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AHHOTAIMA

WHaeke JUCIMILTHHBI 110
yueOHOMY IUIaHy

HanmenoBanne QUCHUITIHHEI

b1.B.03 YIIPABJIEHHUE O®UCOM
Llesnp u3yueHust ®opmupoBaHue y  0OydYaloOIIUXCS  NpeAcTaBiIeHUd 00
JTUCLUTUTAHBI OCOOCHHOCTSIX, MEXaHHW3ME AaJIMUHUCTPHPOBAHHS TIPOIECCOB U

JIOKYMEHTOO00O0pOTa MO BOIMPOCaM OpraHU3allid U HOPMHPOBAHUS
TpyZAa TepcoHana B Tpolecce pa3paboTKU KaJpOBOW MOIUTUKU
OpraHu3aluu

MecTo TUCHUILIIMHEI B
ctpykrype OITOIT

JlucuuruiiHa OTHOCHTCS K 4YacTH, (pOpMHUpyeMOW yYaCTHHKaMHU
00pa3zoBaTeNbHBIX OTHOIICHUH MPOrpaMMbl OakaaBprara

KoMmmnerenmuu,
dhopmupyeMBIEC B pe3yNIbTATE
OCBOEHUSI TUCITUTUINHBI

YK-2

ConepkaHue JUCITUTUIMHBI

Paznen 1. TeopeTuko-MeTOqUYECKIE OCHOBBI yIIPaBICHHS 0(hHUCOM

Tema 1. Oduc B COBpeMEHHO# CHCTEME YITpaBICHUS

Tema 2. OCHOBBI OPHCHOM NESATETHLHOCTH

Tema 3. BiiacTHbIE MOJITHOMOYHS B OpTaHU3aLMHT

Tema 4. Otaensl 1 YaCTU OpraHU3aALI

Tema 5. ®ynkuun oduca

Tema 6. Opranuzanus aJAMHUHUCTPATUBHOIO  YIPABJIEHUS
nepcoHasioM oduca

Tema 7. Ypasinenue JOKyMEHTaUEN IPEATIPUITHS

Pasznen 2. KommnekcHas cucrema yhnpaBiIeHHs KaJpOBOM
NesATEeILHOCTBIO odurca

Tema 8. BHyTprogucHble OTHOIICHUS

Tema 9. Ilpodeccus - MeHEIKEP, OCHOBHBIC XapaKTEPUCTHKU
Tema 10. CoBpemeHHble TpeOOBaHHS K HaBBIKAM WU YMEHHUSM
MeHeKepa B odrce

Tema 11. Bunst oducoB u ux o6opyaoBaHme

Tema 12. Oduc 6yaymiero

OO0mmas TpyI0eMKOCTh
TIACIUIUIAHBI

OOmast TpyIOeMKOCTb AWCIMIUIMHBI COCTaBIsieT 4 3a4eTHBIC €JUHUIIBI
(144 gaca)

®dopma npoMeKyTOUHON
aTTeCTalluu

3a4eT ¢ OLEHKOM
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1. HEJIb U IIEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS 110
JUCHUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJIbTATAMHM
OCBOEHMS TIPOTPAMMbI BAKAJIABPUATA

Henbto nzyuenust pucuuiuinabl b1.B.03 Yopasnenune oducom spnsercs hpopMuUpoBaHue
y 00y4aroIuxcs IpeACTaBIeHUN 0 TEOPETUUECKUX M METOAMYECKMX OCHOBAaX perjaMeHTaluy U
HOPMHPOBAHUS TPYAa MepcoHana, 00 0COOEHHOCTIX, MEXaHU3ME OCYIIECTBICHUS JESTEIbHOCTH
10 OpraHu3alii 1 HOPMUPOBAHUIO TPYya EPCOHAIA.

B pesynbrare ocBoenuss OIIOIl OakanmaBpuata oOydarouIuiics IODKEH OBIIANETh
CIIETYIOLIMMHU Pe3yIbTaTaMH OOy4EeHUs [0 JUCLUILINHE:

Koanl Pe3yabTaTsl IlepedyeHb MIaHMPYyeEMBbIX Pe3yJbTATOB 00y4YeHUSs
KOMIIeTeHIINH ocsoenusi OIIOII o JUCHUIIJIHHE
YK-2 Cnocoben onpenemnsats |[YK-2.1 3HaeT moaxoasl K TMOCTAaHOBKE 3ajad Jjisd
KpyT 33/1a4 B paMKaX  |IOCTMXKEHUS  TOCTABJICHHOW  IIEJIH, oOagaer
MOCTABJICHHOM IIEJIM U [BHAHUSIMH B BBIOOpE ONTHMAJIBHBIX CIIOCOOOB HX
BBIOMPATH [perieHus

onTuManbHbIe crtocoObl [YK-2.2 VYmeer, ucxoas U3 ACHCTBYIONIUX MPABOBBIX
UX PEILIEHUs, UCXOAd U3 [HOPM, HMMEIOIIUXCS PECYpCOB U OIPAHUYECHMIA,

JeUCTBYIOIUX BHIOMPATh ONTHMAJIbHBIE CIOCOOBI PELICHMs 3ajad B
IIPABOBBIX HOPM, npodeccuoHambHOM — 00MacTH AN JOCTHIKEHHS
UMEIOIUXCS PECYPCOB  [IOCTABJICHHOM LIETIH

Y OTPaHUYCHUN VK-2.3 Bnageer HaBbIKaMM ONIPEIEIECHUS Kpyra)

podeccHOHABHBIX 3a7ad B paMKax IOCTaBJICHHOM|
[1e)11; BEBIOOPOM ONTUMAIBHBIX CIIOCOOOB UX PEIICHUS]
C y4eTOM JICHCTBYIONIMX IIPABOBBIX HOPM W
MMEIOIINXCS PECYPCOB

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOI1 BAKAJIABPUATA

Hucuummuaa b1.B.03  VYmpasnenue o¢ucoM OTHOCHUTCS K YacTH, (OPMHUPYEMOI
YYacTHHUKaMH O00pa30BaTeNbHBIX OTHOHIEeHWH yueOHoro tutana OIIOIl OakanmaBpuata 10
HanpasieHuto noaroroBku 38.03.03 Vmpasinenue mnepconanom. JlucuumiauHa YipaBieHHE
opucomM m3ydaeTcs OOy4aronMMHUCS OYHOW (popmbl 0O0yueHHs B 3 ceMecTpe, OYHO-3a0YHOU
¢dopmbl 00yueHus — B 4 cemectpe.

[Ipy m3ydyeHunm NaHHOW TUCIUIUIMHBI OOYyYaroUIMiicsl MCMHOJb3yeT 3HAHUS, YMEHHUS U
HABBIKH, KOTOPBIE CQOPMHUPOBAHBI B IMPOILECCE HM3YUEHHUS MPEINICCTBYIONIUX TUCIUIUINH:
Opranuzanuss OpeANpPUHUMATENIBCKOM  JIeATeNIbHOCTH, (OCHOBBI  MNPEANPUHUMATEIBCKON
NEeSTENIbHOCTH, MEeHEe)KMEHT.

3HaHMs, YMEHUS M HaBBIKM, IMOJyYeHHbIE NMPU HU3YyYECHUH JUCLMILIUHBI YTpaBieHHE
oducoM, OynyT HEOOXOMUMBI JJIsi YIIyOJEHHOTO M OCMBICICHHOTO BOCIPHUSTHS JUCIUILINH:
CuTyalmoHHBIA MEHEIKMEHT, [ '0Cy1apCTBEHHOE PEryJIMpOBAHUE SKOHOMUKH, MTHHOBAaIIMOHHBIN
MEHE/KMEHT, Y IPaBJICHUE MTEPCOHATIOM OpPTaHU3AIIHH.

O6mactp  mpodecCHOHATBHOW ~ JCSITEIBHOCTH, Ha  KOTOPYIO OpUEHTHUPYET
TUCIUIUIMHA YrpaBieHnue oducom, BkimodaeT: 07 AJMUHUCTPATUBHO-YIpaBIEHYECKas U
oducHas neATeIbHOCTh (MHPOPMAIIMOHHO-aHATUTHYECKHH ).
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Tumbl 3amad W 3agadu MPOQECCHOHATBHON JESITEIBHOCTH, K KOTOPBIM TOTOBUTCS
oOyyJaronuiics, onpeeaeHbl Y4eOHBIM IIJIAHOM, 2 HMEHHO!

— CO3[1aBaTh B COOTBETCTBHU C 3aKOHOMAATEIHLCTBOM P®D ¥ BeCTH JOKYMEHTAIUIO IO yYETY
KaJpoB;

— IIPEACTABIATEH JOKYMEHTEI [0 IIEPCOHATY B TOCYNAPCTBEHHBIE OPIraHEL,

— coOuparb HH(HOPMAITHIO O TOTPEOHOCTIX OPraHU3aIiH B TIEPCOHAIIE;

— OCYILIECTBIIATH IOKyMEHTOOOOPOT MO 00ECTICUSHHIO TIEPCOHATIOM;

— OCYIIECTBIISITH JIOKYMEHTOOOOPOT TIO Pa3BUTHIO M TIPO(eCCHOHAIBLHON Kaphepe, 00yUeHHIO,
aJIanTalyy ¥ CTAKUPOBKE TIEPCOHANIA;

— OCYILIECTBIIATH IOKyMEHTOOOOPOT MO OPraHHU3alliK TPY/A U OIIaTe TPY/a NepCoHaa,;

— aHATM3UPOBATH SKOHOMHYECKYIO A((PEKTUBHOCTD HCIOJIL30BaHMS TIEpCOHATIA

3. ObBbEM JJUCHUIIJIMHBI B 3BAYETHBIX EAMHUIIAX C YKASAHUEM
KO/INYECTBA AKAJEMHUYECKUX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIINXCS C ITPEITOJIABATEJIEM (ITO BUJIAM 3AHATHIA) UHA

CAMOCTOATEJIBHYIO PABOTY OBYYAIOIIIUXCHA

OO6mast TpyaoeMKoCcTh (00BEM) MUCHUTUTMHBI COCTaBISET 4 3a4eTHBIX €AMHHUIBI (3.€.),
144 akameMHU4ecKHX 4aca.

3.1. O0béM TMCHUILUIMHBI 10 BHAAM Y4eOHbIX 3aHATHII (B Yacax)

Hdast ounoii popmbl 00yUeHHs1
OO6mast TpyA0EMKOCTh TUCIUTUIMHBI COCTaBISACT 4 3a4€THRIX equHUIbl 144 yaca

O0BEM THCHUIIINHBI Bcero uacos

OO611ast TPYTI0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 44
AynautopHas pabora (BCero): 44
Jlexun 28
CeMuHAphl, TPAKTUYECKUE 3aHSATUS 16
CamocTosiTenbHast paboTta o0yyaronmxcs (BCero) 100
Kypcoas pabora -

3ader C OLEHKOM +

DK3aMEH -

J1st 04HO-3204HOM (opMBI 00yUeHHSA
OO6mmas TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX enHUIIBI 144 yaca

O0BEM THCHUIIINHBI Bcero uacos

OO611ast TPYTI0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 34
AynautopHas pabora (BCero): 34
JIexun 22
CeMuHapbl, IPaKTUUECKUE 3aHATHS 12
CamMocTtosiTenbHast paboTa o0yyaronuxcs (BCero) 110
Kypcoas pabora -




3adeT C OLEHKOH

DK3aMEeH

4. ConepskaHue IMCHUILVIMHBL, CTPYKTYPUPOBAaHHOE 110 TeMaM (pa3jaesiam) ¢
YKa3aHUEM OTBEeJeHHOr0 Ha HUX KOJIMYeCTBA aKaJleMUYeCKNX YaCOB U BH/I0B
YUeOHbIX 3aHATHI

4.1. Pa3genpbl IMCHUIUIMHBI U TPYA0EMKOCTb 110 BUAAM Y4eOHBbIX 3aHATHH (B
aKaJeMUYeCKHUX Yacax)

HanmeHnoBaHMe TeMbl Bcero KosmuecTBo yacos
KonTakTHas padora Bueayaur.
2 pabota
5 o Qo Jexkuun IIpakTuyec | Camocr.
é = ?., KHe pabora
©) O o o o o o =)
S| 1 218 2| ¢ %8
SClcoc ||| °|©
Paznen 1. TeopeTuko-mMeTonuYecKue 92 106 18 16 10 10 64 30
OCHOBBI yIpaBJICHHS 0(PrcCOM
I. [Tema 1. Oduc B coBpeMeHHOI 12 14 5 ) 5 ) 2 10
CHUCTEME YIpaBJICHUs
2. |Tema 2. OcHOBBl  O¢uUCHOH 12 14 4 ) ) ) ] 10
NEeITEIbHOCTH 44
3. |Tema 3. BnacTHble NOJHOMOYHS B 12 12 ) ) ) i ] 10
OpraHu3aluu
4. |Tema 4. Otmensl W 4acTd 10 14 ) ) i ) ] 10
OpraHu3aIluu
5. | Tema 5. ®yakuun opuca 12 14 2 2 2 2 8 10
6. | Tema 6. Opranuzanus
aIMUHUCTpATUBHOTO  ympaBieHus| 10 12 2 2 - - 8 10
nepcoHaIoM oguca
7. | Tema 7L Ynpasnenue 12 14 ) ) ) ) 3 10
JIOKYMEHTAIMeH IpepUsITUs
8. |Tema 7. praBJjeHI/Ie 10 12 ) ) i i ] 10
JOKYMEHTaIuel npenpusTus
Pazgen 2. KommekcHas cucrema
YOpaBJICHUS KaJpOBON JEATENbHOCTBIO| S2 38 10 6 6 2 36 30
oduca
9. | Tema 8. BayrpuoducHsie 12 14 ) ) ) ) ] 10
OTHOIICHHUS
10. | Tema 9. Tlpodeccus - Mmenemxep, 10 7 ) ) i i 2 5
OCHOBHBIE XapaKTEPUCTUKU
11.|Tema 10. CoBpemeHHBIE TpeOOBaHUS
K HaBbIKaM ¥ YMEHUSM MeHemkepa B | 14 7 2 2 2 - 10 5
oduce
12.|Tema 11. Bunsr oucoB u ux 11 5 ) i ) i 5 5
obopynoBaHue




13 |Tema 12. Oduc 6yaymiero 7 5 2 - - - 5 5
Bcero no mucrumnite 144 | 144 | 28 22 16 12 | 100 | 110
KonTposb + +
3ader ¢ OlleHKOM
Hroro 144 | 144 | 28 22 16 12 | 100 | 110

4.2. CopepxaHue JMCOMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aeiam)

PA3JIEJ 1. TEOPETUKO-METOAMYECKHUE OCHOBBI YIIPABJIEHUSA
OPUCOM

Tema 1. O¢uc B coBpeMeHHOI cucTeMe YIIPaBJIeHHs

[Tonsatue odpuca. [ToHATUSA KKOHTOPA», «KAHIEISAPUD», «TOJIOBHOTO 0ucy», opuLnanbHas
«uTab-kBapTupa» (UPMBL, «aJIMUHUCTpPATUBHAsl CIyk0a», «ammapaTy», «OpraH yIpaBleHUs
opranuzaiumn» (pupmsl, npennpustusi, komnanun). CoBpemMeHHbIl oduc. 3anaun oduca.

Teopernueckue wmomenu oduca. HNudpopmanmonnas wmoaens. KoMMyHUKammoHHas
Mojenb. ['aBHas nens oguca.

CucremHas Mozenb ourca Kak COMOTEXHUYECKasi CUCTeMa. YPOBEHb TEXHHUUYECKOIO U
MeToAMYecKoro  obecriedeHus.  ABromaruzanusi o¢uca. TpaaulMOHHBIE  KOHLEMINH
aBTOMAaTHU3aIMH KOHTOPCKOIO TPYAA.

Tema 2. OcHoBbI 0QUCHOI 1eATETLHOCTH

Crnenuduka nestensHOCTH opuca U BUIBI OPHUCHBIX paboT. DyHKIMM oduca U BUABI
opucHbix pabor. Oduc kKak NEHTPaATbHBIA OpraH yhpaBlieHWs opraHuzanuu. OOmme u
cneunduyeckue yrnpabieHueckue GyHKIUU opuca.

O6mme dyHkuuu oduca: TIAHUPOBAHHWE, OPTaHHW3aAIMs, MOTHUBAIMS, KOOPIWHALUAS M
KOHTpoJb. OcHOBHBIE cnenuduyeckre QyHKiuuu oduca. [IpunaTue m peanuszanus perieHUH,
KOMMYHHUKAIINH, EJI0IPONU3BOICTBO.

OyHKIMOHANBHBIE cIyX0bl oduca. [Ipoueccsl QyHKIMOHANNU3AUUU. Y CIOBUS CO3AAHUS
s dexTuBHOM CTPYKTYypbl oduca. DdopmupoBaHue CTPYKTYpsl oduca € y4ETOM HOPM
YIPaBISEMOCTH. WupopmaninoHHO-10KyMEHTallMOHHAS ciryx6a o(uca. Cayx0a
JTOKyMEHTaImoHHoTro obecrieuenus ympasieHus (OVY). dunancoBo-Oyxranrepckas cCiryxoa.
Kanposas ciayx0a (cayx0a yrpaBieHHs IEpCOHATIOM).

Tema 3. BiacTHble NOJTHOMOYMSI B OPTraHU3AIMU

Ponme  pykoBomutens. ImaBHble  oOsi3aHHOCTM — pykoBoxuTens.  OOs3aHHOCTH
pyKoBoauTeNsA, OTHOcsmuecs K padore. OOS3aHHOCTH IO OTHOLIEHUIO K MOJYMHEHHBIM.
OO0s3aHHOCTH PYKOBOJIUTENS MO OTHOUICHHWIO K BBIIIECTOSIIIAM DPYKOBOJHUTEISIM M KOJUIETaM.
KBanudukanus pyKoBoIUTENS.

JlenerupoBaHue TOJHOMOYHMM KakK HaJEJeHHWE TIOJAYMHEHHBIX  HEOOXOAUMBIMU
MOJIHOMOYMSIMU U1 TPUHATUS pElIeHUH U  BBINOJHEHHS oOs3aHHOCTEe. [lpuynHbI
JIeNIeTUPOBaHuUs TOJHOMOYMA. 3agaun, KOTOpble HE MOTYT OBITh AelerupoBaHbl. IloaroroBka
IIaHa JeJIETUPOBAHUS TTOTHOMOYHM.

[Tonnep>xaHue MOpANBHOTO KiIMMaTra B KoJulekTuBe. Jlrogckue pecypcel B oduce.
Buymenne dyBcTBa crabuimbHOCTH TmepcoHany. Iloctpoenune «komanawl». (CosmaHue
COOTBETCTBYIOIIMX YCJIOBUH JUIsI CBOMX paOOTHUKOB. [NaBHBIE METON CTUMYJIMPOBAHUS
PabOTHUKOB I BHIIOJTHEHHS] UMM L€ OpraHu3aluu.

Tema 4. OTaeJIbI M YACTH OPraHU3ANUA

Otnensl B OpraHu3allid M HUX XapaKTEpPHUCTUKA. XapakTep AEJOBBIX OINepaluid B
KOMMEPUYECKUX M MPOMBIIIICHHBIX OpraHu3anusax. TpancnopTHeiid otaen. Otaen 6e30macHOCTH.
Otnen cObrTa/pexnamsl. [Ipon3BoacTBeHHBIN 0TaEn. YepTeKHO-KOHCTPYKTOPCKOoe Oropo. OTaen
penporpaduun. Otaen oOydeHus Kaapos.
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Yactu B opraHm3anuu. AJQMUHUCTpanus 37naHus.  [IpuemHas/pacrpeneicHue
tenedoHHBIX 3BOHKOB. Kabuuersl (oducel) pykoBoauteneid. KomHaTa 3acenanuii mpaBJICHHS.
Kannenapus. Cronosas. bubnuoreka. JomkHoct B opranuzauuu. CoBeT IUPEKTOPOB U UX
MOJTHOMOYMS. YTPaBISAIONIMNA JAUPEKTOP KakK TIJIaBHBIA HWCIOJHUTEIbHBIM JTUPEKTOp WU
TeHEPAIBHBINA JUPEKTOP.

Cekperapp kommanuu. OOmme BOMPOCH JEIONPOU3BOACTBA B oduce. Benenue
JOKYMEHTallud M OTYETHOCTH, YCTAHOBJIEHHOM 3aKOHOM. AaMHMHHCTpaTtop. MeHemxep mo
NPOJBMKEHHUIO MPOIAYKIMH Ha pPHIHOK. PykoBomuTenb (PUHAHCOBO-OyXTraJTepCKOro OT[ena.
PykoBonuTens TpaHCOpTHOTO OTAENa. PykoBoauTENb OTAEIA KAAPOB.

Tema 5. ®ynkunu opuca

Xapakrepuctuka  QyHkuumidi  odpuca. CermeHTsl  oduca. AIMUHHCTPATHUBHBIC
nojapasjeneHus aenaprameHToB (oTaenoB). OducHas padota (omeparuu). Pacuer 3apabGoTHOM
IUTaTHI, 3aKYMKU CHIPhS, MaTepuUaoB. YMpaBieHHe (aKTopaMyd MPOU3BOACTBA (3eMIs, TPYI,
kanutan). OcHoBHble (QyHKIMKU oduca. I[lomydenne wunbopmaruu. Yuer (perucrparus)
unpopmanuu. IlogroroBka (mpeoOpa3zoBanue) uHPopMmauuu. Beimaua  uHOpManum.
ObecnieueHne COXpPaHHOCTH aKTHBOB.

OyHKIMM OTAeNa KaApoB M HMX XapakrepucTuka. Habop mepconama. OOydeHnue u
MOBBINICHHE KBanuuKauu nepconana. Omnucanue padoT, pa3padoTKa METOJIOB OIUIATHI TPy,
coJieiicTBHE POABIKEHHIO 1O ciryx0e. ObecredeHne colranbHbIX BBIIAT, pa3padoTKa CUCTEM
NEHCUOHHOTO 00cnyxuBaHus. IloaroroBka TpPyHOBBIX KOHTPAKTOB M pa3paboTKa cXeM
COKpAILIEHUS IITATOB MPH HEOOXOAMMOCTH. Y BOJIbHEHUE PAOOTHUKOB (PUPMBI.

Opranuzanys CTPYKTYpHOTO TMOApa3JieleHuss — KaapoBas ciyx0a. Merogumueckoe
PYKOBOJICTBO KaJJpOBBIMHU MOJPaA3ACIICHISIMHA OpraHU3aIUil.

Tema 6. Opranuszanusi AAIMUHUCTPATHBHOIO YIIPaBJIECHUSA MEPCOHAIOM opuca

OcHOBHBIE HAIIPABJICHUS PA3BUTHUS aIMUHUCTPATUBHOTO yrpaBieHus opuca. [Tonsatue u
BUJIbI METOJIOB aIMUHUCTPATUBHOTO MEHEKMEHTa oduca. AIMUHUCTPATUBHBIA MEHEIKMEHT
Kak OJHO U3 OCHOBHBIX HAalpaBIIEHUH COBPEMEHHOTO MEHEIKMEHTa, M3y4arolux
aJMUHHUCTPATUBHO-paCTIOpsInTeNbHbIE  (OpMBI  yrpaBieHus. Pa3paboTka pamuoHanbHON
cUCTeMBbl opraHu3anuu. [locTpoeHune palMoOHAIBHOM CTPYKTYphl OpraHU3alMH. MPHUMEHEHHE
OCHOBOIOJIATaloONIMX 3aKOHOB YMPAaBJIEHUS U OpPraHM3alllMM, a Takke OOUIMX M CHEeIHalIbHBIX
MPUHIIAIIOB.

OpraHu3aliOHHO-PACTIOPAIUTENbHBIE METONbl  ympaBieHus mnepcoHanioM. [loabop,
paccTaHoBKa W paboTa ¢ KaapaMu; OpPraHHU3aIlMOHHOE PETIaMEHTHUPOBAaHHE (HOPMHPOBAHUE);
OpraHM3al[MIOHHOE IUIAHUPOBAHME, OPraHM3AIlMOHHOE pPACIOPSIUTENbCTBO; JI€JIETHPOBAHUE
MOJTHOMOYMI M pacmpeiefieHue  OTBETCTBEHHOCTH;  OpPTaHHW3aIMOHHBIM  HMHCTPYKTAX;
OpraHU3aI[MIOHHOE PACHIOPSAUTENHCTBO.

AIMUHUCTPATUBHO-PACTIOPSIUTEILHEIC METO/IBI yIIpaBJICHUSL. Cucrema
3aKOHOJATEIbHBIX aKTOB (heepaqbHOr0 U MECTHOTO 3HA4YEeHMs; HOPMATHUBHO-IUPEKTUBHBIE U
METOJIMYECKIE JOKYMEHTBI OpraHu3aiuu (MIPUKa3bl, pACIIOPSIKEHUS U YKa3aHUS PYKOBOIUTES);
IUTaHBI, IPOTPaMMBbI M 331aHUSI; ONIEPATUBHOE PYKOBOJICTBO.

Tema 7. YnpaBiieHue 10KyMeHTalMel peanpusiTust

OcHOBHBIE npaBuia OpraHu3aIu JOKYMEHTO000pOTa. Opranuzanus
JTOKyMeHT000opoTa. OCHOBHBIMHM XapaKTEpPUCTUKAMU JTOKyMEHTOOOOpoTa. ['J1aBHOe mpaBuio
OpraHu3aIy T0KyMeHToo0opoTa. [IpaBuiia mpu opraHu3anuy ABMKCHUS JOKYMEHTOB.

BHemHuii 1 BHYTpeHHUN JOKYMEHTONOTOK. ['OpHU30HTaIbHBIE MOTOKU. BepTukanbHbIe
notoku. Bocxoasume noroku. Hucxoasmume motoku. JIOKyMEHTHI BBILLIECTOSIIIIUX OPTaHU3ALUM.
JIOKyMeHTBl ~ OT  TOJBEAOMCTBEHHBIX  opranuzanuii. OpraHu3alliOHHbIE  JOKYMEHTBI.
PacnopsinutenbHbie JOKyMeHTHL. CaMOCTOATENbHbIE TPYIIbI BHYTPEHHETO JOKYMEHTOIOTOKA.

AHanmu3 CTPYKTYpBl JTIOKyMeHTOoOOpoTa. BwiOOp aBTOMAaTH3MPOBAHHOW CHCTEMBI
JIeNTOTIPOU3BOCTBA. METO/IbI yUeTa U COKPAICHHSI JOKYMEHTO000pOTa.
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PA3JIEJT 2. KOMILUIEKCHASI CHCTEMA YIIPABJIEHHUS KAJIPOBOH
JAEATEJBHOCTBIO O®UCA

Tema 8. BuyrpuogucHbie OTHOIICHHS

Manunymsimun - B odpuce. Buaer Manumymsamui.  Knaccudukanys MaHUAITYISIUH.
BeprukanbHas MaHUTYISIUS: HUCXOAIIAsS MAHUMYJSIUS PYKOBOAWTENS IO OTHOIICHHUIO K
NOMYMHEHHBIM, BOCXOJAIIAsl MAHUIYJIALMUS - KOTJAa TMOJYUHEHHBI  MaHUIYJIUpYeT
pykoBoguTeneM. ['OpH3OHTaNbHAs MAHUIYISALUAS MEXAY COTPYIHUKAMU OJHOTO YPOBHSL.
AKTHBHasi MAaHUITYJIALINS, TACCUBHAS - MAHUITYJIATOP «IEHCTBYET» CBOMM Oe3/elicTBueM, rpydas
(s’BHast UTpa HA YYBCTBAX M SMOIIMAX YEIOBEKa), TOHKas (0ojee 3aMacCKUPOBAHHAS B OTIUYHE OT
rpy0oit), oco3HaHHAsl, HEOCO3HAaHHasA. PekoMeHAaluy o MPOTUBOCTOSHUIO MAaHUTTYJISLIUSIM.

[Tpuunabl KOH(MIMKTOB B OpHUCE M METOJbl YIpaBleHUs KOH(MIMKTHOM CHUTYaIHew.
Mertoap! yripaBieHusi KOHGIUKTHON cuTyanuei. [lytu ynpasnenus kKoHQIuKTaMu B oduce.

Tema 9. IIpodeccust - MeHeqKep, OCHOBHbIC XapAKTEePUCTUKH

CpaBHuTENbHAs XapaKTepUCTHKA MpeAnpuHuMaTens U MeHemkepa. CyObeKTbl
MEHE/DKMEHTa —  MeHeKephl.  «MeHemkepy,  «OH3HECMEH»,  «IPEINPHHUMATEIH.
[IpodeccnoHalbHBIE  MEHEKEp KaK HaeMHBIH paOOTHUK, 3aHUMAIOIIUKA OIpPEICIICHHYIO
PYKOBOJISIIITYIO JOTDKHOCTh B JAHHOM OpTaHU3aIINU.

OO6s3aHHOCTH MEHeKepa. MeHemKkep Kak WIeH OpraHW3aliH, OCYIIEeCTBISIOIINI
PYKOBOJCTBO Jt0JbMU. UeTbIpe rpynisl pojie MEHEKepa B OpraHu3altH.

[Ipodeccuonanbuple HaBBIKM  MEHEKEpa: HSKOHOMHMYECKHE, HHTEJUIEKTyallbHbIE,
HYMOILIMOHATBHBIE © KOMMYHHKATHBHBIC.

Tema 10. CoBpemeHHbIe TPe0OOBAHMS K HABBIKAM M YMEHHUSIM MeHel:Kepa B ouce

KayectBa, HEoO0XonMMBIE COBPEMEHHOMY MeEHEKepy. MeHemkep Kak wieH oduca
(opranm3anuu), OCYIIECTBISIIONIMNA  PYKOBOJCTBO TEpCOHAIOM. YeThIpe TpyIIbl poJiel B
opranmzaiuu. Poccuiickas cuctema crenuaibHOro o0pa3oBaHMA. 3anagHOEBpONeEHcKas Hu
aMEepUKaHCKasi CUCTEMbI 00yUYeHUSI MEHEKEPOB.

TpeboBanust k NpoQecCHOHATBHON KOMIETEHIIMM MEHEDKEpPOB. 3HAHUSA M yMEHUS
(MCKYCCTBO) BBINMOJHATh MPO(GECCHOHATBHYIO pabOTy B TaKOW CIENHUATbHONW 00J1acTH, Kak
ynpasieHue. CrocoOHOCTh paboTaTh € JIOJBMH M YHPaBIsATh caMuMH co0oifl. HMckyccTBo
MEHEKEpa B pa3IMUHbIX chepax Ou3Heca.

VYupasnenue nuuHbiM BpeMeHeM. ABC-ananus. Ilpasuno Ilapeto. A-3agaun, B-3anaun,
C-3a1aun MEeHeKepa.

Tema 11. Buabl opricoB u ux 060pyaoBanue

Tpanuumnonneie (cramuoHapHbie) oduckl. Bumbl TpamununoHHbIX oducos. [TomHOCTHIO
obopynoBanHbsle oducel. Bpemennsie oducel. Kiaccuduxanms oducHbix 3paHuil. buznec-
LHEeHTpHI Ki1acca A. busHec-1ieHTpsI ki1acca B. busnec-ienTps kinacca C.

Herpanunmonnsie (BUpTyasibHBIE, MOOWIBHBIC) OGUCHL. BupryanbHble U MOOWIIBHBIC
obpucel. «BupryanpHblii oduc» ymnorpednsercs g 0003HAYCHUS KOPIOPATHBHBIX U
AyTCOPCHHTOBBIX O(UCHBIX Yycnyr. BupryanpHblii kKak (UKTHBHBIA oduc. JIOCTOMHCTBA H
HEJIOCTaTKH BUPTyaJIbHOTO O(uca. JIocCTOMHCTBA U HEIOCTAaTKU MOOMIIBHOTO ouca.

DNEeKTpOHHBIM OPHUC KaK MPOTPaMMHO-aNTapaTHBIA KOMIUIEKC, MpeaHa3HAYEeHHBIN I
00pabOTKH JOKYMEHTOB.

Tema 12. O¢puc Oyayuiero

O6mue npencrasnenus o6 opuce Oynymero. Konnenmuu oduca Oyaymero. Konmnenmus
3JIEKTPOHHOTO (aBTOMATHU3UPOBAHHOI0) M MOOWIBHOTO oduca kKak odpuca Oyaymiero. Y cloBus
noctpoeHus o¢uca OyaylIero: co3laHUe aBTOMATU3MPOBAHHOW cpenbl, B KOTOpOW OyayT
(dbopMupOBaTHCA HOBBIE MPUEMBbI U METOJIbI pabOThI; CO3/aHKME OPTraHU3alMOHHOIO MEXaHU3Ma,
CIOCOOCTBYIOIIETO OTOOPY U 3aKPETIICHUIO TPOTPECCUBHBIX CIIOCOOOB PAOOTHI.
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Konnenmus moounsHoro ouca xak oduca 6yaymero. MoOuibHblil opuc. BpemeHnHbIi
odpuc. Texnonoruu u corpyaHuku oduca Oyaymero. Ponb u 3HaueHne oPUCHOTO MepcoHaa.
DJeKTpOHHOE 000pYI0BaHNE M UCKYCCTBEHHBIN MHTEIIEKT.

4.3. Cogepxanne NpaKTHYeCKUX 3aHATHI (04Hast popma 00ydeHus1)

PA3JIEJI 1. TEOPETUKO-METOJUYECKHUE OCHOBBI YIIPABJIEHUS OPHCOM

Tema 1, 2. Oduc B coBpeMeHHO# cucTeMe yrpaBJjieHus (2 yaca)
Beenenue
1. CymHocTh COBpeMEHHOTO oduca

2. Mopenu oduca u TpeGOBaHUS K OpraHU3aMK padoThl odrca
3. ®yskiuu oduca u BUIbl OQUCHBIX pabOT

Tema 2. OcHOBBI 0()MCHOM JeSITEJLHOCTH (2 yaca)
1. XapakrepucTuka U 3aa4u GyHKIIMOHATBHBIX CITYKO oduca
2. JKusneobecrneueHue AeSITEIBHOCTH O(Hca U MOMOJIHEHUE 3a11acOB MaTepHAIIOB
3. AyYTCOpPCUHI — IIOHATHE U 3HAUECHUE

Tema 3, 4. Tema. BracTHble MOTHOMOYMSA B Opranusanuu. OTaebl 1 YaCTH OPraHU3aluu
1. Ponb pyxoBonutens. JlenerupoBaHue MOIHOMOYUN

2. TlompnmepxkaHue MOpPaTLHOTO KJIMMAaTa B KOJJIEKTHRBE. JIt01cKue pecypchl B oduce

3. Ortnenbl, 4aCTU U JOJDKHOCTH B OpraHU3AINY.

Tema 5, 6. ®ynkunu opuca. Opranusanus aAMMHHCTPATHBHOI0 YIIPABJICHHUS NEPCOHATIOM
opuca
1. Xapakrepuctuka ¢pyHKuui opuca
2. Kanposas cinyx0a — xapakTepucTHKa, (PYHKIIMH, OPraHU3aLMsl JesITeIbHOCTH
3. OpraHu3alMOHHO-PaCHOPSAUTENbHBIE U aIMUHUCTPATUBHO-PACIOPSAUTEIbHBIE METObI
YIIPaBIEHUS IEPCOHAIOM

Tema 7: YnpasjieHHe JOKYMeHTalUel peInpusaTHs
1. BuemHuii TOKyMEHTONOTOK
2. BHyTpeHHMIl 1OKYyMEHTONOTOK
3. ABTOMaTH3MPOBAHHAS CUCTEMA JICJIONPOU3BOCTBA

PA3JIEJ 2. KOMILUIEKCHASI CHUCTEMA VIIPABJEHUS KAJIPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 8. BHyTpuo(ucHble OTHOLIEHUS
1. Manunynsauuu B opuce.
2. Ilpw4yrHBI KOHPIUKTOB B OPUCE U METOJIBI YIIPABICHUS KOH(PIUKTHON CUTYyallueH
3. Ilytum ynpaBneHust KOHQIUKTaMHU B ouce

Tema 9. Ilpodeccusi - MeHea:Kep, OCHOBHbIE XapakTepucTuku. CoBpeMeHHbIe TPeOOBaHUS
K HABBIKAM M YMEHHSIM MeHeIxKepa B ouce

1. CpaBHUTENbHAS XapaKTEPUCTHKA MPEANPUHUMATENS U MEHEKepa

2. TpeGoBanus K NpoQecCHOHATBHON KOMIETEHIIUN MEHEIKEPOB.

3. VYnpasnenue nuyHbiM BpeMmeHeM. ABC-ananus

Tema 10. Buasl opuco u ux o6opynosanue. Oducs 6yayiero
1. TpamuuuoHHBIE (CTalIMOHAPHBIC) OHUCH, KX TPEUMYIIECTBA M HETOCTATKH.
2. Herpaguunonssle (BUpTyaabHbIE, MOOMIbHBIE) OPUCHI: TPEUMYIIIECTBA U HEOCTATKU
3. Konuenmuusi 3J€KTPOHHOTO (aBTOMATU3MPOBAHHOIO) MOOWIBHOTO oduca Kak oduca
Oyaymiero.

4.4. Conep:kaHue caMOCTOSITEJIbLHOH Pad0ThI

PA3AEJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI YVIIPABJIEHUA OO COM

Tema 1. O¢duc B coBpeMeHHOIi cucTeMe ynpaBJjieHus (2 yaca)
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1. Tlpupona u cyurHocTh oduca.
2. Twunbl u BUABI 0HCOB.
3. 3nayenue ohucoB.

Tema 2. OcHoBbI 0pHCHOI JesATeJIbHOCTH (2 yaca)
1. ®ynkuuu oduca.
2. ®Oysknuu HHGOPMAIMOHHO-T0KYMEHTAIIMOHHON CITY>KOBI
3. ®yHkuuMu GUHAHCOBO-OYXTaITEPCKOM CIYKOBI

Tema 3, 4. BiacTHble oJTHOMOYMS B oOpranu3zanuu. Otaesnbl 1 4aCTH OPraHu3amum
1. KauectBa cexperaps: nenoBbie U quuHble. CeKkpeTapb MPUEMHOM.

2. Jlu4HBINA CEKpeTaph U ero 00s13aHHOCTH.

3. OYHKIMOHAJBbHBIE 00SI3aHHOCTH OYXTaJITepPCKOrO OT/IeNa

Tema 5, 6. ®Dyukuum oduca. Opranmzanus aIMHUHUCTPATHBHOIO YHNPAaBJIEHUS
MepcoHa oM opuca

1. Xapakrepuctrka GyHKIHI ceKkpeTapsi-pedepeHTa.

2. OpraHuzanus CTpYKTYPHOTO TIOJIpa3ielieHHs MapKETHHTa TIepcoHaa

3. Pabora c kagpamu B oduce.

Tema 7: YnpasjieHue JOKYMeHTalUel npeInpusaTis
1. CymHOCTh ¥ 3Ha4€HUE JOKYMEHTOMOTOKA
2. OcHOBHBIE ITpaBUJIa OPraHU3ALNHN JTOKYMEHTO000pOTa
3. Mertonpl yuera u COKpaIieHus: JOKyMEHTO000poTa
4. CrpykTypa JOKyMEHT0000pOoTa

PA3JIEJ 2. KOMILUIEKCHASI CHUCTEMA VIIPABJEHUS KAJIPOBOM
AEATEJBHOCTBIO O®PUCA

Tema 8. BuyrpuogucHbie OTHOIICHHS

1. CymHocTh KOHGIMKTOB

2. 3HaueHHe KOH(IUKTOB

3. TlonoxutenbHOE 3HAYCHHE KOH(MIMKTOB

4. ®opmanbHble U He(hOpMaAIbHBIE KOMMYHHUKAIH

5. ABTOMaTu3anus MpoLeccoB UM aBTOMAaTU3HPOBaHHbIE paboune MecTa.

Bynymee oducos.

A

Tema 9. IIpogeccusi - MmeHenxkep, OCHOBHBIC XapaKkTepucTHKH. CoBpeMeHHbIe TPeOOBaHUS
K HAaBBIKAM M YMEHHUSIM MeHeIkepa B ouce

1. Tlpumenenue menemxepamu npasuia [lapero
2. VIHTYUTHBHBIE U PALlUOHAJIBHBIE METOABI IIPUHATHUS YIIPABICHUYECKUX PEILIECHUI
Hcnons3oBanne ABC-ananusa B ynpaBieHUH 0(hucoM

Tema 10. Buasl opuco u ux o6opyrosanue. Opucs 6yayiero

1. DnexkTpoHHBIM (aBTOMATU3UPOBAaHHBIN) OQHUC B HACTOSIIEE BpeMs: MNPEUMYIIECTBA U
HEOCTATKH.

2. OO6mme npencrasieHus 06 oduce Oymymiero.

3. TexHonoruu u COTpyIHUKHU oduca OyTyIIero.

5. KOHTPOJIb KAYECTBA OCBOEHMSA JUCIIAITJIMHBbI

Tekymuii KOHTPOJIb U MPOMEKYTOUHAS aTTECTALMsI OCYIIECTBIISIIOTCSI B COOTBETCTBUH C
«lTonoxkeHneM O TEKyLIEM KOHTpPOJE YCIEBAEMOCTH W IMPOMEKYTOYHOM aTTecTaluu
oOy4Jaronuxcsi B ABTOHOMHOW HeKoMMepueckor opranu3anuu «OOpa3oBaTeibHasi OpraHu3aIus
BBICIIIET0 00pa30BaHUs» «Y HUBEPCUTET SIKOHOMUKHU U YIIPABICHUS.

Bung mnpomexyTouHoil arrectanuud  — 3ayer ¢ ouenkod. dopMa mnpoBeACHUSA
IIPOMEKYTOYHOM aTTECTALUN — [IMCbMEHHO.
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@DOoH/ OLIEHOYHBIX CPEJCTB MO TUCIUILIMHE NMPUBEACH B npuiioxkeHuu K PITJI.

6. YYHEBHO-METOJUYECKOE OBECIIEYEHHUE JUCHUITJINHbI

1. bypenuna, H. b. VYmpaenenue odQucomM: MeTOIWYECKHE PEKOMEHAAIUN I10
OpraHu3alui caMOCTOATEeNbHONW paboThl cryaeHToB / H. b. bypenuna — Cumdeponons: AHO
«OOBO» «YHHUBEpCcUTET 3KOHOMUKH U yIIpaBieHus», 2021. — 21 c.

2. bypenuna H. b. Ynpasnenue oducom [DnekTpoHHbIN pecypc]: ONMOpHBI KOHCIIEKT
nexumit/ H. b. Bypenmna; Pen. B.H. Y3YHOB. - Dnektpon. gan. - Cumdeponons: AHO
«OOBO» «YOV», 2024. - 127 c.

3. bypenuna, H. b. Ynpasnenne oducom: meTomuueckoe mocobne K MPaKTUUYECKHM
(cemunapckuMm) 3ausatusiMm / H. b. Bypennna — Cumdepornons: AHO «OOBO» «YHuBepcuter
HPKOHOMUKH U ynipaBieHus», 2024. — 35 c.

7. NEPEYEHb OCHOBHOM 1 LZ[OI'[OJIHHTEJILHOFI YUEBHOM JINTEPATYPBI,
HEOBXOJINMOMU JJIA OCBOEHUA JTUCHUIIJINHBI

@) OCHOGHaA Tumepamypa:

1. bemukosa, U. I1. Ypanenue nepconaiom : yueoHoe nocooue / U. I1. benukosa. —
Crasponons : AI'PYC, 2021. — 63 c. — TekcT : anexTpoHHbIH // LludpoBoii 0Opa3zoBaTenbHbIHi
pecypc IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/121753.html  (maTa
obpamienus: 21.01.2025). — Pexxum poctyna: [uis aBTOPU3UP. MOJIb30BaTeNei

0) 10MOJTHUTEIbHASI JIUTEepaTypa:

2. CananeikuHa, E. B. VYmopaBneHwe mnepcoHaJioM B  COLMAIbHO-KYJIbTYPHOM
neaTeabHoCcTH : yueOHoe nocooue / E. B. Canansikuna. — CapatoB : By3oBckoe oOpa3oBaHue,
2021. — 116 c. — ISBN 978-5-4487-0783-4. — Tekct : anexktpoHHbld // Iludpooit
o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/107090.html (mara obpamenus: 21.01.2025). — Pexum mgoctyma:
Ju1s asropusup. [lons3oBarenei

3. Tloxgbop mepconana: COBpeMEHHbIE KaJpOBbIE TEXHOJIOTUHU : YUEOHUK U MPAKTUKYM
JUIs Maructparypsl u 6akanaspuara / FO. B. Jlomxenkosa, C. B. Cunopkuna, M. B. Ilonesas, E.
B. Kamnesa ; non penakuueit FO. B. JlomxenkoBoi. — Mocksa : [Ipomereit, 2021. — 264 ¢. —
ISBN 978-5-00172-062-1. — Texkcr : anextponHsbIii // Lndpooit o6pazosarensublil pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/125619.html (mata oO6pamenus:
19.01.2025). — Pexwum noctyna: aas aBTOPU3HP. MOIb30BaTENEH

8. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET», HEOBXOJIUMBbIX VI OCBOEHUA JUCHUITJIMHBI

1. OdpunuansHblii  MHTEPHET-TIOPTA TpaBoBOM uHGopMaruu PD  [DnexTpoHHBIN
pecypc]. — Pexxum nocryna: http://pravo.gov.ru./

2. Odpunmanbublii caiit denepanbHON  CiIy)KOBI TOCYNapCTBEHHOW CTAaTUCTUKU P
(Poccrar) [Dnextponnsii pecype]. — Pexxum moctyma: https://rosstat.gov.ru/

3. OdunuanbHblii  caliT  TeppuUTOpHATIbBHOrTO  opraHa  dexepadbHON  CIIY)KOBI
rocynapcTBeHHoOU craTtucTuku mo PecmyOnuke Kpeim (KpbiMcTaT) [DnekTpoHHBIH pecypc]. —
Pexxum noctyna: https://crimea.gks.ru/



https://www.iprbookshop.ru/121753.html
https://www.iprbookshop.ru/107090.html
https://www.iprbookshop.ru/125619.html
http://pravo.gov.ru./
https://rosstat.gov.ru/
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4. NndpopmannoHHo-nipaBoBoil mopran «l'apant»: o¢unmaneuslii  caiit. — URL:
http://www.garant.ru — TeKCT: JIEKTPOHHBIH.

5. Hudporoii o6pazoBatenbHblil pecype «IPRsmarty: opunnansusiii caiit. — URL: http://
www.iprbookshop.ru/ — TekcT: 37eKTpOHHBIA.

9. METOAUYECKUE YKA3ZAHUSA JJIS1 OBYYAIOIIIUXCSA
11O OCBOEHHUIO JTUCIUIIJIMHbI

[Ipu mpoBeneHmid JEKIHi, CEMHUHAPCKUX (MPAKTHUECKUX) 3aHATHH, CaMOCTOSTEIbHOMN
pabore oOydaromUXCs MPUMEHSIOTCS MHTEPAKTUBHBIC (POPMBI MPOBEACHUS 3aHSATHI C IIENBIO
MOTPYKEHHSI 00YJaIONUXCsl B peasibHYyt0 aTMocdepy npodhecCHOHATBLHOTO COTPYIHUYECTBA T10
pa3pemieHrto mpooyieM, ONTUMATBHON BRIPAOOTKM HABBIKOB U KA4E€CTB OYIYIIEro CHEIHaUCTA.
HnuTepakTrBHBbIE (HOPMBI IPOBEACHUS 3aHATHUI MpernoaaraloT o0ydeHue B coTpyaHuuectse. Bee
Y4aCTHUKH 00pa3oBaTeNbHOTO Mpolecca (MpernoaaBareiab U 00ydyaroniuecs) B3auMOACHCTBYIOT
JIpYyTr C ApyroM, oOMEeHHBaIOTCS HMHGOPMAIMEH, COBMECTHO PEHIAlOT MPOOJIEMbI, MOJICTUPYIOT
CUTYAIHIO.

B yde6HOM mpoliecce UCTIONB3YIOTCS HHTEPAKTUBHbBIE (POPMBI 3aHITHIA:

- TBOpYECKOE 3a/laHue. BBIMOTHEHHE TBOPUYECKUX 3aJaHuil TpeOyeT oT oOydaromerocs
BOCIIPOM3BEICHUE MOTYYCHHON paHee nHPopMmaluu B opme, onpeaensieMoil mpernoaBaTelieM,
U TpeOyrolel TBOPUECKOTO MOAX0/1a;

- TpymnmoBoe obcyxaeHue. ['pynmoBoe 00Cyx)aeHNuE KOro-I1M00 BOIpOCa HAMpaBJIeHO Ha
JOCTVIKEHUH JTYYIIEr0 B3aWMMOMOHWMAHUS M CIHOCOOCTBYET JyYIIeMY YCBOCHHIO H3y4aeMOrO
MaTepuana.

B xone ocBOCHHSI MUCHHMIUIMHBI IPU MPOBEICHUN KOHTAKTHBIX 3aHSATHUH HCIIONB3YIOTCS
ciaenyromue (GopMbl 00ydeHUs, CIOCOOCTBYOMKE (HOPMHUPOBAHUIO KOMIICTCHIIMM: JICKIIUH-
TUCKYCCUM;, KEHC-METOM; pelIeHHe 3a/iady; CUTYallMOHHBIA aHAIMU3; OoOCyXKAcHHe pedeparoB U
JOKJIaJI0B; pa3paboTKa rpyHIOBbIX MIPOEKTOB; BCTPEUU C MPEICTABUTENIIMU IOCYIapCTBEHHBIX U
OOIIECTBEHHBIX OpPTraHU3aIUN.

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI' Ui, UCTIOJb3YEMBIX ITPA
OCYHIECTBJIEHUH OBPA3OBATEJIBHOI'O ITPOLHECCA 110 JTUCHUIIJIMHE,
BKJUIIOYASA IIEPEYHEHD ITPOI'PAMMHOI'O OBECIIEYEHUA U
NHO®OPMALNIMOHHBIX CITPABOYHbBIX CUCTEM (ITPM HEOBXOANUMOCTHN)

B mpomecce JNEKIMOHHBIX W MPAKTHUECKUX 3aHATHHA HCIIOJB3YeTCs Cleayloliee
pOrpaMMHOE 0OecIIeueHHe:

*mporpaMMel, obOecrieunBarone A0cTyn B cerb «MHTepHer» (Hampumep, «Google
chromey);

*IporpaMMel, AEMOHCTPAIMK BUEO MaTepHUajIoB (Harpumep, npourpeiBaresb « Windows
Media Playery);

*mporpaMMbl Ui AEMOHCTpAallMd M CO3JaHus Npe3eHTanui (Hampumep, «Microsoft
PowerPoint).

11. ONMCAHUE MATEPHAJIBHO-TEXHUYECKOTO OBECIIEYEHMS,
HEOBXOJUMOT'O JIJIs1 OCYIECTBJIEHUSI OBPA3OBATEJIBLHOI'O IPOLIECCA
MO JUCUMILIMHE

I[J'DI npenoaaBaHuA JUCHUITIIMHBI HE Tp66yeTC$I CIIeuaJIbHbIX MaTCpHraJIbHO-
TEXHUYECKUX CPENICTB (J1a00paTOPHOTO 000PYI0BaHMSI, KOMIIBIOTEPHBIX KJIACCOB U T.I1.). OJTHAKO
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BO BpeMs JIEKLIIMOHHBIX 3aHATHH, KOTOPHIC MPOBOJATCS B OOJIBIION ayTUTOPHH, UCIOIB30BAThH
HPOEKTOp ISl IEMOHCTPAINHU CIai/I0B, CXeM, TaOJIMIl U IPOYEro Marepuana, MyJIbTHMEANHbIC
npoekTopsl Epson, Benq ViewSonic; skpansl a1 mnpoekTopoB; HOyTOyku Asus, Lenovo,
MHUKPO(]OHEI.

[lepeyeHp  TUIEH3MOHHOTO M CBOOOJHO  PacHpOCTPAHIEMOro  MPOrPaMMHOTO
obecrieueHns, B TOM YHCJIE OTEYECTBEHHOTro Mpou3BojacTBa: Microsoft, Windows, Microsoft
Office, LibreOffice, Apxuartop 7-zip, Adobe Reader, Koncynsranrllotoc, Kaspersky Security,
VLC, Media Player, ITpomereii.
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