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AHHOTADIMA

HNuaexe 1MCHMIVIMHBI 110
Y4eOHOMY IUIAHY

HaumeHnoBanue AMCHHIIIHMHEI

b1.B.11 VYIIPABJEHYECKHWUM YYET U YUET NEPCOHAJIA
Llenb u3yuenus dopmupoBaHue y  OOydJalOImUXCsS  TpEACTaBIeHUH 00
JUCLUTUTAHBI OCOOCHHOCTSIX, MexaHu3Me cOopa, o00paboTku, aHaM3a,
UHTEPIpETAUN uHbOpMaIInH, CO3JaHUNU ONTHUMAaJIbHBIX
I/IH(bOpMaL[I/IOHHbIX IIOTOKOB C ITOMOIIBIO aBTOMaTI/I3I/IpOBaHHbIX
cucteM  ympaBieHuss  jusi  3(GQGEKTHBHOIO  yIIpaBJICHUS

JeSITeIbHOCTBIO Pa3HBIX CITY)KO U MOJIpa3/IeleHuii OpraHu3auu

MecTo TUCHMILTAHEI B
ctpykrype OIIOIT

JucuurumHa OTHOCHUTCS K 4acTd, (HOpMUPYeMOH ydyaCTHUKaMHU
00pa3oBaTeNbHbIX OTHOIICHUN IPOrpaMMBbl OaKajiaBpuara

Komrmerenmum,
(hopMupyembIe B pe3ynbTaTe
OCBOCHUS JTUCLIUILINHEI

YK-2

ConeprkaHre TUCITUTUIAHBL

PA3JIEJl 1. VIIPABJIEHYECKMM VYYET KAK OCHOBA
KOHTPOJIUIMHT'A

Tema 1. CymHOCTb 1 Ha3HAYEHHE YNIPABIECHUYECKOIO yueTa

Tema 2. Opranusanus ynpaBJIeHYECKOr0 y4eTa B CUCTEME
KOHTPOJUINHIA

Tema 3. Kinaccugukaius u xapakTepucTuKa 00beKTOB
yIpaBJIEHYECKOI0 y4yeTa

Tema 4. Cuctema Or0KETUPOBAHUS HA IPEANPUSTHH KaK
MHCTPYMEHT OIIEPaTUBHOIO KOHTPOJUIMHIA

PA3JIEJI 2. VUET IIEPCOHAJIA B COBPEMEHHON
OPI'TAHU3BALINN

Tema 5. KagpoBoe muianupoBaHue B YIIPaBIECHYECKOM yUdeTe
nepcoHala

Tema 6. YueT u aHanu3 KaJpoBOro cOCTaBa OpraHU3aluu
Tema 7. YpaBineH4YeCKHU KOHTPOJIb U YYET MAPKETUHT A
nepcoHala

Tema 8. Hdopmarus Kak OCHOBA yIPaBIEHYECKOTO yUeTa
Tema 9. Yuer HOpMHpPOBaHUS Tpyla B OPraHU3aLMAX

OOmas Tpy10eMKOCTh
JTUCTIUTIITAHBI

OO0r1asi TPyIOEMKOCTh JUCHHUILIMHBI COCTABIISAET 3 3a4CTHBIC €IWHHIIBI
(108 gacog)

dopma IpOMEXYTOUHOMN
aTTecTaluu

3a4er ¢ OLeHKOM




COJEPKAHUE

1. lenp u mnepeyeHb IUIAHUPYEMBIX peE3yIbTaTOB OOyUeHUS 1O JUCIUILIMHE,
COOTHECEHHBIX C IJIAHUPYEMBIMU Pe3yIbTaTaMH OCBOCHHUS IIPOTPAMMEBI OakaiaBpuaTa
2. Mecrto auctumuinabl B ctpykType OITOII 6akanaBpuara

3. OObeM [UCUMIUIMHBI B 3a4€THBIX €IMHMIIAX C YKa3aHHEM KOJUYeCTBa
aKaJEeMHYECKHX YacoB, BBIICJICHHBIX HA KOHTAaKTHYIO paboTy oOydarommxcs ¢
npernoaaBarenieM (10 BUIaM 3aHITHIA) U Ha CAMOCTOSITEIBHYIO Pa0OTy 00 ydaronuXcst

4. ConeprkaHue IUCHUIUIMHBI, CTPYKTYPHUPOBAHHOE MO TeMaM (pazjienam) ¢ yKazaHueM
OTBEJICHHOTO HAa HUX KOJMYECTBA aKaJEMUYECKIX YacOB U BUIOB YUCOHBIX 3aHSATUI

5. KonTposb kauecTBa OCBOCHUS IUCHUIIIMHbI

6. YueOHo-MeToruecKoe 00eceyeHre AUCIUTUINHBI

7. llepeyeHb OCHOBHOW M JTOTIOJHUTENBHOM yueOHOU JIHUTEpaTyphbl, HEOOXOAUMOMN s
OCBOCHHUS JUCITUTUIMHBI

8. Ilepeuenp pecypcoB HHGOPMAIIMOHHO-TEIEKOMMYHHKAITMOHHON ceTu «HTepHeT»,
HEOOXOAUMBIX JUISI OCBOCHUS TUCHUTITUHBL. ... 'uveeneeennnnns

9. Metoanueckue yKkazaHus Ui 00Y4arOIIUXCs IO OCBOCHUIO TUCITUILIAHBI

10. Ilepeyenr MHPOPMALMOHHBIX TEXHOJOTHUH, UCHOJB3YEMBIX IPU OCYIIECTBICHUU
00pa3oBaTeNbHOTO Mpollecca MO TUCHUIUIMHE, BKIOYas IMepedeHb MPOrPaMMHOIO
oOecnieueHrs U UH(GOPMALIMOHHBIX CIIPABOYHBIX CUCTEM (IpU HEOOXOUMOCTH)

11. Omnwucanue MaTepuaIbHO-TEXHUYECKOTO OOecreueHusi, HEOOXOAUMOro s
OCYIIECTBIIEHUS 00pa30BaTEIILHOTO MPOIECca MO TUCIUTIIINHE

12. Tlpunoxxenue x PITJ]
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12

13

13

13

13
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1. HEJIb U IIEPEYEHD IINTAHUPYEMBbIX PE3YJIbTATOB OBYUYEHMUS 11O
JUCIHUIVIMHE, COOTHECEHHBIX C INTAHUPYEMBIMU PE3YJIbTATAMMU
OCBOEHMUSA ITPOI'PAMMBI BAKAJIABPUATA

Henbto m3yuenuss aucummiausel bl1.B.11 VYiopaBneHdeckuil yder M ydeT nepcoHala
ABIseTcd (OpPMHUpPOBaHME Yy OOydYaroIuXcs INpeACcTaBIeHUl 00 OCOOEHHOCTSAX, MEXaHHU3Me
Pa3BUTHS M CAMOPETYJIMPOBAHUS, COBPEMEHHBIX TCHICHIUAX U MpobdiaemMax (pyHKIIMOHUPOBAHHS
pBIHKA TPy/Jia Ha MUKPO- U MaKpOYPOBHSX.

B pesymbrare ocBoenuss OIIOIl OakamaBpuata OOy4aroOUIUICS JOJDKEH OBJANETh
CJIEJTYIOUIMMHU Pe3ysIbTaTaMH OOYYEeHHUs 10 JUCHUILIMHE:

Koapbl Pe3yabTaThl IlepeyeHb MJIAHUPYEMBIX Pe3yJabTATOB 00y4eHHS
KOMIIeTeHIIUH ocsoenus OIIOII 0 JUMCHUILINHE
VK-2 CriocoOeH ornpenenars - 3HaeT MoIXOAbI K IIOCTAHOBKE 3a/1a4 JUIs

KpYT 3aj]ad B paMKax NOCTHKEHUS IOCTAaBICHHOM LieNnu, 00s1agaeT
[IOCTABJICHHOW L€ U [BHAHUSIMH B BBIOOpE ONTUMAIIBHBIX CIIOCOOOB UX
BbIOMpATh ONTUMAJIbHBIE [pEIIEHUS

CIIOCOOBI X pellleHus, [ YMmeer, uCXoAs U3 AeHCTBYIOIIMNX IIPABOBBIX HOPM,
CXons U3 MMEIOIINXCS PECYPCOB U OTpaHUYEHUI, BEIOUPATH
IEHCTBYIOLIUX ONITUMAaJIbHBIE CIIOCOOBI peIlIeH!s 3a/1a4 B
[IPaBOBBIX HOPM, podeccuoHaTbHON 00JIACTH JUIs AOCTHXKEHUS

MMEIOIIHNXCS PECYPCOB U [IOCTABJIICHHOW LIETN

OTpaHUYECHUN - Bnageer HaBbIKaMu ONpeEICHUS Kpyra
podecCHOHANBHBIX 3371a4 B paMKaX IMOCTABJICHHON
[1€7T1; BHIOOPOM ONTUMAJIBHBIX CIIOCOOOB MX PEIICHUS
C Y4ETOM JICUCTBYIOIIMX MPABOBBIX HOPM U

[MMCIOLUXC pCCYPCOB

2. MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOI1 BAKAJIABPUATA

Jucnunnuaa b1.B.11 VYnpasneHueckuil y4er M ydeT NepcoHalIa OTHOCUTCS K YacCTH,
dopmHpyeMoii yyaCTHUKaMU 0Opa3oBaTelIbHBIX OTHOIIEHWH bioka 1.Juctuniaussl (MoxyiH),
yueOHnoro tutana OIIOIl GakamaBpuara mo HampamieHuto noarotoBku 38.03.03 Vmpasnenwue
nepcoHasioM. JlucuumiimHa — YHpaBieHUECKMH y4eT M y4eT IepCOHala  M3ydaercs
o0yJaromuMucs: 09HOi GopMbI 00yUdeHHs B 7 ceMecTpe, O4HO-3a04HOM (hopMbl 00ydeHus — B 8
ceMecTpe.

[Ipy m3yyeHun NaHHON IUCHMIUIMHBI OOYYaroIIMiCsl HCMONb3yeT 3HAHHS, YMEHUS U
HaBBIKM, KOTOpbIE C(HOPMHUPOBAHBI B TMPOIECCE M3YUYEHUS NPEAISCTBYIOMIUX JUCIMILINH:
Vnpasienue nepcoHanoM opraHu3anuu, [[pon3BoACTBEHHBIM MEHEKMEHT, PermameHtanus u
HOPMHPOBaHUE TPY/a.

3HaHMsI, YMEHUS U HAaBBIKH, IOJy4YE€HHbIE TPU W3YUYEHUU AMCUUILIINHBI Y TIPaBIE€HUYECKHMA
y4eT U y4yeT NepcoHaia, OyJayT HEOOXOIUMBI JJIsl YIIyOJIEHHOTO U OCMBICIEHHOTO BOCTIPUSATHS
mucturinH:  Kontpommmar, Omiata Tpyna mnepcoHana, J[okymeHTanmoHHOE oOOecTedeHne
YIPaBIEHUS IEPCOHATIOM.

Ob6nacte  mpodecCHOHANBHOM  JAESITETBbHOCTH, Ha  KOTOPYHO  OpPUEHTHPYET
JTUCLMIUIMHA YTPaBICHYECKUH ydeT M yd4eT IepcoHana, BkiatouaeT: 07 AJAMMHUCTpAaTHBHO-
yhpaBieH4ecKast U OpUCHas 1eATeNbHOCTh (MHPOPMAIIMOHHO-aHATUTHYECKUN ).



Tunel 3amad ¥ 3agadd NPO(ECCUOHATBHOW NESATENLHOCTH, K KOTOPBIM TOTOBUTCS
oOyuaromuiics, onpeneaeHbl yUeOHbIM IUIAHOM, a UIMEHHO:

— CO3[aBaTh B COOTBETCTBUM C 3aKOHOJATENHCTBOM P®D M BecTH NOKYMEHTAIMIO MO Y4eTy
KaJIpOB;

— MIPEJICTABIIATH IOKYMEHTHI 110 TIEPCOHATY B TOCY/IapCTBEHHBIE OPTaHbl;

— cobupatb HH(OPMALHIO O MOTPEOHOCTSAX OPraHU3ALMH B IEPCOHAIIE;

— OCYIIECTBIATH JJOKyMEHTOO0OPOT MO 00ECIIEUCHHIO IIEPCOHATIOM;

— OCYIIECTBIIATH JJOKYMEHTOOOOPOT MO Pa3sBUTHIO U MPOPECCHOHATBHON Kapbepe, 00yUeHHIO,
aJanTalyy U CTAKUPOBKE MIEPCOHAA,;

— OCYIIECTBIIATh JJOKYMEHTO000POT MO OpPraHU3aLMK TPy/a U OIUIaTe TPpy/a NEPCOHANIA;

— aHATM3UPOBATH SKOHOMHYECKYIO (D(PEKTUBHOCTH MCTIONB30BAHMS IEPCOHAA.

3. OFBbEM JMCHUIIVIMHBI B 3BAYETHbBIX EJIMUHUIIAX C YKASAHUEM
KO/INYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIIIUXCA C MPENOJABATEJEM (IIO BUJIAM 3AHATHN) NUHA

CAMOCTOATEJBHYIO PABOTY OBYYAIOIIUXCA

OOr11ast TpyJA0eMKOCTh (00bEM) AMCIHMILIMHBI COCTABISET 3 3a4eTHBIX €AWHMIBI (3.€.),
108 axamemuueckux yaca.

3.1. O0béM TMCUMIIMHBI 0 BUAAM YUeOHbIX 3aHATHI (B Yacax)

st ounoii popmbl 00yueHust
OO6mas TpyA0EMKOCTh IUCHUTUINHBI COCTaBIseT 3 3a4€THRIX equHuIbl 108 yaca

O0BbEéM JUCHUTIIHHBI Bcero yacos

OO611ast TPY10€MKOCTh JTUCITUTITUHBI 108
KonrakTtHas padbora 38
AynautopHas pabora (Bcero): 38
Jlexmun 26
CeMuHapbl, NPaKTUYECKUE 3aHATHS 12
CamocrosTenbHas pabota 00ydaronmxcs (BCero) 70
KypcoBas pabota -

3aueT C OLEHKON +

JJ1st 04HO-3204HOI (OpMBI 00y4YeHHS
OO6mas TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THRIX enuHuibl 108 yaca

O0BbéM qUCHUILTHHBI Bcero yacos

OO011ast TPYA0EMKOCTh TUCIIUILIHHBI 108
KonrakTHas padora 28
AynuTtopHas pabora (BCero): 28
Jlexun 18
CeMHHApBI, TPAKTHYCCKUE 3aHATHS 10
CamMocTosiTenbHas padoTa o0yJaronuxcs (BCero) 80
KypcoBas pabota -




‘Baqu C OLIEHKOU +

4. COAEP) KAHUME JUCHUIIVIMHBL, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JEJIAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJEMHUYECKHUX YACOB U BUOB YYEBHbBIX 3AHATUU

4.1. Pa3nenbl IMCUMILUIMHBI M TPYA0EMKOCTh 10 BUIAM Y4eOHBIX 3aHATHH (B
aKajJeMHUYeCKHUX Yacax)

HanmeHoBaHHE TEMBI Bcero KoandecTBO yacoB
KonrakTHas padora Bueayaur.
2 pabora
5 o (@) Jlekuuu IpakTuyec | Camocr.
o € KHe padora
2 g | 3
o =) o Qo o (@) o @)
¢ 21¢ | 8|¢|8
Sl o | @ | o | © |0
PA3ZIEJ 1. VIIPABJIEHYECKHUI
VUET KAK OCHOBA| 52 48 14 8 6 4 32 36
KOHTPOJIJIMHI' A
1. |Tema 1. CymnocTts u Ha3HaueHUE 12 13 4 5 ) 5 8 9
YIIPaBIEHYECKOTO ydeTa
2. | Tema 2. Opranuzanus
YIPaBIEHYECKOIO y4€Ta B CUCTEME 14 11 4 2 2 - 8 9

KOHTPOJIJIMHT'a

3. |Tema 3. Knaccudukanus u
XapaKTepUCTHKa OOBEKTOB 12 13 2 2 2 2 8 9
yIpaBJIEHYECKOT0 yUyeTa

4. | Tema 4. Cuctema Or0)KeTUPOBAHHUS
Ha MPEANPUITUN KaK HHCTPYMEHT 14 11 4 2 )
OTepaTUBHOTO KOHTPOJUIMHTA

PA3JIEJI 2. VUET I[IEPCOHAJIA B
COBPEMEHHOM
OPT'AHM3ALIMN

56 60 12 10 6 6 38 | 44

5. |Tema 5. KagpoBoe miiaHMpoOBaHUE B
YIPaBIECHYECKOM yUETE MEPCOHAA 10 13 2 2 - 2 8 9

6 |Tema 6. Yuer u aHaau3 KaJipoOBOTO
COCTaBa OpraHU3aluy 14 | 11 4 2 2 - 8 9

7 |Tema 7. YrpaBineHUeCKU KOHTPOJIb
M y4eT MapKETHHTA TIEPCOHATIA 12 | 13 2 2 2 2 8 9

8 |Tema 8. IH(opmanus kak OCHOBa 11 11 2 2 2 - 7 9




yIpaBIEHYECKOTO ydeTa

Tema 9. Yuer HopMuUpOBaHUS Tpyia

B OpraHHU3aIusIX 9 12 2 2 - 2 7 8
Bcero no pucrummite 108 | 108 | 26 18 12 10 70 80
KonTpoJib + +

Hroro 108 | 108 | 26 18 12 10 70 80

4.2. Coaepxxanue TUCUMIIMHBI, CTPYKTYPHMPOBaHHOE 10 TeMaM (pa3/eiam)

PA3JIEJI 1. OCHOBBI YIIPABJIEHYECKOI'O YYETA U YUYET IEPCOHAJIA

Tema 1. CymHoCTh M Ha3HAYEHHUE YIIPABJICHYECKOI0 yueTa

[lonsiTHe M BUABI YNPABIEHYECKOTO y4yeTa, MPUHLHUIBI €ro opranuzauuu. llenu
VIPABIEHYECKOTO yuyeTa. YNPaBIEHYECKUH Y4YeT M CHCTEMa YIPaBJICHUYECKOU
NEATENBHOCTH B opraHu3auuu. CyIniHOCTb M OCHOBHBIE IOHATHS YIPaBJIEHYECKOIO
ydera.

OOBEKThI, METO/IOJNOTUS U CUCTEMA aTpUOYTOB YIPABIEHYECKOIO ydeTa. 3aayu U

IPUHLMIIBI YIIPABIEHYECKOTO YUeTa.

Tema 2. Opranuzanus ynpapjieH4ecKOro yueTa B cucTeMe KOHTPOJUIMHI A

[lonsitne, wuenu W  QYHKOUU  yOpaBieHYEeCKoro ydera. MHCTpymeHTHI
YIPABIEHYECKOTO yUeTa.

Knaccudukanms MeTomoB yHpaBICHUECKOTO Yy4yeTa M HX IPUMEHEHHE B
KOHTpoJutnHre. OTin4mMe yrpaBieHYecKoro ydera oT ¢uHaHcoBoro. Otauune
KOHTPOJUIMHTA OT yNPaBIEHYECKOro y4eTa.

Tema 3. Kinaccupukanusa M XapaKTepUCTHKA O00bEKTOB YIPAaBJCHYECKOIO

yuera

OcHoBHBIE ~ OOBEKTHl  yIpaBieHUYeCKoro  y4yera.  3arpaThl.  LleHTpHI
orBeTcTBeHHOCTH. Knaccudukanuss 3aTpar 1[oO KaTeropusiM M OCHOBHbIE  HX
XapaKTEPUCTUKH.

3HaueHne KiaccupuKaluu 3arpar. BeigeneHue peneBaHTHOM dYacTu 3arpart.
3HaueHue KiaccUpUKAlMM 3aTpaT MO CTENEHU perynupyemMoctu. lloHATHe UEeHTpOB
OTBETCTBEHHOCTH M UX KJIacCU(PUKALHS.

Tema 4. Cucrema O0HIKETHPOBAHMS HA MNPEANPHUATHH KAK HHCTPYMEHT

ONePATHBHOI0 KOHTPOJJIMHIA

[Tonsitue Oroxeta. Llenu u sTamnsl pa3paboTku OOIKETOB.

Cuctema G10)KETOB Ha MPEANPUATHH, UX BH]IBI, COJIEP’KaHUE U B3aUMOCBS3b.

[Toxxompr k paszpaborke OromkeToB. ['MOKkMe W (PUKCUpPOBAHHBIC OFOIKETHI, UX
0ocoOeHHOCTU. bBro/kKeTupoBaHWe TO UEHTpPaM OTBETCTBEHHOCTH. JlOoCTOMHCTBa U
HEIOCTaTKU OIO/KETHPOBAHMSA. bBIODKETUPOBAHUE C «HYJS» - CYIIHOCTh, 3HAYEHUE,
JIOCTOMHCTBA U HEJIOCTATKHU.

Tema S. KagpoBoe miianupoBaHue B yIpaBJIeHYECKOM y4yeTe epcoHajia
KanpoBoe miianupoBaHue: NOHITHE U BUJIbl. YUET MOTPEOHOCTH B MepCOHAIE.
Uudopmarmonnas 6a3a ydera mnepcoHana. [Ipom3BOACTBEHHBIM KaleHIapb H

rpaduku paboThl. YdeTHas NOJUTHKA OpraHU3aluu B 00JaCTH yIpaBiIeHHUS EPCOHATIOM.
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Odopmienne kaapoBbix nepemeriennii. Odopmienne yBonbHeHui. [ImanmpoBanue u
OTPaKEHHE OTIIYCKOB COTPYIHUKOB. Y4YeT KOMaHIHMpPOBOK. [lmaHupoBaHue KaapoOBBIX
IIEPECTAaHOBOK.  PerylaMeHTHpOBaHHBIE  OTYeTHl  KajapoBoro  ydera. Co3naHue
JIOTIOJTHUTENBHBIX (OPM KaJIpoBBIX OT4ETOB. TalenbHbId yueT. BowuHckuil yuer
paboTHUKOB opranuzauuu. [lepcoHnuIMpoBaHHBI y4eT pPaOOTHUKOB OpraHU3alUH.
3HaueHuE TUIaHOB.

Tema 6. Yyer 1 aHAIM3 KAAPOBOI0 COCTABA OPraHU3alUH

OcCHOBHBIE TOHATHS U pacUeT YUCICHHOCTH TPYAOBBIX PECYPCOB

KonnyecTBeHHBIE XAPAKTEPUCTUKA IEPCOHANA. YYET W AaHAIU3 YHMCICHHOCTU
nepcoHana. KaznpoBelii yder B opraHusanuu. BeneHue CTpyKTypbl OpraHU3alMH.
Benenue mraTHOro pacnucaHus M INTaTHOM pPacCTaHOBKM pPaOOTHHKOB OpraHU3alliH.
CBeneHust 0 COTpYAHUKAX — CIPaBOYHUK «Puznyeckue nuna» u «COTpyIHUKI.

Benenue naHHBIX O TpPYIOBOM CTaxke, TpakJaHCTBE, Npodeld HH(POpMAaIUH.
3axiroueHue TpynoBoro aorosopa. IIpuem Ha paboTy B opranuzanuio. Y4er U aHalu3
CTPYKTYpPBI IEPCOHAJIA OPTaHU3ALUN.

Tema 7. YnpaBiieH4eCKHI KOHTPOJIb U Y4eT MAapPKETHHIA IIePCOHAJIA

Bunpl, snemeHTel UM (OpMBI KOHTpOJIE MapKeTuHra nepcoHana. OCHOBHbIE
IIOAXOABI K KOHTPOJIIO MAPKETUHIA IEPCOHANIA.

KoHuenmus ynpaBiaeH4ecKOro y4dera rnepcoHana. MIHCTpyMeHTHI i JOCTUKEHUS
1ieJIe MapKeTHHIa MepCcoHalIa U KOHTPOJIb PE3yIbTaTUBHOCTH.

[Ipouenypa obecriedeHus: OpraHu3alui NePCOHAIOM.

Tema 8. UndopMmanmsi Kak 0CHOBA yIIPaBJIeHYECKOI0 y4eTa

WNudopmanys kak TEXHOJIOIMYECKass OCHOBA yIpaBiieHdeckoro ydera. Haunbonee
pacripocTpaHeHHble KoHuenuuu wuHpopmanuu. IlepBas konuenuus (konuernuus K.
[[lenHoHa), OTpa)kaeT KOJWYECTBEHHO-UH(POPMAIIMOHHBIM TOAX0A. BTOopas xoHIenuus
paccMaTpuBaeT MH(GOPMAIUIO KaK CBOMCTBO (aTpuOyT) marepuu. TpeTbs KOHUEHIHS -
JIOTUKO-CEMaHTUYECKUU IMOIXON.

CpoiictBa u Buabl uHpopmaruu. COop, aHAlIW3 W TOJIKOBAaHUE HH(POpPMAIUU.
XapakTepuCTUKU  ympaBieHueckod uH(opmanuu. KoMMyHUKaTHBHbIE CBOMCTBa
uH(pOpPMAIIUH.

Nudopmanmonnoe obecneuenne. CymHOCT, M 3HAYEHUE HHPOPMAITMOHHBIX
IIOTOKOB.

Tema 9. Yyer HOpMUPOBaHUA TPYAA B OPraHU3ALMAX

CymHocTp, mpouecc M 3aJadyd HOPMHUPOBaHHUS TpyJa mepcoHana. OCHOBHOM
00BeKkT HopMupoBaHus TpyAa. Onepanus. [IpousBoacTBeHHas onepanus.

@OyHKIMK HOPM U HOPMHUPOBAHUS TPYZa.

Ponb HOpMHUpOBaHMS Tpysna B 3KOHOMHUYECKOH JAESITENBHOCTH NPEIIPHUSITHS.
[Tpununsl GOpMUPOBAHUS CHCTEMBI HOPMUPOBAHUS TPY/Ia.

4.3. Conep:xaHue NPAKTHYECKUX 3aHATHH (0uHAast hopMa 00yUeHHUs1)

PA3JEJI 1. YIPABJEHYECKHIM YUYET KAK OCHOBA KOHTPOJLJIMHT A

Tema 2. Opranusanusi ynpapJjaeH4eCKOro y4eTa B CHCTeMe KOHTPOJIJIMHT A
1. TlonsTue, uenu u 3a1a4u yIpaBIeHYECKOrO yueTa

2. OYHKIUU YyIPaBIEHYECKOTO yyeTa

3. HMHCTpyMEeHTHI yIIpaBJIe€HYECKOro y4era
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Tema 3. Knaccudgukanusi 1 XapakTepUCTHKA 00bEKTOB YNIPABJIEHYECKOI0 yuera
1. OcHoBHbIE OOBEKTHI YIIPABIEHYECKOTO yUeTa

2. Knaccudukanus 3aTpaT 1o KaTeropusiM U OCHOBHBIE UX XapaKTEPUCTHKH

3. IloHsTHe LIEHTPOB OTBETCTBEHHOCTH M UX KJaccH(puKauus

Tema 4. Cucrema 0101:KeTHPOBAHMSA HA NPeINPHUATUH KAK HHCTPYMEHT ONepaTHBHOIO
KOHTPOJIMHI A

[Toxxons! k pazpaboTke OroKeToB. [ MOKKME U PUKCUPOBAaHHBIE OIOJIKETHI, UX 0COOEHHOCTH
BromkeTrpoBanye 1Mo HeHTpaM OTBETCTBEHHOCTH

3. JlocTOMHCTBA M HEIOCTATKU OI0JKETUPOBAHHS

.

PA3JIEJI 2. YUET IEPCOHAJIA B COBPEMEHHOM OPT AHU3AIIUH

TeMma 6. YueT 1 aHAJIU3 KAJPOBOI0 COCTABA OPraHU3aAIMU

1. OcHOBHBIEC OHATHS U PACUET YUCICHHOCTH TPYAOBBIX PECYPCOB
2. KonuyecTBeHHbIE XapaKTEPUCTUKHU [IEPCOHAA.
3. Vder 4HCICHHOCTH MepCoHala
Tema 7. YnpaB/jieHUeCKHIl KOHTPOJIb M Y4eT MAaPKEeTHHIA IIePCOHAJIa
1. Bunasl, a1eMeHTH B GOPMBI KOHTPOJISI MAPKETHUHTA TIEpCOHAIIA
2. OcCHOBHBIE MTOAXO/BI K KOHTPOIIIO MapKETUHTa NIepcoHalIa
3. Konuenuus ynpaBieHYeCKOro yueTa nepcosaia
Tema 8 Unpopmanus Kak 0CHOBA YIIPABJIEHYECKOI0 y4eTa
1. Hudopmarnus kak TEXHOJIOTHYECKAsE OCHOBA yIPABICHYECKOTO yUyeTa
2. CgoiicTBa 1 BUIbI HHPOpMAITUT
3.  CymHOCTh M 3HaUYCHUE HHPOPMAITMIOHHBIX TOTOKOB

4.4. Conep:kanue caMOCTOATEIbHOI PadoThI

PA3JIEJI 1. YIIPABJEHYECKHWHA YYET KAK OCHOBA KOHTPOJLJIMHT A

Tema 2. Opranusanusi ynpapjeH4ecKoro yuera B cucTeMe KOHTPOJIJIMHIa
1. Vwuer 3arpar no 1eHTpaM OTBETCTBEHHOCTH
2. Knaccugukamnus 3aTpaT 1o KaTeropusm,
3. Ilenpb u 3HaueHUe KJIACCU(PUKALMU pacX0/10B KaK 00bEKTOB KOHTPOJUIMHTA.

Tema 3. Knaccudgukanusi 1 XapakTepUCTHKA 00bEKTOB YNIPABJICHYECKOI0 y4era
1. Mopnenu pyHKIMOHUPOBAHUS LIEHTPOB OTBETCTBEHHOCTH
2. 3HayeHHe IIEHTPOB OTBETCTBEHHOCTHU
3. 3HaueHme KIaccu(UKAIMU 3aTpPaT M0 KATErOpUsIM

Tema 4. Cucrema 001KeTHPOBAHWS HA NPEINPHUITHH KAK HHCTPYMEHT ONEPaTHBHOIO
KOHTPOJUIMHIa

1. Buzpl O10/1KETOB Ha OTE€UECTBEHHBIX NPEANPUATHIX

2. Bupapr 6r0KETOB Ha IPEINPHUATHIX 32 pyOeKoM

3. IpeumymiecTBa Or0KETUPOBAHUS HA IPEINPUATHH

4. Tlpobnemsl, cBI3aHHbBIE C pa3pabOTKOIl OI0JKETOB HA MPEIPUITUIX

PA3JIEJ 2. YUET IEPCOHAJIA B COBPEMEHHOM OPTAHU3AIIMA

Tema 6. Yyer u aHAJIN3 KAAPOBOI0 COCTABA OPraHU3aLU1
1. ABrtomaTH3anMs y4yeTa nepcoHaia B OpraHu3alum.

2. Yder mIaHupOBaHUS

3.  Yd4er MapKeTHHra nepcoHaja.

Tema 7. YnpaBiieHYeCKH KOHTPOJIb U Y4eT MAPKeTHHIa MepPCcoHAaJia
1. HWHcTpyMEHTHI JUIsl JOCTHXKEHUS 1IeNieil MapKETHHTa TIepcoHana
2. KoHTpos pe3ynbTaTHBHOCTH MapKETHUHTA ITEPCOHAA
3. Tlpouemypa obecriedeHust OpraHu3aIru MEPCOHATIOM
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Tema 8 UHpopManns Kak 0CHOBA YNIPABJIEHYECKOI0 y4era

VYuyer 3atpar Ha pazMelieHue pexiiambl B CMU.

VY4er B3aMMOCBA3M € BHEIIHMMH UCTOYHUKAMM NIPUBJICUEHUS KaHUIATOB.
VYu4er 3aTpat Ha mo100p MepcoHarna.

Yuer TpyAOBBIX B3aMMOOTHOILICHUH.

NS

5. KOHTPOJIb KAYECTBA OCBOEHMUSA JUCIUITJIMHBI

Tekylmunii KOHTPOJIb U TPOMEKYTOUHASI ATTECTALMS OCYLIECTBIIIOTCSA B COOTBETCTBUU C
«[lonoxxeHueM O TEKyIIeM KOHTPOJIE YCHEBAEMOCTH M IPOMEKYTOYHOM aTTecTaluuu
oOydaromuxcsi B ABTOHOMHON HEKOMMepueckoi opranm3anuun «O0pa3oBaTenbHas OpraHu3aIus
BBICIIETO 00pa30BaHUM» « Y HUBEPCUTET SKOHOMUKH M YIIPABICHUS».

Bung npomexyroyHod —arrectauMud  — 3a4eT € oueHkol. dopma mpoBeIeHHS
MIPOMEKYTOUYHOM aTTECTAMU — MUChbMEHHBII 3a4EeT C OLIEHKOM.

@DOoH/] OLIECHOYHBIX CPEJCTB MO JTUCIUIUIMHE MTPUBEICH B IpuiioxxkeHuu Kk PI1/I.

6. YYHEBHO-METOANYECKOE OBECIIEYEHUE JUCIUIIJINHbI

1. bypennna, H. b. VYnopaBneHueckuiél yder M y4yeT IEpCOHala: METOAUYECKUE
PEKOMEHIANU TI0 OpraHW3alMyd CaMOCTOsTeNbHOU paboTel cryaentoB / H. b. bypenuna —
Cumdeponons: AHO «OOBO» «YHUBepcUTET SKOHOMUKH U yripaBieHus», 2021. — 19 c.

2. bypenuna, H. b. VYmpaBneHuyeckuil ydeT M YyYeT IIEpCOHANA: METOLUYECKUE
pPEKOMEH/IalMU K IPOBEACHUI0 CEeMMHApCKHX (mpakruyeckux) 3aHatuil / H. b. bypenuna —
Cumopeponons : AHO «OOBO» «YHUBEpCUTET S3KOHOMHMKHM U yHpaBieHus», 2022. — 28 c. —
TekcT : HenoCpeACTBEHHBIN.

3. bypennna, H. b. VnpaBneHueckuil yder u yder nepcoHana: ONOpHBIM KOHCIEKT
nexkuuii / H. b. Bypennna — Cumdepornons : AHO «OOBOy» «YHHBEPCUTET SKOHOMUKH U
yrnpasierus», 2024. — 108 c. — TekcT : HemoCcpeACTBEHHBIH.

7. MEPEYEHDb OCHOBHOM " g[OHOJIHI/ITEJII)HOFI YUEBHOU JINTEPATYPBI,
HEOBXOJIUMOM IJIs1 OCBOEHUS U CIUITJIAHBI

@) OCHOGHaA Tumepamypa:

1. VYmpaBneHueckuil (TaKTUUECKHIA U cTpaTerndeckuil) yuer : yueOnuk / U. J1. JlemuHa,
M. B. Ilonynex, M. I'opnosa, B. B. Copokuna. — CapatoB : By3oBckoe o6pa3oBanue, 2022. —
518 ¢c. — ISBN 978-5-4487-0681-3. — Tekct : snextpoHHsIii // Lludposoii 0dpazoBaTenbHbII
pecypc IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/120567.html (mata
obpamienust: 15.01.2026). — Pexxum moctymna: it aBTOPU3HP. MOJIb30BATEICH

2. VYmupaBieHUECKHH (TaKTUYCCKHH M CTPATETHYECKHi) ydeT [DIIeKTpOoHHBIH pecypc]:
yuebnux/ W.JI. Jlemuna [u ap.].— OnekTpoH. TekcToBble daHHble.— CapaToB: BysoBckoe
obpazoBanue, 2022.— 518 ¢c.— Pexum noctyna: https://ipr-smart.ru/120567. (nata oOparieHus:
15.01.2026)— IPR SMART, no napoJto

3. ComomennmkoBa E.A. YmpamneHueckuil ydeT [DIeKTpOHHBIH pecypc|: ydeOHOE
nocobue/ ConomennukoBa E.A., Ilpumenko E.A.— DnekTpoH. TEKCTOBbIE TaHHBIC.—
HoBocubupck: HoBocmOupckuii rocymapcTBeHHBI yHUBepcuTeT, 2022.— 168 c¢.— Pexum
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nocrymna: https://ipr-smart.ru/128148. (mara obpamenus: 15.01.2026) — IPR SMART, mo
apoJIro

0) OonoanumenvHan aumepamypa.

3. BaranoBa O.E. VYmnpaBnenueckuii yder (IPOABHHYTBIH Kypc) [DIEKTpOHHBIH
pecypc]: ydeOHO-MeToamueckoe mocodoue (COOpHHMK 3adaHWil K MPAKTHYECKUM 3aHSATHAM)/
Baranosa O.E., Ilpeneyc 10.B.— DnektpoH. TekcroBble naHHbie.— CapaTtoB: CapaTOBCKHIA
roCyJIapCTBEHHBIN TexHu4Yeckui yHuBepcuTeT umeHu 10.A. I'arapuna, ObC ACB, 2024.— 227
¢— Pexum npocryma: https://ipr-smart.ru/145557. (nara oOpamenus: 15.01.2026) — IPR
SMART, no naposto

8. IEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET», HEOBXOJIUMBIX /IS OCBOEHUSA JUCIHUITJIMHbI

1. OpunmanbHblii WHTEpPHET-TIOpTAN TpaBoBod wuHGopManuu PO [DnekTpoHHBIH
pecypce]. — Pexxum pocryma: http://pravo.gov.ru./

2. Odbunuanpueiii caiit denepanbHOi CIyKObl TOCYAapCTBEHHOW CcTaTUCTUKU PO
(Poccrar) [DnekrponHslii pecype]. — Pexxum nocryma: https://rosstat.gov.ru/

3. ObunmanpHBIA  CaT  TEPPUTOPHUAIBHOTO  opraHa  DemepalibHONH  CITYKOBI
rocynapcTBeHHOU craTucTuku no PecmyOnuke Kpoim (KpbiMcraT) [DnektpoHHbId pecype]. —
Pexxum moctyna: https://crimea.gks.ru/

4. NndopmarmonHo-tipaBoBoii moptan  «l'apant»: odummaneaeiii cailt. — URL:
http://www.garant.ru — TekcT: 3JIeKTpOHHBIN.

5. Iudporoii obpazoBatebHbIii pecypc «IPRsmarty: odurmanpusiii cait. — URL: http://
www.iprbookshop.ru/ — Tekct: 371eKTpOHHBII.

9. METOAUYECKHUE YKA3AHUS IS OBYYAIOIIIUXCS
IO OCBOEHUMIO JNCIIMITJIMHBbI

[Ipn nmpoBeneHuil JNeKUM, ceMUHAPCKUX (MPAKTUYECKUX) 3aHSITUH, CaAaMOCTOSITEIBLHOU
pabote 00yyaromuXcsi MPUMEHSIOTCS WHTEpaKTUBHBbIE (OPMBI MPOBEAECHUS 3aHATHUI C LIENbIO
NOTpyXeHHsI 00ydarolUXcsl B peaslbHyl0 aTtMocdepy npodhecCHOHATBHOIO COTPYJHUYECTBA 10
paspelnieHnto npolieM, ONTUMaIbHOM BEIpaOOTKM HABBIKOB M Ka4eCTB OyAYyILEro CreruaaucTa.
WuTepakTuBHBIE (hOPMBI IPOBEACHUSI 3aHATHI MpeArnoaraloT 00y4eHne B cCoTpyAHu4YecTBe. Bee
YYaCTHUKHM 00pa30oBaTeIbHOIO Ipolecca (MpernoaaBaTesib U 00yJaronuecs) B3auMoJIeHCTBYIOT
JIpyr ¢ Apyrom, oOMEHHMBAIOTCS MH(pOpMAIUEil, COBMECTHO PEIIAIOT MPOOJIEMBbl, MOJIETUPYIOT
CUTYALHIO.

B yueGHOM mpoliecce UCTIOIB3YIOTCS HHTEPAKTUBHbBIE (POPMBI 3aHITHIA:

- TBOpHYECKOE 3aJaHHe. BBIMOTHEHNE TBOPUECKUX 3aJaHUi TpeOyeT OT 00ydaromerocs
BOCIPOM3BE/ICHUE MOTYYeHHON paHee uHGopmaluu B (opme, onpeaensieMoi mpernojaBaTesiem,
U TpeOyroleil TBOpUYECKOro MoaxX0/1a;

- rpynnoBoe oOcyxaeHue. ['pynmnosoe o0cyxkaeHne Koro-mmdbo BOMpoca HampaBlIEHO Ha
JOCTM)KEHUH JIYYIIEr0 B3aUMOIIOHMMAHHS M CHOCOOCTBYET JIydllleMy YCBOEHHIO H3y4aeMOro
MaTepuaia.

B xone ocBOeHMs AMCHMILIMHBI IPU NPOBEACHUM KOHTAKTHBIX 3aHATHM UCIOJIB3YHOTCS
ciaenyromue (GopMbl 00ydeHHs, CIOCOOCTBYOMMUE (GOPMHUPOBAHUIO KOMIIETCHIIMH: JIEKIIUH-
JMCKYCCHM; Kelc-MeToM; pelleHHe 3ajad; CUTYAI[MOHHBIA aHaiu3; oOCyxkJIeHue pedepaToB U
JIOKJIaJI0B; pa3paboTKa rpyHIoBbIX IPOEKTOB; BCTPEUU C MPEACTABUTENSIMU FOCYAAPCTBEHHBIX U
0O0IIeCTBEHHBIX OPraHU3aIHA.
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10. MIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT i1, UCTIOJIb3YEMBIX ITPH
OCYHECTBJEHUU OBPA30OBATEJIBHOI'O IPOLUECCA 11O JUCIUIIVIMHE,
BKJUIIOYASA HEPEYEHDB ITPOI'PAMMHOI'O OBECIIEYEHUA U
NHOOPMALNMNOHHbBIX CITPABOYHbIX CUCTEM (ITPUM HEOBXOJIHNMOCTH)

B mpomecce NEKIMOHHBIX M TNPAKTUYECKUX 3aHATHH MCHOJNB3YETCS ClEAyoIee
IPOrpaMMHO€E 00€ecIIeYeHHE:

*nmporpammel, obecrneunBaromme JOcTyn B ceTb «MHTepHer» (Hampumep, «Google
chromey);

*IporpamMMel, IEMOHCTPALMHU BHEO MaTepHalioB (Hanpumep, mpourpeiBarens « Windows
Media Player»);

*mporpaMMbl U1 IEMOHCTPAllMM M CO3/aHMs Npe3eHTarmid (Hampumep, «Microsoft
PowerPointy).

11. OMMMCAHUE MATEPHUAJILHO-TEXHUYECKOT'O OBECIIEYEHMS,
HEOBXOJIMMOTO JJIS1 OCYIECTBJEHHUSI OBPA3OBATEJLHOI'O MPOLIECCA
MO TUCHUTIJIMHE

JUis  mpenonaBaHus —JUCHUIUIMHBI HE TpeOyeTcs CIeNHaIbHBIX MaTepUaIbHO-
TEXHUYECKHUX CPEICTB (J1a00paTOPHOTO 000PYA0BaHMSI, KOMITBIOTEPHBIX KJIACCOB | T.11.). OTHAKO
BO BpEMs JICKIIMOHHBIX 3aHATHHA, KOTOPBIC MPOBOJSATCS B OOJBIION ayAUTOPHH, HUCIIOIH30BATh
IPOCKTOP ISl IEMOHCTPAIIMU CIIAMIOB, CXEM, TaOJIUI] U MPOYETO MaTepHaia, MyJIbTUMEIUHbIE
npoekTopsl Epson, Benq ViewSonic; skpanbl 1isi mpoekTopoB; HOyTOykHm Asus, Lenovo,
MHUKPO(OHBI.

[lepeueHs  JNHMIIGH3WOHHOTO W  CBOOOJHO  PACIpPOCTPAHSIEMOrO0  MMPOTPAMMHOIO
oOecrieyeHrs, B TOM YHCIE OTEUYEeCTBEHHOro mpousBojacTBa: Microsoft, Windows, Microsoft
Office, LibreOffice, Apxusatop 7-zip, Adobe Reader, Koncynsrantllmoc, Kaspersky Security,
VLC, Media Player, [Ipomereii.



