. FOpuaudeckue 3Ha4YMMBbIe
PEKBUBUTHI.

7. bilanku TOKyMEHTOB. [Ipumepsl.

8. SI3bIK ciTyKeOHBIX TOKYMEHTOB. OCOOCHHOCTH SI3bIKA.

9. YcraB. Onpenenenune. Buasl. PekBuzutsl. CTpyKTypa.

10. [Tonoxxenune. Onpenenenue. PekBusutel. Ctpykrypa. [Ipumepsr.

11. Nuctpykuus. Onpenenenue. PexkBusutel. Ctpykrypa. [Ipumepsr.

12. Ilpuka3 mo ocHOBHOW aesTenbHOCTH. Omnpenenenue. PexkBuszuthl. [lpaBuia
odopmienus. Beimucka u3 mpukasa.

13. Pacniopspkenne. Onpenenenne. Peksuszuthel. [IpaBuia opopmireHus.

14. IIpotokon. Ompenenenue. Pexusuthl. IlpaBuna odopmnenus. Kparkuit u
noJyiHbIN. Beimucka. OcCOOEHHOCTH TEKCTA.

15. Axt. Onpenenenue. PexBusutsl. [IpaBuna opopmnenns. OCOOEHHOCTH TEKCTA.

16. Hoxnaanas 3amucka. Onpenenenue. PexBusuthl. IlpaBuna odopmiienus.
Oco0eHHOCTH TEKCTA.

17. O6wsacuuTenbHas 3anucka. Onpenenenue. PekBuzuthl. [IpaBuna odhopmieHus.
Oco0eHHOCTH TEKCTA.

18. JoBepenHocts. Buasl noBepennocren. Pexsusutel. [IpaBuna cocraBnenus.

19. Cunyxednoe mnucbmo. PasznoBugnoct. PexBusuthl. KitoueBbie ¢pasbl B
rapaHTUIHOM MHUCHhME U MUCHhME - TPEOOBAHUH.

20. OdopmiieHre BXOAAIICH TOKYMEHTAIIUU.

21. OdopmiteHHE UCXOASIICH TOKYMEHTAIIUH.

22. OdopmiieHre BHYTpEHHEH JOKYMEHTAIIUH.

23. IIpaBuna NOArOTOBKH IOKYMEHTOB JJIsI XPAHEHHS B apXUBE.

6.2.2.TecTbl
1.T'OCT P 6.30-2003 ycranaB/iuBaeT cOCTAaB PEKBU3UTOB B KOJIUYECTBE!

A) 31 pexBu3UT

b) 30 pexBu3uTOB

B) 29 pexBuzuros

I') 32 pexBuzura
2. Kakue BUIBI JOKYMEHTOB Pa3IU4Yal0T N0 MECTY COCTABJICHUS

A) BHyTpeHHHE U BHEIIHUE

b) UunuBuyanbHbie, TUTIOBBIE U TpadapeTHhIE

B) Opurunaiisl, KONUM ¥ NOJJTUHHUKA

I') Opranu3zanvoHHbie, pacopsAIUTEIbHbIE U CIIPABOYHO-UH(DOPMAIIMOHHBIE
3. 3anuch cBeleHUIl 0 JOKYMEHTe ¢ MOCJdeAYIOIMM MPOCTABJIeHUEM HHAEKCAa U
AAThI — 3TO ...

A) CucreMaruzanusi

b) Peructpanus

B) ApxuBupoBanue

I') Karanoruzanus
4. HopmaTuBHBIH aKT, WH31aBaeMblidi [MPEKTOPOM MNpPeINPUATUS WJIH
YUYpe:KIeHusi — 370 ...

A) Ilpukas

b) [lonoxenue

B) Pacniopsixenue
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I') Pemenue
5. Kak Beercst HyMepanus NPUKa30B 110 OCHOBHOM J1eATeJIbHOCTH?

A) Ilo mopsiaiky ¢ MOMEHTa OpraHu3alyyd NPEeANpUATHS, OpTaHU3ALNU WU
bupMmbl

b) [loapsin B npeaenax mecsua

B) [loapsin B npenenax (puHaHCOBOTO rojia

I') Hoapsin B mpenenax (UHAHCOBOTO roja, HO OTAEIBHO OT MPHUKA30B IO
JUYHOMY COCTaBY
6. Bo Bpemsi NpPOM3BOJCTBEHHOI0 COBELIAHMSA Yy [AUPEKTOpPa CeKpeTapb
3allUChIBAJI BBICTYILICHUSI U NMPUHATHIE pemieHusi. Kakodl TOKyMeHT ciexyer
0()OPMHUTH 10 UTOTaM COBEILIAHUA?

A) IIpoTokon

b) Pemenue

B) Pacnopsixenue

I') Tlo ycMoTpeHnuto aupexTopa
7. KoMuccusi mo pacciieJ0BaHMIO M0Kapa, NPOU30LIeANIero Ha cKiaae Gpupmbl
«Pora m KompITa», ycTAaHOBHJIA Pl (PAaKTOB, KOTOPbIE MOCTYKWJIN NMPUYNHOH
noxapa. Kakoil J0KyMeHT 10/IKHA COCTABUTH KOMMCCHS?

A) Copasky

b) Akt

B) Joxnaanyto 3anucky

I') UHCTpYKITMIO O TPOTUBOIIOXKAPHON OE30MTaCHOCTH
8. B kakom gokyMeHTe Bbl, Kak pyKOBOAUTEIb CTPYKTYPHOI'O NOAPA3AeICHUS
o0ocHyeTe CBOM NPENI0KEHHMs ISl PYKOBOACTBA (PMPMBbI IO PACHIMPEHHIO
mrara Bamero oraena?

A) B akre

b) B cnpaBke

B) B 00BsicHuTEIHHOM 3amCKE
9. B fokiaagHol 3amHMCKe Ppa3jiMyalOT TPU MNOTOKA [JOKYMEHTAlMM Ha
NpeANnpUATHH:

A) Bxonsiue, ucxoasuuye 1 BHyTPEHHHE

b) llenTpanu3oBaHHbINA, TEHEHTPATM30BAHHBINA U CMEIIAHHBIN

B) Opranuszanuonusie, ClipaBOYHO-UH(DOPMAIMOHHBIEC U PACTIOPSAUTEIbHbBIC

I') Opranuzanuonusie, pUHAHCOBBIE U CHAOKEHUYECKUE
10. Homenkarypa aena — 310 ...

A) Ilepeuens nen s nepeavu B apXuB

b) Cnucok aen, uMeromuxcst Ha NpenpusiTHU

B) Criucok 0co60 BaXHBIX JIOKYMEHTOB

I') [lepeyens 3arojIOBKOB JIe] U CPOKOB UX XpaHEHUS
11. /IokyMeHTBI 110 JINYHOMY COCTABY OTHOCATCS K IPyIIIE ...

A) CripaBoyHO-UH(OPMALMOHHBIX TOKYMEHTOB

b) Opranu3alinoOHHO-IIPAaBOBBIX TOKYMEHTOB

B) PacniopsiauTenbHbIX IOKYMEHTOB

I') ®uHaHCOBO-pacCUYETHBIX JOKYMEHTOB
12. AKTBI, IMCbMa, (paKchl, JOKJIATHbIE 3AIIUCKHA OTHOCATCS K IPyIIe ...

A) CipaBoyHO-MH(GOPMAIMOHHBIX JIOKYMEHTOB

b) Opranu3aiinoHHO-NIPABOBBIX TOKYMEHTOB
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B) PacniopsauTebHbIX TOKYMEHTOB
I') BHemHuM 1O0KyMeHTaM
13. Kakue BapuaHTBI pPacmo/io:KeHUusi peKBU3UTOB ycTaHoBJeHbl 'OCTom P
6.30-2003?
A) JleBoe, mpaBoe U LICHTPUPOBAHHOE
b) YrinoBoe u nmponoiasHoe
B) B crangapte He 0oroBOpeHO
I') LlenTpupoBanHoE
14. B yem ocoO0eHHOCTH 0(popMIIeHUS 3aPy0eKHOI KOPPECTIOHACHIIMHA
A) PexBU3UTHI AYOIHUPYIOTCS HA MHOCTPAHHOM SI3bIKE
b) PexBu3HUTHI NUIIYTCA HA AaHTJIMMCKOM SI3BIKE
B) Anpec nuiiercst no-pyccku, HO 1O MPAaBHIIAM CTPAHBI-I10Ty4YaTeIs
I') Het ocobennocteit
15. Kakue peKBU3UTHI NPUAAOT JOKYMEHTY IOPUANYECKYI0 CHIIY?
A) Ileuats
b) I'pud yrBepxaeHus
B) Iloanucek, nata u nmevyathb
I') [lognuce, nara, neyats, rpud yTBEPKIEHUS, PETUCTPALMOHHBIA HOMED
16. B kakux 10KyMeHTaxX HeT pekBu3nuTa « HaumeHoBaHue BUIA JOKYMEHTA)
A) Bo BHyTpEHHUX TOKYMEHTaX
b) B npukazax
B) B nucsmax
I') Bo BHEmHUX JOKYMEHTaxX
17. B kakoM ciy4yae HCHOJIB3YIOT peKBU3UT «Bu3a corjiacoBanusp)
A) Ilpu BHyTpEeHHEM COTJIACOBAHUHU JOKYMEHTA
b) Ilpu cornacoBanuu TOKyMEHTa C BHEITHEH OpraHu3amuei
B) Jlnst puHAHCOBBIX M 0COO0 BXKHBIX TOKYMEHTOB
I') Bo Bcex ciyuasx
18. IIpaBoBoii aKT, omnpeaeJ AN NOPAJIOK o0Opa3oBaHus, Mpasa,
00513aHHOCTH, OPTAHN3AIHI0 PA0OTHI YUYPeKICHUA HA UIUTEIbHbII MePUoI — 3TO
A) Ilpukas
b) Ilonoxenue
B) Ycras
I') lomkHOCTHAS HHCTPYKITHS
19. IIucemo, uMewIee (PMHAHCOBbIC M KOPHINYECKHE MOCICACTBHS, JO0JKHO
OBITh ...
A) 3aBepeHo TeyaTbio
b) [lognucano qupeKkTopoM, TJIaBHBIM OyXTalTepoM, 3aBEPEHO MEeUaThIO
B) [loanucano TupeKTOpOM U TJIaBHBIM OyXraiarepom
I') CornacoBaHo ¢ FOpUCTOM
20. Ilpu perucTrpanmum KaKoOro J0KYMEHTa ATy YKa3bIBalOT He B J€Hb €ro
MOANMUCAHUA?
A) Ilpukas
b) IIporokon
B) Pacniopsixenue
I') [Tucemo
21. ®opma BHYTpeHHeli mepenucKu T0JKHOCTHBIX JIMIl OPraHu3alHu
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A) Jloksiagnas 3anucka

b) O6bsicHuTenbHas 3amucKa

B) CnyxxeOnas 3anucka
22. JIOKYMEHT, KOTOPbIi M31aeT KOMUCCHUS IIPH OPraHax BJACTH

A) Ykazanue

b) IlocranoBnenue

B) Pacnopsixenue
23. Kakoii JOKYMEHT /J0.IKeH MOChLIATHCS CTOPOHE, HAPYIIHMBIIIEi 10r0BOP,
10 oOpaiieHusi B Cy

A) Iperen3us

b) IIpockba

B) HckoBoe 3asiBiieHue
24. KakuM 10KyMEHTOM O0BSICHSIIOTCS IPUYUHBI HAPYLLIEHUSI TPYA0BOM
AUCHUIJIMHBI

A) Jloksiagnas 3anucka

b) O6bsicHuTenbHas 3anucKka

B) CnyxxeOnas 3anucka
25. Kakoii JOKyMeHT c031aeTcsl KOMHUCCHEH NMPU BHINOJIHEHUH PadoT, OKa3aHUHU
ycJayr

A) Axt

b) 3aaBnenue

B) CrpaBka
26. Ha BnepBble NOCTYNMBIIET0 COTPYAHMKA TPYA0Basi KHUKKA 3aBOAUTCS
B TeYeHHE

A) Henenu

b) 2-x nenenp

B) 10 nueit
27. JIOKyMeHT, cofep:Kauii Mpocb0y WU NMpPeAsioKeHne JUIa, AIPecOBaHHOe
AOJKHOCTHOMY JINILY

A) Pesrome

b) KonTpakr

B) 3asBienue
28. JlokymeHT, coep:Kalinil KpaTKue cBeleHusi Onorpaguueckoro xapaxkrepa

A) CnpaBka

b) Pestome

B) 3asBnenue
29. Hocut pexoMeHAaTe IbHbIN XapaKTep

A) TunoBasi HOMEHKIATypa Jaei

b) [IpuMepHas HOMEHKIATypa Ael

B) Homenkinartypa aen opranuzamnuu
30. KiroueBoe ¢Jj10BO B mpuKa3e

A) Ilpuka3sbiBato

b) YBoubHS10

B) Ilpunumaro
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Kaoun kK Tecram

1 2 3 4 S 6 7 8 9 110 /11|12 | 13 |14 | 15
b/ AJlA|A|B| A|B|B|A|B|B|A| A A|B
16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30
B | b | B | b r B| B |A|B|]A|A|B|B|B]J|A

6.2.3. Temnl pedepaTon

1. CucteMa KaapoBOM TIOKYMEHTAIUU

2. Mu(popmaninoHHO-CIIpaBOYHas! JOKyMEHTALIUS

3. Opranu3alMOHHO-PACTIOPSAAUTENIbHAS IOKYMEHTAIUSA

4. ®yHKIMY U IPOLEAYPHI YIIPABICHUS IIEPCOHATIOM

3. Opranu3alOHHO-PACIOPSAUTENbHAS JOKYMEHTAIUS

4. OyHKUMY U IPOLIEAYPHI YIPABJICHUS EPCOHATIOM OpraHu3aliu

5. OcHOBBI pa3pabOTKU M BHEAPEHHUS MPOLEAYp PEryJIUPOBAHMS TPYIOBBIX
OTHOILIEHUIN

6. Knaccudukanus J0KyMEHTOB I10 YIIPaBJICHUIO IEPCOHATIOM B OpraHU3aI1H

7. HopMbl mipaBa, perjiaMeHTHpYIoIIe padboTy ¢ KaJpOBbIMHU TIOKyMEHTaMU

8. TpeboBaHus kK 0hOPMIICHHIO KaIPOBOM TOKyMEHTAIIUU

9. Tlopsimox paboThl ¢ YHUDHUIIMPOBAHHBIMUA (POPMaMU TIEPBUYHON YUETHOM
JOKYMEHTALMU IO YUYETY TpyJa

10. ITpaBuna 3an0JIHEHUS], BEIEHUS U XPAHEHUS TPYAOBBIX KHUXKEK

11. ITopsimok pa3paOOTKH MITATHOTO PACHUCAHUS OpraHU3aIUu.

12. Tlopsinok, oOsi3aTenbHble MpaBHJIa U MPAKTUKA OPOPMIIEHUS JOKYMEHTOB,
COMPOBOXKAAOIINX MpUeM Ha paboTy, mepeBoJ padOTHUKOB Ha JPYryr padorty,
OTIYCK.

13. HanpaBienue paOOTHUKOB B CIy>K€OHbIE KOMaHAUPOBKHU

14. JlokyMeHTalluOHHOE obecrieueHue MOOIIPEHUsT  PaOOTHUKOB 151
JUCLUIIIIMHAPHOTO B3bICKAHUS

15. OdopmneHne npekpamieHus Cpoka JAEWCTBUA TPYIOBOrO JOroBopa C
pabotHuKoM 16. Opranuzanus paboThl ¢ NEPCOHATBHBIMU JaHHBIMU PAOOTHUKOB

17. Pa3paboTka BHYTpEHHUX YHU(PHUIMPOBAHHBIX (OPM JOKYMEHTOB IIO
KaJIpOBBIM BOIIpOCaM

18. Opransl, perynupyromue BO/1

19. TpeGoBanus k 0hOpMICHHIO HOMEHKIIATYPHI J1eTT

20. Ilopsamok xpaHEHHsI JOKYMEHTOB U IIEPEJAYu B apXUB

21. Buapl, mopsaok NpPOBEPOK, MPOBOAUMBIX ['OCynapCTBEHHONW HMHCHEKIMEN
TpyJa.

22. JIoKyMEHTOOOOpPOT TIpU MPOBEAEHUM MNPOBEPOK ['OCynapCTBEHHON
WHCIEKIMEN TpyJa.

23. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML W paldoTojaTeis 3a HapyLleHUE
Nopsi/IKa KaJpOBOI0O JEJIOIPOU3BOACTBA.

7. IlepeyeHb OCHOBHOI U IONOJHUTEJILHOM YUeOHOM JIUTEPATYPbI,
HE00X0AMMOM 1151 0CBOCHUS AMCUHUILIMHBI
a) OCHOGHAA Tumepamypa:
1. Mensenera O.B. OCHOBBI JOKYMEHTAIMOHHOTO OOECIEUYEHUsl YIpaBICHUS
[DnexTpoHHBIT pecypc]: yueOHoe mocobume— Kpacunomap: FOxHBII HHCTHTYT
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MeHemkMmenTa, 2015.— 181 ¢.— Pexumpoctymna:http://www.iprbookshop.ru/9565.—
OBC «IPRbooks

2. TI'punbepr A.C. JlIokyMeHTallMOHHOE O00EeCIIeUeHHE YIPABICHUS [ DJICKTPOHHBIM
pecypc]: yueOnuk— M.: FOHUTU-JAHA, 2016.— 392 c.— Pexum npocryna:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooksy,

3. TI'BaeBa U.B. JlenonpousBoACTBO [DIEKTPOHHBIN pecypc]|: CIpaBOUYHUK—
MuHck:, Terpanur, 2015.— 224 c.— Pexum JOCTYTIA:
http://www.iprbookshop.ru/28072.— 35C «IPRbooks

4.byposa, E.M. Opranu3zanusi apxuBHOH U CIIPaBOYHO-UH(POPMAIIMOHHOMN pabOTHI
1o JIOKyMeHTaM opranu3anuu B 2 x 4.; Yueonuk mis CI1O, Y. 2/ E.M. byposa, E.B.
AnekceeBa, JL.I1. AbanacbeBa; Pen. E.M. bypoga. - M.: Akanemus, 2019. - 400 c. -
(ITpodbeccuonanvuoe obpazoBanue) 1 IK3.

0) O0ONOJIHUM eNIbHAAITUmMePaAmypa:

1. l'opnosckass WU.I'. TIpodeccuoHanbHas AEATEILHOCTh HAa PBHIHKE IIEHHBIX
OyMmar [DneKTpOoHHBII pecypc]: yueOHOe mocoOue W KOMIUIEKC MO HCIOJIb30BAHUIO
CUCTEMbI OaJNTIbHO-PEUTUHTOBOM OILICHKM YCIEBAEMOCTH CTYAEHTOB (HampaBiieHHE
noaroroBku OakamaBpoB 080100.62 «BDxonomukay, mnpodwir 080100.04.62
«Dunancel u kpeaut»)/ I'opnosckas M.I'.— DnekTpoH.TeKCTOBbIE JaHHBIE.— OMCK:
Omckuii TocymapcTBeHHBI yHHBepcuteT, 2015.— 148 c.— Pexum nocryma:
http://www.iprbookshop.ru/24925.— 5BC «IPRbooksy, mo naporo

2. AkumoBa E.M. [IlpaBoBoe oOecnieueHne (PUHAHCOBOW EATEIHHOCTH
npeanpuaTus [DIeKTpoHHBIA pecypc]: Kypc nekmuit/ AxumoBa E.M., Uubucosa
E.}O.— DOnektpoH.TeKCTOBbIE JaHHble.— M.: MOCKOBCKUI TrocyaapCTBEHHbIN
ctpoutensHbii  yHHBepcuter, ObC ACB, 2015.— 104 c.— Pexwum nocryma:
http://www.iprbookshop.ru/30442.— 3BC «IPRbooksy, monaporo

8. Ilepeyensb pecypcoB HHPOPMANUOHHO-TEJIEKOMMYHHUKAIIMOHHOM CEeTH
«/HTEepHET», HEOOXOAUMBIX VISl OCBOCHHS JUCHMIIUHbI

1. http://citforum.ru/internet/~ marepuainsl cepBepa HHOOPMAIIMOHHBIX TEXHOJOTHI
9. MeToanyecKkue yKa3aHHs JJ1s1 00yYAIOIIHXCS 110 OCBOCHUIO U CHHILTHHBI

[Ipu mpoBeneHuM JneKUUN, JTAOOPATOPHBIX 3aHATUH, CAMOCTOSTEIHLHOU
paboTe CTYIEeHTOB MPUMEHSIOTCS MHTEPAKTUBHBbIE (POPMBI MPOBEACHUS 3aHATUHN C
LENbI0 TOTPYKEHHUSI CTYACHTOB B pEalbHYIO aTtMocdepy NpopecCHOHaILHOTO
COTPYJIHUYECTBA MO Pa3pelIeHUI0 MPoOIeM, ONTUMAIbHON BbIPAOOTKH HABBIKOB U
KayecTB Oynyiiero crnenuanucta. VHTepakTHUBHBIE (POPMBI NMPOBEACHUS 3aHITHN
npeanosiaraloT oOydeHue B COTpyJIHMYECTBE. Bce ydacTHuUKHM 00pa3oBaTeabHOrO
npoiecca (mpemnojaBaTeilb M CTYACHTbI) B3aUMOJEHCTBYIOT APYr C JAPYIrOM,
0oOMEHMBAIOTCSI HMH(POpPMalUE, COBMECTHO pELIAIOT MPOOJIEMbI, MOJEIUPYIOT
CUTYALUIO.

B yueOHOM mpoliecce UCTOIb3YI0TCA UHTEPAKTUBHBIE (POPMBI 3aHATH:

1. TBopueckoe 3anaHue. BpInoiHEeHHE TBOPYECKUX 3aJaHUM TpeOylT OT
CTYACHTa BOCIIPOM3BEICHUE IOJyYeHHOM paHee wuHPopmamuu B ¢dopMe,
OTpeeNsieMoi MpenojaBaTesieM, U TpeOyrolel TBOPUECKOTO MOAX0/1a.
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2. I'pynmnoBoe oOcyxaeHue. I'pynmoBoe 0OCYXKIEHHE KOTo-Iu00 BOMpoca
HaNpaBlIeHO Ha JIOCTMKEHWW JIYYIIETO B3aWMOIIOHMMAHHUSI M CIIOCOOCTBYET
Jy4IIeMy YCBOSHHUIO U3yd4aeMOTo MaTepuania.

10. Ilepeyenb UHGPOPMAIMOHHBIX TEXHOJIOTUI, HCIOJIb3yEMBIX MPH
OCYILIECTBJIEHMH 00PA30BaATEJIbHOI0 MPOLECCA M0 AUCHHUIUINHE, BKIIOYAs
nepevyeHb MPOrpaMMHOI0 obecredeHnsi U HHPOPMALMOHHBIX CIIPABOYHBIX
cucTeM (IPU HEOOXOAUMOCTH)

B nponecce NEKIMOHHBIX U MPAKTUYECKUX 3aHITUNA MCIOIB3YETCS CIIECIYIOLIEEe
porpaMmMHOeO00ecedeHHE:

- MPOTrpaMMbl, 00ECIIEYUBAOIINE JOCTYII B CE€Th MHTEPHET (mammpumep,
«Googlechrome»);

- IPOrpaMMbl, I€MOHCTPAIMU BUAECO MATEpHANIOB (HAMpUMEp, MPOUTPHIBATEND
«WindowsMediaPlayer»);

- IporpaMmbl i1 JIEMOHCTpAlMM M CO3JaHMs MpEe3eHTalUui (Hampumep,
«Microsoft Power Point»).

11.0nucanne MaTepHaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM 111
OCYLIeCTBJICHHS 00Pa30BaTEJIbHOI0 NPOLECCA 10 AUCHHUILIHHE

Jlnst mpenofaBaHus TUCUUILIMHBL HE TpeOyeTcsl CHelMalbHBIX MaTepHaAIbHO-
TEXHUYECKUX CPEACTB (1abopaTOpHOTrO 00OPY/IOBaHMS, KOMIIBIOTEPHBIX KIIACCOB U
T.11.). OJIHaKO BO BpeMs JIEKIIMOHHBIX 3aHSTUH, KOTOPHIE MPOBOASATCS B OOJIBIION
ayJIMTOPUH, UCTIOIBH30BATH MTPOCKTOP AJI JEMOHCTPALIMH CIIAHI0B, CXEM, TAOJIHIL.
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