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AHHOTAIMA

WHaeke JUCIMILTHHBI 110
yueOHOMY IUIaHy

HanmenoBanne QUCHUITIHHEI

b1.B.02 YIIPABJIEHHUE O®UCOM
Llesnp u3yueHust ®opmupoBaHue y  0OydYaloOIIUXCS  NpeAcTaBiIeHUd 00
JTUCLUTUTAHBI OCOOCHHOCTSIX, MEXaHHW3ME aJIMUHUCTPHPOBAHHS TIPOIECCOB U

JIOKYMEHTOO00O0pOTa MO BOIPOCaM OpraHU3allid U HOPMHPOBAHUS
TpyZAa TepcoHana B Tpolecce pa3pabOTKH KaJpOBOW MOIUTUKU
OpraHu3aluu

MecTo TUCHUILIIMHEI B
ctpykrype OITOIT

JlucuuruiiHa OTHOCHTCS K 4YacTH, (pOpMHUpyeMOW yYaCTHHKaMHU
00pa3zoBaTeNbHBIX OTHOIICHUH MPOrpaMMbl OakaaBprara

KoMmmnerenmuu,
dhopmupyemMBIC B pe3yNIbTaTe
OCBOEHUSI TUCITUTUINHBI

YK-2

ConepkaHue JUCITUTUIMHBI

Paznen 1. TeopeTuko-MeTOqUYECKIE OCHOBBI yIIPaBICHHS 0(hHUCOM

Tema 1. Oduc B COBpeMEHHO# CHCTEME YITpaBICHUS

Tema 2. OCHOBBI OPHCHOM NESATETHLHOCTH

Tema 3. BiiacTHbIE MOJITHOMOYHS B OpTaHU3aLMHT

Tema 4. Otnensl 1 YaCTU OpraHU3aALUI

Tema 5. @ynkuun oduca

Tema 6. Opranuzanus aJAMHUHUCTPATUBHOIO  YIPABJIEHUS
nepcoHasioM oduca

Tema 7. YpasineHnue JOKyMEHTaUEH IPEATIPUITHS

Pasznen 2. KommnekcHas cucrema yhnpaBiIeHHs KaJpOBOM
NesATEeILHOCTBIO odurca

Tema 8. BHyTprogucHble OTHOIICHUS

Tema 9. Ilpodeccus - MeHEIKEP, OCHOBHBIC XapaKTEPUCTHKU
Tema 10. CoBpemeHHble TpeOOBaHHS K HaBBIKAM WU YMEHHUSM
MeHeKepa B odrce

Tema 11. Bunst oducoB u ux o6opyaoBaHme

Tema 12. Oduc 6yaymiero

OO0mmas TpyI0eMKOCTh
TIACIUIUIAHBI

OOmast TpyIOeMKOCTb AWUCIMIUIMHBI COCTAaBIseT 4 3a4eTHBIC €JUHHUIIBI
(144 gaca)

®dopma npoMeKyTOUHON
aTTeCTalluu

3a4eT ¢ OLEHKOM




COJEPKAHUE

1. Lenp u mepeyeHb IUIAHUPYEMBIX pPE3yAbTAaTOB OOYYECHHUS 110 IUCIUIUIHHE,
COOTHECEHHBIX C MJIAHUPYEMbIMHU pe3yIbTaTaMH OCBOCHHUS IPOTpaMMbl OakaliaBpuaTa

2. Mecro nucuuruinnbl B cTpykrype OIIOII GakanaBpuara

3. O0beM [JUCHUIUIMHBI B 3aU€THBIX EAMHMUIIAX C YyKa3aHUEM KOJIMYEeCTBa
aKaJeMUYECKNX YacoB, BBIICTICHHBIX Ha KOHTaKTHYIO paboTy oOydJaromuxcs ¢
npenoaasarenieM (10 BUAAM 3aHATHI ) U Ha CAMOCTOSITEIIBHYIO paboTy 00yJaromuxcs

4. Copeprkanue TUCHUIUIMHBI, CTPYKTYPUPOBAHHOE IO TeMaM (pazfeniaM) ¢ yKa3aHHeM
OTBEJICHHOTO Ha HUX KOJMYECTBA aKaJeMUYECKIX YacOB U BUOB YU€OHBIX 3aHATHI

5. KoHTposb KauecTBa OCBOSHUS TUCIIUTIIHBI

6. YuyeOHO-MeToanYecKoe o0eceueHne JUCIUIUITNHEI

7. IlepeueHb OCHOBHOW M JOTIOJHUTEIBHON Y4eOHOH TUTEpaTypbl, HEOOXOIUMON ISt
OCBOEHUS AUCLUITIIUHBI

8. Ilepeuenp pecypcoB MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «VHTepHeT»,
HEOOXOUMBIX JJI1 OCBOCHUS AUCHUTIIMHBL. . ..o .ueneennennnnn.

9. Meronndeckue yka3zaHus 1Jis 00yJaromuXcs 0 OCBOCHUIO TUCIIUILIHHBI

10. ITepeyenr WMHPOPMAIMOHHBIX TEXHOJIOTUH, WCIOJB3YEMBIX IMPU OCYIICCTBICHUH
o0pa3oBaTeNbHOrO Mpollecca IO IUCIUILIMHE, BKJIIOYas IepedyeHb MPOrpaMMHOIO
obecrieueHnst © ”HPOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM (TIPH HEOOXOIUMOCTH)

11. Omnwmcanue MaTepuaIbHO-TEXHUYECKOTO OOECIeUeHUs, HEOOXOAUMOro s
OCYIIIECTBIIEHUSI 00Pa30BaTEIHLHOTO Mpoliecca Mo JUCIUILINHE
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12
12

13

13

13

15

16



1. HEJIb U IIEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS 110
JUCHUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMbBIMHU PE3YJIbTATAMM
OCBOEHMS TIPOTPAMMbI BAKAJIABPUATA

Lenbto nzyuenus pucuuiuinabl b1.B.02 Yopasnenue oducom spnsercs GopMuUpoBaHHe
y 00y4aroImuxcs IpeACcTaBIeHUI 0 TEOPETUUECKUX M METOAMYECKHX OCHOBAaX perjaMeHTaluy U
HOPMHPOBAHUS TPYAA MEepCcoHaia, 00 0COOEHHOCTIX, MEXaHU3ME OCYIIECTBICHUS JESTEIbHOCTH
10 OpraHu3alii 1 HOPMUPOBAHUIO TPYya EPCOHAIA.

B pesynbrare ocBoenuss OIIOIl OakanmaBpuata oOydarouIuiics IODKEH OBIIANETh
CIIETYIOLIMMHU Pe3ysIbTaTaMU OOY4EeHUs 10 JUCHUILINHE:

Koapl Pe3yabTaTsl IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUS
KOMIIETEHIINHT ocsoenus OITIOII 10 TMCIUIIINHE
YK-2 Cnoco6en onpenemsate |[YK-2.1 3HaeT moaxoasl K IOCTAHOBKE 3ajad Jjisd
KpyT 3a/1a4 B paMKaX  |IOCTHIKEHUS  TIOCTABJICHHOW  IICJIH, obOnagaeT
HOCTaBHeHHOﬁ e n BHAHUSIMHU B BI:I60pe OIITUMAJIBHBIX CHOCO6OB HX]
BBIOMPATH [pereHus

ontuMalibHbIe criocoOsl [YK-2.2 Vmeer, ucxons U3 OEHCTBYIOMUX MPAaBOBBIX
UX PELICHU, UICXOd U3 [HOPM, MMEIOIUXCA PpPecypcoB M OrpaHMUYCHHH,

JEHUCTBYIOIIUX BHIOMPATh ONTHUMAJIbHBIE CIIOCOOBI pelIeHHs 3ajad B
IIPABOBBIX HOPM, mpodeccuoHanbHoil  o0jmacTu  AJig  JOCTHIKEHUS
MMEIOIINXCS PECYPCOB  [IOCTABICHHOM 11eJn

Y OTpaHUYECHUN VK-2.3 Brnageer HaBbIKaMu ONpPENECIEHUS KPYyra)

mpodeccnoHaANBHBIX 3a7ad B paMKax MOCTaBJICHHOM
[1e7T1; BHIOOPOM ONTHMATBHBIX CIIOCOOOB UX PEIICHHS]
C yd4eToOM JCUCTBYIOIIUX IIPABOBBIX HOPM W
MMEIOIINXCS PECYPCOB

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOIIBAKAJIABPUATA

Hucrunmmaa  b1.B.02  VYmpaenenue oducom oTHocHTCS K 4YacTH, (GOPMHPYEMOM
y4aCTHUKaMU 00pa3zoBaTelbHBIX oOTHOWEHHH YyueOHoro maHa OIIOIl GakamaBpuarta 110
HampaBiaeHuto moarotoBkd 38.03.02 MenemkMmenTt. JlucuumimHa YmpaBieHue oQucomy»
u3ydyaercs oOydarouMucs OuHOW (opmbl 0OydeHuss B 3 ceMmecTpe, OYHO-3a0YHOU (HOpPMBI
o0ydeHust — B 4 cemecTpe.

[Ipy W3ydeHUW AaHHOW AMCUMUIUIMHBI OOYYaIONIMICS HWCHOJb3yeT 3HAHUS, YMEHUS WU
HaBBIKM, KOTOpble C(HOPMHUPOBAHBI B TMPOLECCE M3YYEHHUS MPEALIECTBYIOIINUX TUCLUIUIMH:
Opranuzanus  NOpeAIpUHUMATENbCKOW  1€ATENbHOCTH, (OCHOBBI  NPEANPUHUMATENIBCKON
JEeSATEIBHOCTH, MEHEeI)KMEHT.

3HaHMs, YMEHUS M HaBBbIKM, IIOJyYEHHBIE NPU HU3YyYEHUM IJUCLMIUIMHBI YTIpaBICHUE
odpucom, OymyT HEOOXOIUMBI IJisi YIIYOJICHHOTO W OCMBICIEHHOTO BOCHPHATHS JHUCIMILIAH:
CutyallMOHHBIM MEHEIKMEHT, [ '0CyapCcTBEHHOE pEryIMpOBaHUE IKOHOMUKH, VIHHOBalMOHHBIN
MEHEKMEHT, Y IIpaBJICHUE IEPCOHAIIOM OPTaHU3ALHH.

Obnacte  mpodeccHOHATbHOM  JEATENIBHOCTH, HAa  KOTOPYIO  OpUEHTHPYET
TUCIUIIIMHA YTpaBieHnue oducom, Bkimrovaer: 08 dunanchl U 3koHOMHKA (OpraHu3alMoOHHO-
yIpaBJIeHYeCKUN, HH(POPMAITMOHHO-aHATUTHYECKUI ).

Tumbl 3amad ¥ 3amaun MPOQECCHOHATBHON JESITEIBHOCTH, K KOTOPBIM TOTOBUTCS
oOydJarontuiics, onpeeaeHbl Y4eOHBIM IIJIAHOM, 2 HMEHHO:



—  cbop, 00paboTka M aHamM3 MHGOpPMAIMK O (haKTOpax BHEIIHEH M BHYTPEHHEH Cperbl
OpraHU3aLUH IS IPUHSTHS YIIPABIEHUECKUX PELLICHUI;

—  HCNOJB30BaHUE PE3YJIbTaTOB HSKOHOMUYECKMX MCCIIENOBAaHUM Ul pa3paboTKH U
COBEPILCHCTBOBAHHS METOJIOB YIIPABJICHYECKON JEATEIBHOCTH;

—  BBIBJICHHE aKTyaIbHbIX POOJIEM U TEHACHLIMIA B 00JIaCTH YIIPaBICHHS;

—  aHaJIU3 PUCKOB JIEATEIHFHOCTH OPraHU3alH IPH OCYIIECTBICHHN OM3HEC-TIPOLIECCOB;

—  OCYLIECTBJIEHHE MPO(ECCHOHATBHOIO IPUMEHEHHS 3aKOHOJATENbCTBA UM MHBIX
HOPMaTHBHBIX MTPABOBBIX akTOB PD B npodecCHOHATBHOM A TETPHOCTH

—  YIpaBJECHHUE JEITEILHOCTBIO CTPYKTYPHBIX MOJPA3/CICHUI OpraHu3alliy, yJacTHe B
pa3paboTKe U MPUHATHAH YIPABICHYECKUX PEIICHUIT;

—  OpraHu3aiys YIpaBleHHs OW3HEC-TIPOLIECCAMM, C YUYETOM PHCKOB, HMPUCYIIUX 3TUM
mpoueccam;

— y4acTue B OCYILIECTBJICHHM KOHTPOJIS BBIIOJHEHUS] OW3HEC-TIPOLIECCOB OpraHHU3alluH,
BBITIOJTHEHU S TUTAHOBBIX MOKa3aTesiel B Mpo(uIIbHON 001aCTH AESITETbHOCTH;

—  yOpaBl€HHE IUTATHBIM IIEPCOHANIOM, OpraHM3alus pabOThl HUCHOJHMUTENEH Uit
OCYILECTBICHNS] KOHKPETHBIX BHMIOB pPAabOT € Y4eTOM PHCKOB M BO3MOXKHBIX COLMAIBHO-
HKOHOMUYECKUX ITOCIIEACTBUN IIPUHUMAEMBIX PELLICHUM;

—  MOTHBHPOBAHHE U CTUMYJIMPOBAHHUE IIEPCOHANA;

—  y4acTue B YPETYJIMPOBAHHM OPraHU3AIMOHHBIX KOH(IMKTOB HAa YPOBHE TIOpa3ICIICHUS
¥ paboyeii rpymIbL;

— yyacTMe B Pa3pabOTKE TMPOEKTHBIX pelIeHHH B 00JacTH  MPOodEeCCHOHATBHON
JeSTENTHHOCTH, TNTAHUPOBAHKE U TIOATOTOBKA MPE/IOKEHUI U MEPOIIPUSITHI 10 MX PEaTH3aIIN;

— OpraHu3aiMsi JOKYMEHTaJbHOro O(GOpMIECHHMS pelleHnd B npodeccrHoHaTbHOM
JEATENBHOCTH.

3. OFPBEM JIUCHUIIVINHBI B BAYETHBIX EJUHUIIAX C YKASAHUEM
KO/INYECTBA AKAJEMHUYECKHUX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHY1O
PABOTY OBYUYAIOIIIUXCA C MPENOJABATEJEM (IIO BUJIAM 3AHATUN) UHA

CAMOCTOATEJIBHY IO PABOTY OBYYAIOILUXCA

OO6mas Tpya0eMKOCTh (00beM) TUCHUILIMHBI COCTABISIET 4 3a4eTHBIX €IUHHUIBI (3.€.),
144 akaneMuyeckux vaca.

3.1. O0béM TMCUMITUHBI 0 BUAAM Y4eOHBIX 3aHATHH (B Yacax)

st ouHoi popmbl 00yUeHust
OO6mas TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX enHUIIBI 144 yaca

O0béM TMCHUIIMHBI Bcero yacos

OO11ast TPYA0EMKOCTh TUCIUILIHHEI 144
KonrakTHas pabora 44
AynuTopHas pabora (BCero): 44
Jlexun 28
CeMuHapbl, IPaKTUUECKUE 3aHATHS 16
CamocrosiTenpHast paboTa o0ydaronuxcs (BCero) 100
Kypcosast pabota -

3adeT C OIEHKOMI +

OJK3aMEH -




JJ1st 04HO-3204HOM (opMBI 00yUeHHSA
OO6mmas TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX enHUIIBI 144 yaca

O0béM TMCHUIIMHBI Bcero yacos

OO11ast TPYA0EMKOCTh TUCIUILIHHEI 144
KonrakTHas pabora 34
AynuTtopHas pabora (BCero): 34
Jlexun 22
CeMuHapbl, IPaKTUUECKUE 3aHATHS 12
CamocrosiTenpHas paboTa o0yqaronuxcs (BCero) 110
Kypcoas pabora -

3adeT C OLEHKOH +

OJK3aMEH -

4. COAEP) KAHUE JUCIUIIVIMHBIL, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3AEJIAM) C YKASAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJTTEMAYECKHNX YACOB 1 BUJIOB YYEBFHBIX 3AHATHUI

4.1. Pa3geanl AUCHUIIMHBI ¥ TPYAOEMKOCTh IO BHAAM Y4YeOHBIX 3aHATHIl (B
aKaJeMH4YeCKHX 4acax)

HaumMeHoBaHHE TEMBI Bcero Koau4gecTBO 4acoB
KonTakTHas padora Bueayaur.
2 pa6ora
5 o Qo Jeknun IIpakTtuyec | Camocr.
- S 2 KHe pabora
z,
o o o (@) o Qo o Qo
g | 22| 3 |¢|8
Sl o | @ | o | |0
Paznen 1. TeopeTuko-mMeTonuYecKue 92 106 18 16 10 10 64 30

OCHOBBI yIIpaBJIeHUsI 0PUCOM

I. [Tema 1. Oduc B coBpeMeHHOI
CHCTEME YIPABICHHS

12 14 2 2 2 2 8 10

2. |Tema 2. OcHOBBl  O¢uUCHOH

12 14 4 2 2 2 8 10
NEeITEILHOCTH 44

3. |Tema 3. BrnacTHble ITIOJTHOMOYHS B

12 12 2 2 2 - 8 10
OpraHu3aIuu
4. |Tema 4. Otmensl W 4acTd 10 14 > 2 ) 2 ] 10
OpraHu3aIuu
5. |Tema 5. ®yakuun opuca 12 14 2 2 2 2 8 10
6. |Tema 6. Opranuzanus
aAMMHHMCTpaTUBHOro  ymnpasieHus| 10 12 2 2 - - 8 10
NepCcoHaIoM oduca
7. |Tema 7. VYpasneHue

. 12 14 2 2 2 2 8 10
JOKYMEHTAIMEH TIPEATPUITH

8. |Tema 7. Yupasienue

. 10 12 2 2 - - 8 10
JOKYMEHTAIMEH TIPEATPUITH

Pazgen 2. KommekcHas  cucrema

N 52 38 10 6 6 2 36 | 30
yIpaBlIeHUs] KaJpoBOil JeATeIbHOCTHIO




oduca

9. | Tema 8. BuytpruoducHsie 12 14 ’ 2 7 ) 8 10
OTHOIICHHS

10.|Tema 9. TIpodeccus - meHemxep, 10 7 ) ) ) ) ] 5
OCHOBHBIE XapaKTEPUCTUKU

11.|Tema 10. CoBpemeHHBIE TPEOOBAHHUS
K HaBbIKaM U YMEHUSIM MEeHekepa B | 14 7 2 2 2 - 10 5
oduce

12.|Tema 11. Buasr oducos u ux 1 5 ) ) ’ ) 5 5
00opy0oBaHue

13 |Tema 12. Oduc O6yaymiero 7 5 2 - - - 5 5
Bceero mo qucuumimne 144 | 144 | 28 22 16 12 | 100 | 110
KonTposb + +
3ader ¢ OlleHKOU
Hroro 144 | 144 | 28 22 16 12 | 100 | 110

4.2. Cogepxxanmne TUCUMIIMHBI, CTPYKTYPUPOBaHHOE 110 TeMaM (pa3esiam)

PA3JAEJI 1. TEOPETUKO-METOAWYECKHE OCHOBbI YIIPABJIEHUSA
OPNUCOM

Tema 1. O¢puc B coBpeMeHHOM cHcTeMe YIPaBJIeHHUS

[Tonsitue oduca. [loHATHS «KOHTOPAY», KKAHLETSAPUSY, «TOJOBHOTO 0huUCy», OdUIIHAIbHAS
«mTab-kBapTupa» (UPMBI, «aJIMUHUCTPATHBHASI CIYK0a», «ammapaTy», «OpraH yIpaBlIeHUS
opranuzarn (GupMsel, npeanpusaTus, koMmrnanun). CoBpeMeHHbIH oduc. 3amaun oduca.

Teopernueckue wmoxpenu oduca. HMupopmanmonnas wmozaenb. KomMMyHUKanmoHHas
Mozenb. ['aBHas nenp oduca.

CuctemHass Mozienb o(rca Kak COIMOTEXHUYECKas CUCTEMa. YPOBEHb TEXHUYECKOTO U
MeToau4eckoro  obecriedeHus.  ABTomaTu3anus —oduca. TpaauIMOHHbIE  KOHIIETLHHU
aBTOMaTH3aIM1 KOHTOPCKOTO Tpy/a.

Tema 2. OcHoBbI 0QUCHOI 1eATETLHOCTH

Crnenuduka nestensHOCTH opuca U BUIBI OPHUCHBIX paboT. DyHKIMM oduca U BUABI
opucHbix pabor. Oduc kak NEHTPATbHBIA OpraH ympaBlieHWs opraHuzaruu. OOmme u
cneunduyeckue yrnpabieHueckue GyHKInU opuca.

O6mme dyHkuuu oduca: TIAaHUPOBAHHWE, OPTaHHW3aIlWs, MOTHBAIMS, KOOPIWHALUAS H
KOHTpoJb. OcHOBHBIE cnenuduyeckre QyHKuuu oduca. [IpunaTue m peanuszanus perieHUH,
KOMMYHHUKAIIH, JEI0IPONU3BOICTBO.

OyHKIMOHANBHBIE cIyX0bl oduca. [Ipoueccsl QyHKIIMOHANNU3ALUU. Y CIOBUS CO3AAHUS
addexTuBHOM CTPYyKTYypbl oduca. DdopmupoBaHue CTPYKTYphl oduca € y4ETOM HOPM
YIPaBISEMOCTH. WupopmaninoHHO-10KyMEHTallMOHHAS ciryxx6a o(uca. Cayx0a
JTOKyMEHTaIMoHHoTo obecrieuenus ympasieHus ([AOVY). dunancoBo-Oyxranrepckas cCiyxoa.
Kanpoas ciayx0a (cayx0a yrpaBieHus IEpCOHATIOM).

Tema 3. BiacTHble NOJTHOMOYMSI B OPTraHU3AIMU

Ponme  pykoBomutens. InmaBHble  oOsi3aHHOCTM — pykoBoxuTens.  OOs3aHHOCTH
pyKoBoauTeNs, OTHocsmuecs K padore. OOS3aHHOCTH MO OTHOLIEHUIO K MOJYMHEHHBIM.
OO0s13aHHOCTH PYKOBOJUTENS MO OTHOUICHHIO K BBIIIECTOSIIIUM DPYKOBOJHUTEISIM M KOJUIETaM.
KBanudukanus pyKoBOIUTENS.

JlenerupoBaHue TOJHOMOYHMM KakK  HaJEJeHHWE IOJAYMHEHHBIX  HEOOXOAUMBIMU
MOJIHOMOYMSIMU U1 TNPUHATUS pElIeHUH U  BBINOJMHEHHS oOs3aHHOCTe. [lpuyuHbI




9

JIeNIeTUPOBaHUs TOJHOMOYMMA. 3agaun, KOTOpble HE MOTYT OBITh AelerupoBaHbl. IloaroroBka
IUIaHa JeJIETUPOBAHUS TTOTHOMOYHA.

[TonnepxaHue MOpANBbHOTO KiIuMara B KoJulekTuBe. Jlrojckue pecypcel B oduce.
Buymenne dyBcTBa crabuimbHOCTH TmepcoHany. Iloctpoenune «xomanawl». (Co3nmaHue
COOTBETCTBYIOIIUX YCJIOBHHA JUIsi CBOMX pPaOOTHHWKOB. [JIaBHBII METOA CTUMYIUPOBAHUS
PpabOTHUKOB I BBHIIOJTHEHHS] UMM LIeJIe OpraHu3aIuu.

Tema 4. OTaeJ1bI M YACTH OPraHU3ANUA

Otnensl B OpraHu3allid M HUX XapaKTEpPHUCTUKA. XapakTep AEJOBBIX OINepaluid B
KOMMEPUYECKUX M MPOMBIIIICHHBIX OpraHu3anusax. TpancnopTHelid otaen. Otaen 6e30macHOCTH.
Otnen cObrTa/pexnamsl. [Ipon3BoacTBeHHBIN 0TaEn. YepTeKHO-KOHCTPYKTOPCKOoe Oropo. OTaen
penporpaduun. Otaen o0ydeHus Kaapos.

Yactu B  opraHuzamuu. AaMuHUCTpamus 3aaHus.  [IpuemHas/pacnpenencHue
TesneoHHbIX 3BOHKOB. KaOuHers! (oducel) pykoBoauteneil. KomuaTta 3acenaHuii mpaBieHHs.
Kannensipust. Cronopas. bubnuoreka. JlomkHoctn B opranm3anuu. COBET TUPEKTOPOB U HX
MIOJIHOMOYMS. YIPaBIAOIIAA JUPEKTOP KakK TJIABHBIM MCIIOJHUTEIbHBIM JUPEKTOP WIH
reHepaJbHbIA TUPEKTOP.

Cekperapp kommanuu. OOIIMe BOMPOCHI JEJIONPOU3BOJACTBA B oduce. Benenue
JOKYMEHTAallMd M OTYETHOCTH, YCTAHOBJICHHOM 3aKOHOM. AJIMUHHCTpaTop. MeHemxkep 10
IPOJBIKEHHUIO TPOIYKIIMA Ha PBIHOK. PyKkoBoauTENnh (UHAHCOBO-OYXIaaTEpCKOro OTAENA.
PykoBoauTens TpaHCIOPTHOTO oTAena. PykoBoauTenpb oTiena Kajipos.

Tema S. ®ynkuuu ogpuca

Xapaktepuctuka  ¢GyHknuid  oduca. CermeHThl  oduca. AJMUHHUCTPATUBHBIC
nozipa3jielieHus aenapTameHToB (otaenoB). OducHas pabota (omeparuu). Pacuer 3apaboTHOU
IUIaThI, 3aKYNKHU ChIPbs, MaTepuajoB. YmpaBieHue (akTopaMud IPOU3BOACTBA (3eMis, TPYI,
kanutan). OcHoBHble ¢(yHKIME oduca. Ilonmydenne wuHpopmanuu. YueT (perucTparius)
unpopmarnuu. [lomroroBka (mpeoOpaszoBanme) wuHMoOpmanuu. Beimaua  wuHbOpMammm.
ObecneueHne COXpaHHOCTH aKTHBOB.

OyHKIIMA OTHeNa KaaApoB M WX Xapakrepuctuka. Habop mepconama. OOyueHue u
NOBBIIIIEHUE KBaTU(HUKAMK nepconana. Onucanue padboT, pa3padoTka METOIOB OIUIATHl TPY/a,
COJICUCTBHUE TIPOJIBIXKCHHIO 110 ciTyk0e. ObecreueHne coruaibHbIX BRIIUIAT, pa3paboTKa CUCTEM
NEHCUOHHOTO oOciyxuBaHus. IlonroTroBka TpPyIOBBIX KOHTPAaKTOB M pa3paboTKa CXeM
COKpAIIICHHS IITaTOB NMPU HEOOXOAMMOCTH. Y BOJIbHEHNE PAOOTHUKOB (PUPMBI.

Opranuzanusi CTPYKTYpHOTO TOJpa3[esieHus — KajapoBas ciyx0a. Meronnueckoe
PYKOBOJCTBO KaJIpOBBIMHU MOJIPA3/ICICHUSIMU OpraHU3alIHil.

Tema 6. Opranu3zanusi aIMUHUCTPATHBHOTO YNIPaBJIEHHUsI EPCOHAIOM oduca

OcHOBHbIE HaIlpaBJICHUS PA3BUTHUS aIMUHUCTPATUBHOTO yrnpapieHus oduca. [lonstue u
BUJIbI METOJIOB aMUHUCTPATUBHOTO MEHEIKMEHTA Ooduca. AJMUHUCTPATUBHBIA MEHEIKMEHT
KaK OJHO W3 OCHOBHBIX HAINpaBICHUH COBPEMEHHOIO MEHEIKMEHTa, M3y4arolux
aJIMUHHUCTPATUBHO-PACTIOPSIUTENbHBIE  (OpPMBI  yrpaBieHus. Pa3paboTka pamnuoHanbHON
cuctembl opraHuzauuu. [locTpoeHue pannMOHANBHON CTPYKTYpbl OpraHU3allMd. MPUMEHEHUE
OCHOBOTIOJIATalONIMX 3aKOHOB YIPAaBJIEHUS U OpPraHU3allMM, a Takke OOUIMX M CHEeIHalIbHBIX
MPUHIIAIIOB.

OpraHu3aliOHHO-PACIIOPAIUTENbHBIE METONbl  ympaBieHus mnepcoHanioM. [loxbop,
paccraHoBKa M paloTa ¢ KajJpamH; OpPraHU3aIMOHHOE pErjaMEeHTHpOBaHHE (HOPMHUpPOBAHHE);
OpraHM3al[MIOHHOE IUIAHUPOBAHME, OPraHM3AIlMIOHHOE pPACIOPSIUTENbCTBO; JI€JIETHPOBAHUE
IOJTHOMOYUI W paclpeseleHue  OTBETCTBEHHOCTH;  OpPTaHM3ALMOHHBIA ~ MHCTPYKTAX;
OpraHU3aI[MIOHHOE PACHIOPSAUTENHCTBO.

AIMUHUCTPATUBHO-PACTIOPSIUTEILHEIC METOJIBI yIIpaBJICHUSL. Cucrema
3aKOHOJATEIbHBIX aKTOB (heepaJbHOr0 U MECTHOTO 3HAYEHMs; HOPMATHUBHO-IUPEKTUBHBIE U
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METOJAMYECKUE JOKYMEHThI OpraHu3aiuu (IpUKasbl, paCOPSKEHUS M YKa3aHUsI PYKOBOJAUTEIA);
IIJIaHBL, TPOTPaMMBbI U 3aJaHUs; ONIEPATUBHOE PYKOBOJACTBO.

Tema 7. YnpaBiieHHe JOKYMeHTal el NpeInpuaTus

OcHOBHBIE IpaBuiIa OpraHu3aIuu JIOKYMEHTO000poTa. Opraauzanus
JTOKyMeHT000opoTa. OCHOBHBIMH XapaKTEPUCTUKAMHU JOKYMEHTOOOOpoTa. [J1aBHOE mpaBHIIO
OpraHu3aiuy 10KymMmeHToo0opoTa. [IpaBuiia npu opraHu3alnuu ABMKEHUS JOKYMEHTOB.

BHemHuii 1 BHYTPEHHUN NOKYMEHTOIOTOK. ['OpU30HTaNbHBIE MOTOKU. BepTuKaibHbIE
notoku. Bocxoasuume notoku. Hucxoasimue noToku. JIOKyMEHTBI BBIILIECTOSIIIUX OPTaHU3ALH.
JIoKkyMeHTBl ~ OT  TMOJBEIOMCTBEHHBIX  opraHu3anuii. OpraHu3alMoOHHBIE  JOKYMEHTHI.
Pacnopsaurenbable JOKyMeHThL. CaMOCTOATENbHBIE TPYNIbI BHYTPEHHETO JOKYMEHTOOTOKA.

AHanu3 CTPYKTYpBl JIOKyMEeHTOOOOpoTa. BpIOOp aBTOMAaTH3MPOBAHHOW CHCTEMBI
JeJIONPOU3BOJACTBA. MeTo/Ibl yUeTa U COKpalIeHHs JOKyMEHTO000poTa.

PA3JIEJT 2. KOMILUIEKCHASI CHCTEMA YIIPABJIEHUS KAJIPOBOH
AEATEJIBHOCTBIO O®PUCA

Tema 8. BuyrpuogucHbie OTHOLICHHS

Manunymsiun - B odpuce. Buaer Manumymsiui.  Knaccudukanys MaHUITYISITUH.
BeprukanbHass MaHUDYJIALMS: HUCXOMASIIAS MAHUITYJSIUS PYKOBOAUTENSI MO OTHOILEHUIO K
MOJAYMHEHHBIM, BOCXOIAIIAs MAHMMOYJISALUMUS - KOTrJa IOAYMHEHHBIA  MAaHUIYJIUPYET
pykoBoauTeneM. [OpHU30OHTAIbHAST MAHUMYJALMS MEXAY COTPYIHHKAMH OJHOIO YPOBHS.
AKTHBHasi MAaHUITYJIALINS, TACCUBHAS - MAHUITYJIATOP «IEHCTBYET» CBOMM Oe3/elicTBUeM, Ipydas
(s’BHas UTpa HA YYBCTBAX M SMOIIMAX YEIOBEKa), TOHKas (0ojee 3aMacCKUPOBAHHAS B OTIUYHE OT
rpy0oit), oco3HaHHAsI, HEOCO3HAaHHasA. PekoMeHAaluy o MPOTUBOCTOSHUIO MAaHUTTYJISLIUSIM.

[TpuunHbl KOH(MIMKTOB B O(pHUCE M METOJbl YIpaBlIeHUS KOH(MIMKTHOM CHUTYaIHew.
Mertonpl ynipaBieHusi KOHGIUKTHON cuTyanuei. [lytu ynpasnenus kKoHQIuKTaMu B oduce.

Tema 9. IIpodeccust - MeHeaKep, OCHOBHbIEC XapAKTEePUCTUKH

CpaBHuTENbHAs XapaKTepUCTHKA MpeAnpuHuMaTens U MeHemkepa. CyObeKTbl
MEHE/DKMEHTa —  MeHeKephl.  «MeHemkepy,  «OH3HECMEH»,  «IPEINPHHUMATEIH.
[IpodeccnoHalbHBIE  MEHEKEp KaK HaeMHBIH paOOTHUK, 3aHUMAIOIIUKA OIpPEICIICHHYIO
PYKOBOJSIIYIO JODKHOCTD B JAHHON OpraHU3alty.

OO6s3aHHOCTH MEHeKepa. MeHemKkep Kak WIeH OpraHW3aliH, OCYIIEeCTBISIOIINI
PYKOBOJCTBO Jt0JbMU. UeTbIpe rpynisl pojied MEHEKepa B OpraHu3alH.

[Ipodeccuonanbuple HaBBIKM  MEHEKEpa: HSKOHOMHMYECKHE, HHTEJUIEKTyallbHbIE,
HMOIIMOHAJIbHBIE U KOMMYHUKATUBHBIE.

Tema 10. CoBpemeHHbIe TPe0OOBAHMS K HABBIKAM M YMEHHUSIM MeHel:Kepa B ouce

KayectBa, HEoO0XonMMBIE COBPEMEHHOMY MeEHEKepy. MeHemkep Kak wieH oduca
(opranm3anuu), OCYIICCTBISIIONIMNA  PYKOBOJCTBO TEpPCOHAIOM. YeThIpe TpYyIIbI poJield B
opranuzaiuu. Poccuiickas cuctema crenuaibHOro o0pa3oBaHMA. 3anagHOEBpONeWcKas Hu
aMEepUKaHCKasi CUCTEMbI 00yYeHUSI MEHEKEPOB.

TpeboBanust k NpodecCHOHATBHON KOMIETEHIIMM MEHEDKEpPOB. 3HAHUSA M yMEHUS
(MCKYCCTBO) BBINMOJHATh MPO(GECCHOHATBHYIO pabOTy B TaKOW CIENHUATbHONW 00J1acTH, Kak
ynpasieare. CrnocoOHOCTh, paboTaTh € JIOJBMHA W YIOPABIATH camMuMu coboin. HckyccTBo
MEHeKepa B pa3In4YHbIX cepax Ou3Heca.

VYnpasnenue nuuabiM BpemeHeM. ABC-ananu3. IlpaBuno Ilapero. A-3agaumn, B-3agaun,
C-3agauu MeHeKepa.

Tema 11. Buabl opucoB u ux 000pyaoBaHue

Tpaguionnsie (ctanpoHapHbie) ohuckl. Buasl TpamunuoHHbBIX oducoB. [lomHOCTHIO
obopynoBanHbie oduckl. Bpemennsie oduckl. Knaccubukanus oducHbIx 3manuii. busnec-
HEeHTpsI kinacca A. busnec-nieHTpsI kitacca B. busnec-nientps kiacca C.

Herpagumnuonnsie (BUpTyaiabHbIe, MOOWIBbHBIC) OohuCH. BupryanbHbie U MOOWIIBHBIE
opucel. «BupTyanbHblii oduc» ynorpebmnsercs A 0003HAUEHUS KOPHOPATUBHBIX H
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ayTCOPCHHTOBBIX O(UCHBIX Yycnyr. BupryanpHblii kKak (UKTHBHBIA oduc. JIOCTOMHCTBA H
HEJIOCTaTKH BUPTyaJIbHOTO O(uca. JIoCTOMHCTBA U HETOCTAaTKU MOOMIIBHOTO ouca.

DNEeKTPOHHBIA OpHUC KaKk MpOTrpaMMHO-alNapaTHBI KOMILJIEKC, MpeIHa3HAYeHHBINA s
00pabOTKH JOKYMEHTOB.

Tema 12. O¢uc Oyayumero

O6mme npencrasienust 00 oduce 6ymymero. Konnenuun oduca 6ymymero. Konmenmms
3JIEKTPOHHOTO (AaBTOMATH3UPOBAHHOT0) U MOOMIBHOTO oduca Kak oduca Oymymiero. Y caoBus
MocTpoeHuss oduca OyayIIero: Co3AaHUE aBTOMAaTU3WPOBAHHOM Cpenbl, B KOTOpOW OymyT
(bopMHpOBATHCS HOBBIC TPUEMBI U METOJBI PaOOTHI; CO3JaHUE OPTaHU3ALMOHHOTO MEXaHHM3Ma,
CIOCOOCTBYIOIIETO OTOOPY M 3aKPEIJICHUIO MMPOTPECCUBHBIX CIIOCOOOB pabOTHI.

Konnenmust moounsHoro ouca xak oduca 6yaymero. MoOunbHbli opuc. BpemeHnHbIi
odpuc. Texnonoruu u corpyaHuku oduca Oyaymero. Ponb u 3HaueHne oPUCHOTO MepcoHaa.
DNEKTPOHHOE 000PYIOBAHNE U UCKYCCTBEHHBI MHTEIIICKT.

4.3. ConepxaHue NPaKTHYECKUX 3aHATHI (04HasA ¢gopma o0yueHust)

PA3AEJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI VIIPABJIEHUA O COM

Tema 1, 2. Ouc B coBpeMeHHOI cucTeMe ynpaBjieHus (2 yaca)
Beenenue
1. CymHocTh COBpeMEeHHOTO opuca
2. Mopaenu oduca u TpeOOBaHUS K OpraHU3aIMK padOTH oduca
3. ®ynkuuu opuca v BUAbI 0QUCHBIX PadOT

Tema 2. OcHoBbI 0pHCHOI JesATeJbHOCTH (2 yaca)
1. XapakTepucTHKa U 331a4H (PYHKIIMOHAIBHBIX CIIyX)0 odrca
2. XKuzHeobecrneueHne nesTEILHOCTH O(rca U MOMOJHEHUE 3a1IaCOB MAaTEPHUAJIOB
3. AyTCOpPCHHT — MOHSTHE U 3HAYCHUE

Tema 3, 4. Tema. BiacTHble mostHOMOYMSI B Opranu3anuu. OTaesbl U 4aCTH OPraHu3amum
1. Ponb pykoBoautens. [enernpoBanre NoJHOMOYUMA

2. TlogpepkaHre MOPaTbLHOTO KJIMMaTa B KOJUIeKTUBE. JI0IcKue pecypchl B oduce

3. Otaenbl, 4acTU U JOJKHOCTH B OpraHU3aIiu.

Tema 5, 6. ®Dynkuuu odpuca. Opranuzanusi A AMUHUCTPATUBHOIO YIIPABJIEHHS MEPCOHATIOM
opuca
1. Xapakrepuctuka QyHKIU odpuca
2. Kanposas cinyx06a — xapakTepucTHKa, (PYHKIIMH, OpraHU3aIHs JesITeIbHOCTH
3. OpraHu3aioHHO-PaCHOPSAUTENbHBIE U aIMUHUCTPATUBHO-PACIOPSAUTEIbHBIE METObI
YIPaBJICHUS IEPCOHATIOM

Tema 7: YnpaBJieHue 10KyMeHTalUeld peanpusiTust
1. BHemHui JOKyMEHTONOTOK
2. BHyTpeHHHUIl TOKYMEHTOMOTOK
3. ABTOMaTH3MpOBAHHAs CUCTEMA JIEIONPOU3BOJCTBA

PA3JAEJT 2. KOMILIEKCHASI CHUCTEMA VYIPABJEHHS KAJIPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 8. BHyrpuogucHbie OTHOLICHUSI
1. Manunynsmuu B oduce.
2. TpuuuHbl KOHPIUKTOB B 0price U METOBI YIIPABICHHS KOH(GIUKTHOW CUTyalen
3. Ilyrtm ynpaBneHus KOHQIMKTaMU B opuce

Tema 9. IIpogeccusi - MmeHenkep, OCHOBHBIC XapaKkTepucTHKH. CoBpeMeHHbIe TPeOOBaHUS
K HABBIKAM H YMEHHUSIM MeHel:Kkepa B oduce
1. CpaBHUTENBHAs XapaKTEPUCTHKA NIPEANIPUHUMATENS U MEHEDKEPa
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2. TpeGoBanus K NpoQecCHOHATBHON KOMIETEHIIUN MEHEIKEPOB.
3. VYnpasnenue nuyHbiM BpemeHeM. ABC-ananus

Tema 10. Buasl opuco u ux o6opyrosanue. Opucs 6yayiero
1. TpamuuuoHHBIE (CTalIMOHAPHBIC) OMHUCHI, KX TPEUMYIIECTBA M HETOCTATKH.
2. Herpaguunonssle (BUpTyajabHbIE, MOOMIBbHBIE) OPUCHI: MPEUMYIIECTBA U HEJOCTATKU
3. Konuenmuusi 3J€KTPOHHOTO (aBTOMATU3MPOBAHHOIO) MOOWIBHOTO oduca Kak oduca

Oyaymiero.

4.4. Conep:kaHue caMOCTOSITEJIbHOH Pad0ThI

PA3AEJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI VIIPABJIEHUA OO COM

Tema 1. O¢duc B coBpeMeHHOIi cucTeMe ynpaBJjieHus (2 yaca)
1. Tpupona u cymHocTs oduca.
2. Twunbl u BUABI 0HCOB.
3. 3naueHue opuUCOB.

Tema 2. OcHOBBI 0(PMCHOM JeSAITEJLHOCTH (2 yaca)
1. ®ynkuum oduca.
2. ®yHxuuu HHPOPMAIMOHHO-TOKYMEHTAIIMOHHOM CITyKOBI
3. OyHKIMH GUHAHCOBO-OYXTaaTEPCKOM CITY>KObI

Tema 3, 4. BiaacTHbIe OJJHOMOYHS B opranu3anuu. OTaesibl 1 4YaCTH OPraHU3alHA
1. KauectBa cexkperaps: Aen0BbIe U JIMUHbIE. CEKpeTapb MPUEMHOM.

2. JIuuHBI# ceKpeTaphb U €ro 00sS3aHHOCTH.

3. OyHKIMOHAIbHBIC 00S3aHHOCTH OYXTaJITEPCKOTO OTAEA

Tema 5, 6. ®dynkumu o¢uca. OpraHuszanus aJIMHUHUCTPATHBHOIO YIpPaBJICHHUS
nepcoHa oM oguca
. Xapaxkrepuctuka QyHKIHIA cekperaps-pedepenra.
2. Oprasusauus CTpyKTYpPHOIO OJApa3eiIeHUsT MapKETHHIa IIEpCOHAlIa
3. Palora c kanpamu B oduce.

1
Tema 7: YnpasiieHHe JOKYMeHTalHel NpeInpusaTis
1. CymHOCTh ¥ 3Ha4€HUE JOKYMEHTOMOTOKA
2. OcHOBHBIE ITpaBUJIa OPraHU3ALNHN JTOKYMEHTO000pOTa
3. Mertonpl yuera u COKpaIieHus: JOKyMEHTO000poTa
4. CtpyKTypa TOKyMEHTO000pOTa

PA3JIEJ 2. KOMILUIEKCHASI CHUCTEMA VIIPABJEHUS KAJIPOBOM
AEATEJBHOCTBIO O®PUCA

Tema 8. BuyrpuogucHbie OTHOLIEHUS

1. CyuHocTh KOH(IMKTOB

2. 3HaveHHE KOH(MIUKTOB

3. TonmoxutenbHOe 3HaUECHUE KOH(PIUKTOB

4. ®opwmanbHble U HeOpPMATbHBIE KOMMYHUKAITUN

5. ABToMaTu3aIys MporeccoB WM aBTOMAaTU3UPOBAHHBIE pabodHe MecTa.
6. bynymee oducos.

Tema 9. Ilpodeccusi - MeHea:Kep, OCHOBHbIE XapakTepucTuku. CoBpeMeHHbIe TPeOOBaHUS
K HABBIKAM M YMEHUSIM MeHe/Kkepa B ouce

1. Ilpumenenue meHemxepamu npasuia Ilapero
2. VHTYUTHBHBIE U PAllMOHAJIBHBIE METO/IbI IPUHATHS YIIPABICHYECKUX PEIICHUI
Hcnons3zoBanne ABC-ananu3a B ynpaBieHUH 0pHUCOM

Tema 10. Buabi opucos u ux obopynosanue. Oducol 0yayumero
1. DnexTpoHHBIM (aBTOMAaTHU3MPOBAHHBIN) OGHUC B HACTOSIIEe BpeMs: NPEUMyIIecTBa U
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HEOCTATKH.
2. OO6mmue npencrasieHus 06 odrce Oymymiero.
3. TexHonoruu u COTpyaHUKH oduca Oyaymero.

5. KOHTPOJIb KAYECTBA OCBOEHMSA JUCIIAITJIMHBbI

Texymuii KOHTPOJIb U MPOMEKYTOUHAS ATTECTALMS OCYLIECTBIISIIOTCS B COOTBETCTBUU C
«[lonoxkxeHneM O TEKyIIEeM KOHTPOJIE YCIEBAEMOCTH M MPOMEXKYTOYHOM AaTTeCTalluH
oOydaromuxcsi B ABTOHOMHONW HEKOMMepueckoi opraHuzanuu «OOpa3zoBaTenbHass OpraHU3aIIHs
BBICIIETO 00pPa30BaHM» « Y HUBEPCUTET SKOHOMUKH U YIIPABICHUS».

Bung mpomexyTouHoil arrecranuud  — 3auer c¢ oneHkoi. Popma mnpoBeaCHUSA
MPOMEKYTOYHOM aTTECTallMU — MUCbMEHHO.

@OoH/ OLIEHOYHBIX CPEJCTB MO TUCIUILIMHE NMPUBEACH B puiioxkeHuu K PITJI.

6. YHEBHO-METOJUYECKOE OBECIIEYEHHUE JUCHHUITJINHbI

1. bypennna, H. b. VYmpaenenue oducoM: MeTOIWYECKHE PEKOMEHAAIUH I10
OpraHu3alii caMOCTOsATeNbHOW paboThl cryaeHToB / H. b. bypenuna — Cumdeponons: AHO
«OOBO» «YHuUBEpcUTET 3KOHOMUKH U yIIpaBieHus», 2021. — 21 c.

2. bypenuna H. b. Ynpasnenue oducom [DnekTpoHHbIN pecypc]: ONOpHBI KOHCTIEKT
nexuwit/ H. b. Bypenmnna; Pen. B.H. Y3YHOB. - Dnektpon. gan. - Cumdeponons: AHO
«OOBO» «YOV», 2024. - 127 c.

3. bypenuna, H. b. Ynpasnenne oducom: meTomuueckoe mocobne K MPaKTUUYECKHM
(cemunapckuMm) 3ausatusim / H. b. Bypeanna — Cumdepomnons: AHO «OOBO» «YHuBepcuter
HPKOHOMUKH U yTnipaBieHus», 2024. — 35 c.

7. NEPEYEHb OCHOBHOM 1 LZ[OI'[OJIHHTEJILHOFI YUEBHOM JIMTEPATYPBI,
HEOBXOJINMOMU J1JIA OCBOEHUA JTUCHUIIJINHBI

@) OCHOGHaA Tumepamypa:

1. bemukosa, U. I1. Yrpasnenue nepconaiom : yueoHoe nocooue / U. I1. benukosa. —
Crasponons : AI'PYC, 2021. — 63 c. — TekcT : anexTpoHHbIH // Lludposoii 0Opa3zoBaTenbHbIi
pecypc IPR SMART : [caiitr]. — URL: https://www.iprbookshop.ru/121753.html  (maTa
obpamienus: 21.01.2025). — Pexxum poctyna: [uis aBTOPU3UP. MOJIb30BaTeNei

0) 10MOTHUTEIbHASI JIUTEepaTypa:

2. CananeikuHa, E. B. VYmopaBneHwe mnepcoHaJioM B  COLMAIbHO-KYJIbTYPHOM
neaTeabHoCcTH : yueOHoe nocooue / E. B. Canansikuna. — CapatoB : By3oBckoe oOpa3zoBaHue,
2021. — 116 c. — ISBN 978-5-4487-0783-4. — Tekct : anexktpoHHbld // Lludpooit
o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/107090.html (mara oOpamenus: 21.01.2025). — Pexum moctyma:
Ju1s asropusup. [lons3oBarenei

3. Tloxgbop mepconana: COBpeMEHHbIE KaJpOBbIE TEXHOJIOTUHU : YUEOHUK U MPAKTUKYM
JUIs MarucTparypsl u 6akanaspuara / FO. B. [lomxenkosa, C. B. Cunopkuna, M. B. Ilonesas, E.
B. Kamuena ; non penakuueit FO. B. JlomxenkoBoi. — Mocksa : [Ipomereit, 2021. — 264 ¢. —
ISBN 978-5-00172-062-1. — Texkcr : anextponHsIii // Lndposoit o6pazoBarensublii pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/125619.html (mata oOpamenus:
19.01.2025). — Pexwum noctyna: aias aBTOPU3HP. OIb30BaTENEH


https://www.iprbookshop.ru/121753.html
https://www.iprbookshop.ru/107090.html
https://www.iprbookshop.ru/125619.html
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8. MIEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET», HEOBXOJUMBbIX I OCBOEHUA JUCHUIIJIMHBI

1. OdpunuansHblii  WHTEPHET-TIOPTA TpaBoBOoM uHGopMmaruu PD [DnexTpoHHBIN
pecypc]. — Pexxum moctyna: http://pravo.gov.ru./

2. Odpunmansublii caiit denepanbHON  CIyKOBI TOCYNAapCTBEHHOW CTAaTUCTUKU Pd
(Poccrar) [Dnextponnslii pecype]. — Pexxum moctyma: https://rosstat.gov.ru/

3. OdunuanbHblii  caliT  TeppuUTOpHATIBHOTO  opraHa  dexepadbHON  CITY)KOBI
rocynapcTBeHHOU craTtuctuku mo PecmyOnuke Kpeim (KpbiMcraT) [DnekTpoHHBIH pecypc]. —
Pexxum moctyna: https://crimea.gks.ru/

4. NndopmannoHHo-nipaBoBoii mopran «l'apanT»: o¢unmaneaslii  caiit. — URL:
http://www.garant.ru — TeKCT: JIEKTPOHHBIH.

5. Hudporoii o6pazoBatenbHblil pecype «IPRsmarty: opunnansusiii caiit. — URL: http://
www.iprbookshop.ru/ — TekcT: 37eKTpPOHHBIA.

9. METOAUYECKUE YKA3AHUSA JJIS1 OBYYAIOIIIUXCSA
11O OCBOEHHUIO JTUCIUIIJIMHbI

[Ipu mpoBeneHmid JEKIHi, CEMHUHAPCKUX (MPAKTHUECKUX) 3aHATHH, CaAMOCTOSTEIbHOMN
pabote 0OydaromUXCs MPUMEHSIOTCS MHTEPAKTUBHBIC (POPMBI MPOBEACHUS 3aHSATHI C IIENBIO
MOTPYKEHHST 00YJaIONUXCsl B peasibHyt0 aTMochepy npodhecCHOHATLHOTO COTPYIHUYECTBA T10
paspenieHnto mpooieM, ONTUMATBHON BRIPAOOTKM HABBIKOB U KA4eCTB OYIYIIEro CHEIHAUCTA.
WnuTepaktuBHBbIE (HOPMBI IPOBEACHUS 3aHATHI MpernoaaraloT o0ydeHue B coTpyaHuuecTse. Bee
Y4aCTHUKH 00pa30BaTeNbHOTO Mpolecca (MpernoaaBareib U 00ydyaronifecs) B3auMOACHCTBYIOT
JIpyr C ApyroM, oOMEHHBaIOTCS HMHGOPMAIMEH, COBMECTHO PEIIAIOT MPOOJIEMbI, MOJICTUPYIOT
CUTYAIHIO.

B yueGHOM mpoliecce NCTIONB3YIOTCS HHTEPAKTUBHbBIE (POPMBI 3aHITHIA:

- TBOpYECKOE 3a/laHue. BBIMOIHEHHE TBOPUYECKUX 3aJaHuil TpeOyeT oT oOydaromerocs
BOCIIPOM3BEICHUE MOTYYEHHON paHee nHGopmaluu B opme, onpeaensieMoil mpernoaBaTeliem,
U TpeOyrolel TBOPUECKOTO MOAX0/1a;

- rpymnmoBoe obcyxaeHue. ['pynmoBoe 06Cyx)aeHNE KOro-Tu00 BOIIPOCa HAMpaBJIeHO Ha
JOCTYIKEHUH JTYYIIEr0 B3aWMMOMOHWMAHUS M CHOCOOCTBYET JyYIIEeMY YCBOCHHIO H3y4aeMOrO
MaTepuaia.

B xone ocBOCHHSI TUCHHIUIMHBI IPU MPOBEICHUM KOHTAKTHBIX 3aHSATHUH HCIIONB3YIOTCS
ciaenyromuye (GopMbl 00ydeHUs, CIOCOOCTBYOMHKE (OPMHUPOBAHUIO KOMIICTCHIIMI: JICKIIUH-
TUCKYCCHM;, KEHC-METOM; peIIeHHe 3a/iady; CUTYallMOHHBIA aHAIM3; OoOCyXAeHHe pedeparoB U
JOKJIaI0B; pa3paboTKa rpyHIOBbIX IPOEKTOB; BCTPEUU C MPEICTABUTENIIMU IOCYIapCTBEHHBIX U
OOIIECTBEHHBIX OpPTraHU3aIUN.

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI' Ui, UCTIOJb3YEMBIX ITPA
OCYHIECTBJIEHUH OBPA3OBATEJIBHOI'O ITPOLHECCA 110 JUCHUIIJIMHE,
BKJ/IIOYAA IIEPEYHEHD ITPOI'PAMMHOI'O OBECIIEYEHUA U
NHO®OPMAIIMOHHBIX CITPABOYHbBIX CUCTEM (ITPM HEOBXOJANUMOCTHN)

B mpomecce JNEKIMOHHBIX W TMPAKTHUECKUX 3aHATHHA HCIOJB3YyeTCs Cleayloliee
pOrpaMMHOE 00ecIIeueHHe:

*mporpaMMel, obecrieunBarone A0cTyn B cerb «MHTepHer» (Hampumep, «Google
chromey);


http://pravo.gov.ru./
https://rosstat.gov.ru/
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*IporpaMMel, AEMOHCTPAIMK BUEO MaTepHUajIoB (Harpumep, npourpsiBaresb « Windows
Media Playery);

*mporpaMMbl Uil AEMOHCTpAallMM M CO3JaHus Npe3eHTanui (Hampumep, «Microsoft
PowerPoint).

11. ONMCAHUE MATEPHAJIBHO-TEXHUYECKOT'O OBECIIEYEHMS,
HEOBXOJUMOTI'O JIJIs1 OCYIECTBJIEHUSI OBPA3OBATEJIBLHOI'O IPOLIECCA
MO JUCUMILIMHE

Jins  mpenojaBaHMWs JUCHHUIUIMHBI He TpeOyeTcss CHeUHalbHBIX MaTepHallbHO-
TEXHUYECKUX CPENICTB (J1a00paTOPHOTO 000PYI0OBaHMSI, KOMIIBIOTEPHBIX KJIACCOB U T.I1.). OJTHAaKO
BO BpeMs JIEKLIMOHHBIX 3aHATHH, KOTOPHIC MPOBOJATCS B OOJIBIION ayTUTOPHH, UCIOIB30BAThH
MPOEKTOP JJIsl IEMOHCTPAIMH CIIAiIOB, CXeM, TaOJIHIl M TIPOYETO MaTepHralia, MyITbTUMEIUIHBIC
npoekTopsl Epson, Benq ViewSonic; skpansl a1 mpoekTopoB; HOyTOyku Asus, Lenovo,
MHUKPO(]OHEI.

[lepeyeHp  TUIEH3MOHHOTO M CBOOOJHO  PacHpOCTPAHIEMOro  MPOrPaMMHOTO
obecrieueHnsi, B TOM YHCJIE OTEYECTBEHHOTro TMpou3BojacTBa: Microsoft, Windows, Microsoft
Office, LibreOffice, Apxuartop 7-zip, Adobe Reader, Koncynsranrllotoc, Kaspersky Security,
VLC, Media Player, ITpomereii.
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